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1. OBIIASI XAPAKTEPUCTHUKA PABOYEN ITPOT'PAMMBI
MNPO®ECCHUOHAJIBHOI'O MOAYJIA

1.1. Ob6sacTb NpUMEHEHUs IPOrPaMMbI

Pabouas mporpamma npodeccuonanbHoro moayist [IM.01 «Opranuzanus u
KOHTPOJb  TEKyUIeHd  JAESATeNbHOCTH  CIYKO  HpeAnpusTMidi TypusMa H
rOCTEIPUUMCTBA»  SBIIAECTCA  YaCTbIO o0pa3oBaTeIbHON  MPOrpaMMBblI,
pa3pabOTaHHON B COOTBETCTBMM  C  TpeOOBaHMSIMH  (penepaibHOro
rOCy/IapCTBEHHOTO 00pa30oBaTEIbHOrO CTAaHJAApPTa CpelHEro MpodecCHOHATBHOTO
obpazoBanus (®I'OC CIIO) mno cnenuanpHocTH 43.02.16 Typusm wu
rOCTENPUUMCTBO, CPOK 00yueHus - 2 rojna 10 mecsiies.

1.2. MecTO IMCUUIVIMHBI B CTPYKTYpPe OCHOBHOI 00pa3oBaTe/IbHOM

NMPOrpamMMBbl

[Ipodeccuonanvublii.  Momynb «OpraHuzaluss W KOHTPOJb  TEKYIIEH
ACSATENFHOCTH CIY)KO TPEANpUATHN Typu3Ma M TOCTCIPUUMCTBAY» SIBJISCTCS
00s3aTeIbHON YacThIO MPOQPECCHOHATIBHOTO LUKJIa 00pa30BaTENIbHON MPOTrPaMMBI
B cootBeTcTBUU ¢ PI'OC CIIO no crnenuaibHOCTH.

Oco6oe 3HaueHne MpoheCcCUOHANIBHBIA MOIYJIb UMEET NMpU (POPMHUPOBAHUHU
u pazsutun OK 01-OK 09, TIK 1.1-1.4.

1.3. Hean u 3apa4u npodhecCHOHATBLHOT0 MOAYJISl - TPEOOBAHUSA K
pe3yJibTaTaM O0CBOeHMs NMPOodecCHOHATBHOr0 MOIYJIs
B pesynbrare wusydeHus npodeccHoHaTBbHOTO MOAYJs OOyYarolIuiics
JOJKEH OCBOUTHh OCHOBHOM BHJ JAeATelbHOCTH «OpraHuzanuss U KOHTPOJb
TEKYIIEH NeATeTbHOCTH CIYKO TPENNpusTAd Typu3Ma U TOCTEIPUUMCTBA» U
COOTBETCTBYIOIIIME €My  OOIIMe KOMIETeHIMH, W  TpodeccrHoHaIbHbIe
KOMIIETEHITUU:

1.1.1. TlepeuyeHb OOIMMX KOMIICTCHIIHMA

Kox HauMmenoBanue o0Iux KoMIeTeHI M

OK 01 Boibupate  cnocoObl  pemieHust 3agad4  NpoQecCHOHANBHOW  AESITeNbHOCTU
MIPUMEHHUTENHHO K Pa3IMUYHbIM KOHTEKCTaM

Hcnonp3oBaTh COBpEMEHHBIE CpEICTBA IIOMCKA, aHajdu3a | UHTEpPIpeTauu
OK 02 uHdopmanuy, U UHOOPMALMOHHBIE TEXHOJOTHMHM Ui  BBIMOJHEHHUS  3ajad
npodecCHOHAIBHON IeATEeTHbHOCTH

HHaHI/IpOBaTb H pCaJIN30BbIBATH COOCTBEHHOE HpOCI)eCCI/IOHaJ'IBHOG N JTUYHOCTHOC
PasBUTUC, NPCANPUHUMATCIBCKYIO HNCATCIBHOCTL B HpO(l)GCCPIOHEUILHOI’I C(bepe,
HUCIIOJIb30BAaTh 3HAHUA IIO (I)PIHaHCOBOI‘;I rpaMOTHOCTH B Pa3JIMYHBIX KHU3HCHHBIX
CUTYyalludXxX

OK 03
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OK 04 OddexTrBHO B3auMOICHCTBOBATh U pabOTATh B KOJUIGKTHBE M KOMaH/IE

OcymiecTBiIATh YCTHYIO U IIHCBMEHHYI0 KOMMYHHKAIIMI0 Ha TOCYJApCTBEHHOM
OK 05 s3pike  Poccuiickoit  ®Dexepani ¢ y4eTOM  OCOOCHHOCTEH  COIMAIBLHOTO
U KYIBTYPHOI'O KOHTEKCTa

[IposiBnsiTh IpaX/1aHCKO-TIaTPUOTHUECKYIO MO3ULIHIO, JIEMOHCTPUPOBATh
OCO3HAHHOE IIOBEJCHME HA OCHOBE TPAJULUOHHBIX POCCUHCKUX JyXOBHO-
OK 06 HPaBCTBEHHBIX IIEHHOCTEH, B TOM YHCI€ C yY4E€TOM TapMOHM3ALUU
MEXHAIMOHAJbHBIX M MEXKPEJIUTHO3HBIX OTHOIIEHUH, HPUMEHSATbh CTaHJapThl
AHTUKOPPYNLHUOHHOIO NIOBEIECHUS

ConeiicTBOBAaTh  COXPAHEHUIO  OKpYXKAaloIeHd Cpenpl, pecypcocOepexeHuIo,
OK 07 NMPUMEHATh 3HaHUS 00 WM3MEHEHMH KIUMara, NPUHIUNB  OepekIMBOTO
MPOU3BOJICTBA, Y((HEKTHUBHO JACUCTBOBATH B YPE3BBIUAMHBIX CHUTYAITUIX

Wcnonb3oBarh cpenctBa (U3NUECKON KYIbTYpPbI JUISl COXPAHEHUS U YKPEIJICHHS
OK 08 3I0POBbSI B TIpoIlecce MPOPECCHOHATBHON JIEATCIIBHOCTH H  TOJIICPIKAHUS
HE00X0IMMOT0 YPOBHS (pU3MUECKOM MOATOTOBIEHHOCTH

OK 09 [lonb3oBatbecst  mpo(eCCHOHATBHOM  JAOKYMEHTAallME Ha  TOCYJapCTBEHHOM

1 UHOCTPAHHOM A3BIKaxX

1.1.2. Tlepeuens mpo¢eCCHOHATBHBIX KOMIIETSHITUI

Kon HanmeHoBaHMe BUIOB 1eATEJIbHOCTH U NPO(EeCCHOHATBbHBIX KOMIIETEHIHI

BJ 1 Opranu3zanust 1 KOHTPOJIb TEKYIIEH ACITEIHPHOCTH CIYKO MPEANPUATHIA TypHu3Ma
Y TOCTETIPHUMCTBA

K 1.1 [InannupoBaTh TEKYIIYIO NEATEILHOCTh COTPYAHUKOB CITYXO MPEINPUATHN Typru3Ma
Y TOCTETIPHUMCTBA

I[IK' 1.2 Opraau30BbIBaTh TEKYIIYIO IEATEILHOCTh COTPYAHUKOB CITY)KO TIPEeANIPUATHN
TypH3Ma U TOCTCIIPUUMCTBA

I[IK 1.3 KoopauHupoBath 1 KOHTPOJIMPOBATH JEATEILHOCTh COTPYIHUKOB CITY)KO
NPEINPUATHIH Typr3Ma U TOCTSIPHIMCTBA

[IK 1.4 OcCyIecTBIATh PacUeThl C MOTPEOUTEIISIMH 32 TIPEIOCTABICHHBIC YCIIYTH

1.1.3. B pe3ynbrare ocBoeHHsI TPO(PECCHOHATLHOTO MOIYJISI 00YYarOIIMiCs TOJIKEH:

Bnagets naBpikaMu — IHPOU3BOAHUTH KOOPAWMHAIIUIO pa6OTH COTPYAHUKOB
C CJ'Iy>K6BI IpCaIpusaTus Typusma nu
TOCTCIIPUHUMCTBA,

— OCYIIECTBJIATh OPraHU3alMi0 U KOHTPOJIb PabOThI
COTPYHUKOB CHYXObl TOpEANpHUATHS Typu3Ma U
rOCTENPUUMCTBA;

— HCIOJIb30BAaTb TEXHUKY INEPEroBOpoOB, YCTHOI'O
06].].[6‘HI/I$I, BKJIrO4as TeJ'Ie(I)OHHLIC MEpEroBOPLI.

YMmeTh — BJAaJETh TEXHOJOTHEH ACIIOIIPOU3BOACTBA (BCI[CHI/IC
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JOKYMEHTAIlMM,  XpaHEeHHe H  H3BJICYCHUE
uHpOpMaINN);

B3aMMOJIEHCTBOBATh c TypoTiepaTopamu,
OKCKYPCHOHHBIMH  OIOpPO, KaccaMu  TIPOJaXKHU
OUJICTOB;

BJAJETh  TEXHHUKOW  IIEPErOBOPOB,  YCTHOTO
oOmieHus1, BKIItoYast Tene(oHHbBIE IePEerOBOPEI;

BJIAJICTh KYJIBTYPOU MEXIMYHOCTHOTO OOIICHHUSI.

3HaTe

3akoHOoaresbeTBO  Poccuiickoit  @enepauun B
cdepe Typu3Ma U rocTenpUUMCTBA;

OCHOBBI TPYJIOBOT'O 3aKOHOJATeNbCTBa Poccuiickoit
®denepanuu;

OCHOBBI OpraHu3allvy, IJIAHUPOBAHUS U KOHTPOJIS
JEeSITEIbHOCTH COTPYIHUKOB;

TEOPHUST MEXKJIMYHOCTHOTO W JIEJIOBOTO OOIIEHUS,
MEePErOBOPOB, KOH(MIUKTOIOTHH;

OKa3bIBaTh NICPBYIO ITOMOIIb,

OEHbI Ha TYPHUCTCKUC MPOAYKTBI MW OTACIBHBIC
TYPUCTCKHUE U JOIIOJTHUTECIBbHBIC YCIIYTH,

ACCOPTUMEHT U XapaKTePUCTUKHU IpeajgaraeMbix
TYPUCTCKUX YCIIYT;

POrpaMMHOE obecrnieueHue JIESITeNIbHOCTH
TYPUCTCKUX OpPTaHU3AlINIA;

OTUKY ACJIOBOI'0 O6H.[€HI/IH;

OCHOBBLI ACTIOITPOU3BOJACTBA.

Bcero yacos — 288

N3 aux Ha ocBoenune MJIK — 202

B TOM UYHCJI€ CaMOCTOsTeNbHAs paboTa — 2
MPAKTUKH, B TOM 4YHUCIie yueOHas — 72
[Ipomexyrounas arrectanus — 14.

1.4. Kotu4uecTBO 4acoB, 0TBOJIMMOE HA 0CBOeHHE MPO(eCcCHOHAIBLHOT0 MOIYJIs

B TOM 4HcJe B (popMe MPaKTUYECKOH MOAroTOBKU — 198




2. CTPYKTYPA U COAEPKAHUE ITPO®ECCUOHAJBHOT'O MOAYJIA

2.1. CTpykrypa npo¢eCcCHOHAIBLHOT0 MOIYJIsI

O06BeM npodheCcCHOHATBHOTO MOYIIS, aK. Yac.

o
23 O6yuenne o MJIK
Ko HaumenoBanust B Bcer § § % Bcero Y B . [TpakTuku
npoeccHoHaNBHBIX AMMCHOBATHA Pasiesio Mk wm 8 TOM HHCIIC
N npodecCHOHATBHOT0 MOTYJIS yac. =
00IIMX KOMIIETEHIIUI 7o = Ta6
o3 9 a0opaTOpHBIX. U
8, E CamocrosrensH | [Ipomexyrounast | YueOnas | [IpousBoacrBeHHas
m = MPAKTUYECKUX.
N as pabora aTTecTanus
3aHATUHN
1 2 3 4 5 6 7 8 9 10
TIK 1.1. Paznen 1. Opraunuzanus
OK 01 —OK 09 | u TexHomoruu a0oTBl  CIIYXKO
ap YA 1 og 64 | 62 28 2 36
MPEANPUSITHI Typu3Ma
Y TOCTETIPUHUMCTBA
TIK 1.2. Paznen 2. OcHOBEI
OK 01 —OK 09 | nemonpou3BoacTBa
U JOKYMEHTO000pOTa CIIy:KO 60 46 42 28 18
NPEANPUITHI TyprU3Ma
Y TOCTETIPUHUMCTBA
IIK 1.3. Pasnen 3. Dtmka OelI0BOTO
OK 01 -OKQ09 | obmenus cayx0 mOpeanpusITHii 42 28 42 28
TypU3Ma U TOCTENPUUMCTBA
TIK 1.4. Paznen 4. TexHosorusi pacyeToB
K 01 — OK 05; | xnueHTOB/TOCTEl COTPYIHUKAMU
© OK 05; CHTOB/TOCTEH COTpyA 74 46 | 56 28 18
OK 07; OK 09 CIy’k0 TpeanpuaTuil  TypusMa
Y TOCTENPUHUMCTBA
[Ipomexyrounas arrecTanus 14 14




Bcero:

288 198 202 112 2 14

72

2.2. TemaTuyeckuii JIaH U coep:kaHue NPoGecCHOHATIBLHOT0 MOIYJIsI

HaumeHoBaHue pa3ae/ioB
U TeM
npo¢ecCHOHATBHOI0
moayJas (IIM),
MeKTUCUMIITIMHAPHBIX
kypcoB (M/IK)

Coneprxanue y4eOHOIro MaTepuaJa,
JlabopaTopHbie padoThl M MPAKTHYECKUE 3aAHITHS, CAMOCTOSITEIbHAS YUeOHas1 padoTa
o0yuyaiuxcsi, Kypcoasi padora (mpoekr)

O0beM, akaa. 4./ B
TOM 4ucjae B popme
NMPaKTHYEeCKOM
MOJAr0OTOBKH, aKa/[. 4.

1 2 3
Paznen 1. Opranusanysi 1 TEXHOJIOTHUH pabOThI CIyK0 MpennpHUsITHI Typru3Ma U TOCTEIPUUMCTBA 98/64
MJIK 01.01 Koopaunatust paboThl Ci1y:k0 IpeInpHsITHI Typu3Ma U rOCTEIPUUMCTBA 62/28
Tema 1.1. Opranu3zanus Conep:xanue 10/
U TEXHOJIOTUHM PadoThI Ponp 1 MecTo 3HAHUWH MO TUCHUILIMHE B MPOIIECCE OCBOCHHS OCHOBHOM Mpo(decCHOHATbHOM
CJIyx0 npeanpusTHil o0pa3oBaTeIbHOM  IporpaMMbl MO  CIEHUalbHOCTH B cdepe mpodeccuoHaTbHOM
TypH3Ma nestenbHOCTH. Ponb  cinyx0 mnpeanpuatuil  Typu3Ma UM OCTEIPUMMCTBA B LIHUKIIE
U IOCTeNPHUMCTBA obcnyxuBanusi rocreid. Ciny:kObl IPeANPUATHI TypU3Ma U TOCTEIPUUMCTBA: 1IeJIH, OCHOBHbBIE
¢byHKIMM, cocTaB nepconana. Kanansl mpojaxk rocTUHUYHOTO MpoaykTa. [lokazaTenu oueHku
JeSITeNIbHOCTH MPEANPUATUI TyprU3Ma U TOCTEIPUUMCTBA 10
CoTpyaHuku Ciyx0 MNpeAnpusiTUil TypusMa U TOCTEOPUUMCTBA: MOAOOp, TpeboBaHus,
npodeccuoHallbHbIe KOMIIETEHIIMH, KayecTBa, HEOOXOIUMBbIE YCIEUIHOMY IPOJABILY.
OYHKIMHU COTPYIHUKOB B COOTBETCTBUU C HAMPABIECHUSMU paboOThI ciyx0. O3HaKOMIIEHUE C
opranm3aiueil pabodyero Mecra CiIyx0 NpeanpusaTuii Typu3Ma U TOCTEIPUUMCTBA
Tema 1.2. ®ynkuuu Conep:xanue 50/28
YIPaBJIEHHUS CJIYyKOaMHU [TonsiTus: mepcoHan, ympaBieHue mnepcoHanoM. llenu, GyHKIMM W NPUHIMIIBI YIIPaBICHUS 22

NnpeInpuaTHH TYpU3Ma

TICPCOHAJIOM. KaTeFOpI/II/I IepcoHajia CJ'Iy>K6 Hpe):[HpI/IHTI/Iﬁ Typu3Ma U roCTCripunuMcCTBa.




H roCcrenpuumcrBea

OcHoBHBIE TpeOOBaHUS K nepcoHany. KopnopartuBHas KyabTypa: MOHSTHE, CYIIHOCTbD, LENb,
3a1a9u, QYHKITUH

OyHKIUH YIPaBJICHUS: MOHITHE, BHJIBI, B3aUMOCBs3b. OCOOEHHOCTH OOIIMX U CHEIHAIbHBIX
GbyHKIII

[InanupoBaHue: MOHATHE, 3HAUY€HUE, Kiaccupukanus, (Gopmbl, OCHOBHbIE cTaauu. Poib
IJIJAHUPOBAHUS B CTPYKTYPHBIX MOJPA3JICICHUAX NPEINPUATANA Typu3Ma WM TOCTEINPUUMCTBA.
Bunel mianoB. Metoauka ompeneneHuss MOTPEOHOCTH CIyKO B MaTepUalbHBIX pecypcax
U IIEpCOHAJIE

Opranuzanus ¥ KOOpPJAMHAIMS JEATEIBHOCTH TepcoHajga CTPYKTYPHOTO TMOJpa3AeiiCHuUs.
OyHKIMSA OpraHu3aliy: TOHITHE, CYHNIHOCThb. PacnpeneneHue 3amad Ha MNPEINPUSATHU.
CymHocTth nenerupoBanus. ColiepaHue U BUIbI TOJTHOMOYMH U OTBETCTBEHHOCTH. [Ipenesnbl
MOJIHOMOYHH

Henu, 3amaun W ONpUHIMIBL OpraHu3auuu Tpyaa. DopMmbl W BHIBI pa3lieleHus Tpynaa B
ciyx0ax npeAnpusTHil Typusma u rocrenpuumcTsa. CyIHOCTb U BUbl HOPMUPOBAHUS TPYyia

OpranuzalvoOHHbIE CTPYKTYPbI YIpaBIEHUS: MOHATUE, TPeOOBaHUS, MPEABIBISEMbIE K HUM,
MPUHIUNBL OCTpoeHUs. CTpPyKTYpHbIE TMOJpa3AeieHUs, 3BEHbS M CTYNEHH YIPaBICHUS.
B3aumocsszu  cnyx0. Buasl  uw dyHKIMM  ypoBHeW  ympaBieHus. lleHTpanuzarus
U JCLICHTpAIU3alMsl  YIPaBJICHHUS. Ctpyktypa  ciayx0  mOpeanpuatuid  TypusMma
Y TOCTENPUHUMCTBA U UX B3aMOCBS3b

Bunel  opraHM3anMOHHBIX  CTPYKTYp  yOpaBiieHus  (JuHEeHHas,  (yHKIMOHAJIbHAS,
nuHelHomTaOHas, JeBU3HOHAJbHAs, MaTpU4yHas, yIpaBJIeHHE IO MPOEKTY), UuX
XapaKTepUCTUKA, TMPEUMYIIECTBAa U HEAOCTAaTKU. THUMOBas OpraHuM3allMOHHAs CTPYKTypa
MPENNPHUATHI Typru3Ma U TOCTEIPHUUMCTBA

MoTtuBanus Tpyaa. IlonsaTue 1 Ha3HAUYEHHE MOTHBAIUH. KpI/ITepI/II/I MOTHUBaLINH (HOTpC6HOCTI/I,
MOTHUBBI, CTUMYVIIBIL, B03Hana)K,I[eHI/IC) Tpyaa. MoTuBaIMOHHBIN IIpouecc

JIosnbHOCTD nepcoHala: IIOHATHC, BHIbI, (l)OpMI/IpOBaHI/Ie. (DaKTOpr, BJIMAOINIMEC Ha
JIOAJIBHOCTD IICPCOHAJIA. OneHka u ITYyTH IMOBBIIICHUS JIOSAJIBHOCTH IICPCOHAJIA.

B ToM ymnciIe NPAKTHYECKHUX 3AaHATHH 28
PazpaGoTka m1aHa | ompezeseHue IeNeil NesaTeNbHOCTH CIYKO MNpeanpusTHii TypuzMa 4
U TOCTETIPUHUMCTBA

CocTtaBiieHHEe CXEeMbl B3aUMOJICHCTBHUS CIIYyK0 MpeanpusATHI Typr3Ma U TOCTENPUUMCTBA 4




CocraBnenne rpagKoB BbIX0JIa Ha padoTy.

OtpaboTka METOJMKM BBISBIEHUS NOTPEOHOCTEW U MOTHMBOB IIOBEJEHUS IE€pCOHaa
CTpYKTypHOro  mnojpazaeneHus. [loarotroBka HMHAMBHUIYaJbHBIX PEKOMEHJALUH IO
MTOBBIIEHUIO MOTUBALIMU K TPYAY

Pa3paboTka nporpamMmbl GOpMUPOBaHUS JIOSIILHOCTH IIEPCOHANIA.

CocraBneHre CXEMbI IPOBEICHUS KOHTPOJISI B 3aJaHHOM CTPYKTYPHOM IOJIpa3/eicHUN.
Onenka 3ppeKTUBHOCTH pabOThI CIYKO

CamocTrosrenpHas padoTta
IIcuxomorus KomIekTHBA

Y4yeOHas npakTuka pasgeia 1

Buabi pador

Opranuzanus pabo4ero Mecra;

N3yuenune nnTepderica u mopsaKa UCMOJIb30BAHUS CIISIUATU3UPOBAHHOTO MTPOTPAMMHOTO 00eCTIeUeHNS;
Hcnonp3oBaHne TEXHUYECKUX, TEJIEKOMMYHUKAIIMOHHBIX CPEICTB U MPO(ECCHOHANBHBIX IPOrpaMM;

OTcnexxnBath U NOJy4aTh 0OPATHYIO CBSA3b OT COOTBETCTBYIOLIUX CITYKO;

Pa3zpaboTka miaHa 1esneit 1eaTeIbHOCTH CITyXO.

OTtpaboTka HaBBIKOB pabOTHI ¢ MPOPECCHOHATBHBIMY NPOrpaMMaMU U UX MOJYIISMU;

OTtpaboTKka HaBBIKOB MH(OPMUPOBAHUS NOTPEOUTENS O BUAAX YCIYT U MpaBUiIaX 0€30MIaCHOCTH BO BpeMs MPEAO0CTABICHMUS
yeayr;

BeInonHeHne KanpKyIsuy CTOMMOCTHU YCIIYT AJ1sl OTpeOuTeNnei;

IIpuem 3asBKM Ha COOTBETCTBYIOLIME YCIyTH (110 Tenedony, pakcy, UHTepHETY) Ha pycCKOM M MHOCTPAaHHOM SI3BIKE;
Odopmiienne NpUHATHIX 3as1BOK Ha OKa3aHUE COOTBETCTBYIOIIMX YCIIYT;

OdopmiteHne c4eTOB Ha MOJIHYIO/YaCTHUHYIO IPEOIIIATy U MOATBEPKACHUE YCIIYT;

BHeceHue n3MeHeHui B 3aKas.

36

Pasnen 2. OcHOBBI 1eJIONPOU3BO/ACTBA M IOKYMEHT0000pOTA CJIyK0 NMpeANPUATHI TYPU3MA U TOCTENIPUUMCTBA

60/46

M/IK 01.02 U3y4yeHue 0CHOB /1eJI0NPOU3BOACTBA

42/28

Tema 2.1. Conep:xanue

4/

HeaonpousBoacrea
H 001He HOPMBbI JIOKyMEHT u ero (pyHKIHUH.

oopmIeHHsl 10KyMeHTOB | HOPMATHBHO-METOMYECKAs 6a3a JOKYMCHTALMOHHOIO 00CCTeYCH S YIPABICHHSL.

Tpe6OBaHI/I$I K COCTABJICHUIO U O(l)OpMJ'IeHI/IIO ACJIOBBIX TOKYMCHTOB.

Knaccugukaiys 1 cTpykTypa OpraHu3alldiOHHO-PAcIIOPSIUTEIbHBIX JOKYMEHTOB.




Conepxanue

14/8
OpraHu3anroHHbIE JOKYMEHTHI.
Tema 2.2. OcHoBHBIE PacrniopsiiutenibHbIe JOKYMEHTHI. 6
BU/IbL yIIPABJIEHIECKUX Bu bl MHPOPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB.
AIOKYMEHTOB B ToM umciie IpaKkTHYeCKUX 3aHATUHI 8
CocraBienue u opopMIIEHHE OPTaHU3alIMOHHBIX IOKYMEHTOB (YCTaB, MOJIOKEHHE,
YUpeIUTENbHBIN JOTOBOP, IITATHOE PACIHCAHUE, CTPYKTYPA, TOJDKHOCTHBIE HHCTPYKIIAN) 8
CocraBnienne u 0(hOpMIICHHE PACTIOPSIIUTEITBHBIX JOKYMEHTOB (TIOCTAHOBJICHUE,
pacropspKeHHe, IpUKa3, yKa3aHue)
Conep:xanue 24/20
[ToHsITHE ¥ TPUHITUTIBI OpraHu3auy JOKyMeHTo000poTa. [Topsimok BeeHNs TOKYMEHTAIHH. 2
Tema 2.3. Oprauusanus JIOKYyMEHTBI IO TPYIOBBIM OTHOIIIEHUsIM. JleJloBast pedpb 1 ee rpaMMaTHIECKHEe 0COOCHHOCTH. 2
padoThI ¢ JIOKYMEHTAMH B ToM yuHciIe NPAKTHYECKHUX 3aHATHH 20
CocraBiieHue JeNoBBIX MHCEM B c(hepe Typu3Ma U roCTEPUUMCTBA.
CocraBieHue NpuKa3oB, JIMYHBIX JEJI, CIUCKA PAOOTHHUKOB. 20
YyeOHas npakTUKaA pa3aesa 2
Buawbi pador
OcymiecTBiieHre AETOTPOU3BOACTBA U JOKYMEHTOO00POTA;
CocraBiieHue Je0BBIX IOKYMEHTOB;
CocraBiieHre OpraHU3aIllMOHHBIX U PACTIOPSIUTEIBbHBIX JOKYMEHTOB; 18
Coznanue OT4eToB.
CocraBienue u 00paboTKa JOKyMEHTAIUH;
Brinonnenue nopydeHuii pykoBOIUTENS IO 00CYKICHUIO JeTaleil 10roBopa ¢ KOHTpareHTaMH U MOTPEOUTESIMU;
CocraBieHue npoekTa J0roBOPOB B COOTBETCTBUU C MPUHATHIMU COTJIAIICHUSIMU;
OTpaboTKa HABBIKOB 3aKJIIOUEHUS JJOTOBOPOB B COOTBETCTBUU C MPUHATHIMU COTJIAIICHUSIMHU.
Pazpnen 3. DTuka ne10B0oro o01eHus CJay:k0 npeanpuATHA TYpU3Ma M rOCTeNPUMMCTBA 42/28
MJIK 01.03 Co0/nronenne HOPM ITHKH 1€JI0BOT0 O0IIeHHSA 42/28
Tema 3.1. O01ue | Conep:xanne 10/4
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cBedeHUud 00 dTHUYECKOM
KYJbType

[Tonsatue: atuka u mopans. Kareropuum stuku. Hopmsl Mmopanu. MopasnbsHble IPUHIATIBL
Y HOPMBI KaK OCHOBa 3PPEKTUBHOTO OOIICHHS

JlenoBoii 3TUKET B MpodecCHuoHaIbHOM NeATeTbHOCTH. B3auMOCBSI3b 1€JI0BOT0 3TUKETA 6
Y OTHKH JICJIOBBIX OTHOIICHHMA
B ToM umciie IpaKkTHYeCKUX 3aHATUHI 4
OTtpaboTKa MOTYYEHHBIX TEOPETUUECKUX 3HAHNUN Ha MPAKTUKE. 4
Coaep:kanue 32/24
JlenmoBoe oOmeHne. DTUKA M STHKET.
Cnyx6bl npennpusTuii TypuzMa u rocrenpunmMctsa. Ctpykrypa. [lepconan.
BBenenune ekcukd, 3aKperieHne B YIPaKHEHUIX
Urenue u nepeBo1 TekcTa. Bompocsl M OTBETHI 1O COAEPHKAHUIO TEKCTA. 8
Tema 3.2. Opranuszaunus Pa3BuTre HaBBIKOB YCTHOM peuu. BoINoHEHNE YIIPA)KHEHUN ¢ UCTIOJIb30BAHUEM JIEKCHKH.
U TEXHOJIOTUM PadoThI Bcerpeua, obcinyxuBaHue KIMEHTOB/TOCTEl U npolanue. BBegenue u 3akpersieHue JeKCUKH.
CJIY:KO0 mpeanpusTHii [IpakTuka ycTHOM peun. J{nanoru Mexmay COTpYAHUKAMH O CIYYUBIINXCS COOBITHSIX BO BpeMsi
Typu3Ma CMEHBI.
U TOCTENPUHUMCTBA € B ToM 4uHc/Ie NpaKTHYeCKHX 3aHITHI 24
KJIMEeHTaMU Oo6uenue ¢ knueHTamu. OTpaboTKa JIEKCUKHU B MPOLIECCE BEIEHUS AUAJIOrOB, CBSI3aHHBIX C
JEeSITeNIbHOCTBIO CIIYKO MPEANpUsTU Typr3Ma U TOCTEIPUUMCTBA. 20
[IpakTuka yctHoi#l peun. CocTaBieHHE TUATOTOB MEXKIY COTPYIHUKAMHU CITYXKO MpearnpHUsITHIA
TYpU3Ma U TOCTENPUHUMCTBA.
OTtpaboTKa HABBIKOB HCIIOJIB30BAHUS TEXHUK U MpUeMOB 3((HEKTUBHOTO OOIICHUS C TOCTSIMU, 4
JICTIOBBIMH MTaPTHEPAMU M KOJIJIETaMHU.
Pasnen 4. TexHos10rusi pacyeToB KJIHEHTOB/TOCTEH COTPYAHUKAMH CJIY:K0 NpeANPUATHH TYPU3Ma H FOCTENIPUUMCTBA 74/46
MJIK 01.04 OcyiecTBieHHE PacyeTOB ¢ KJIMEHTOM 32 NPeJ0CTABJICHHBIC YCIYI'H TYPH3MA H FOCTENNPUHUMCTBA 56/28
Tema 4.1. Coaep:kaHue 28/14
Ilenoo0pa3oBanue IlenHooOpa3oBaHue: pacueT LeHbl yeiIyr. MeToibl pacueTa EeHbl TYPUCTCKUX YCIIYT;
U [IeHOBasl MOJTUTHKA yIpaBJIeHUE JOXOJaMM: ONTUMHU3ALMS LIEHBI.
Lena u Tapud ympasieHue qoxoaamu (revenue management). [Tousitue Tapuda; BapuaHThI 14

Tapu¢oB.

Iena ot croiiku (puxcupoBaHHas 1ieHa, ruokuii Tapud). I[lonstre revenue management;
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3a/1a4u U
WHCTPYMEHTHI revenue management; mporH03MpOBaHUE.

B ToM yunciie NpaKTHYeCKMX 3aHATHIH 14
@DakTOophl, BAUSIOLIME HA IEHOOOpa30BaHNE TOCTUHUYHOTO MPEATIPUSATHUS.
OcHOBHBIE METO/IbI LIEHOOOPA30BaAHNUS, NCIIOIB3YIOIIMECS ITPU ONPEIEICHUN LIEHBI TYPUCTCKUX
YCHYT. 14
Buibl cKHIOK ¢ 1IeHbI, IPUMEHsIEMBbIE B cepe Typu3Ma U rOCTENPUUMCTBA.
HenenoBble MapKeTHUHIOBBIE PEILIEHUS, IPUMEHSIEMBIE B chepe Typu3Ma U rOCTENPUUMCTBA.
Tema 4.2. Copep:xanue 28/14
OcyuecrBiaenue [TonsiTne o6cnyxkuBanus KIMeHTOB. OCHOBHBIE CTAHIAPTHI OOCITYKUBAHUSI KIIMEHTOB.
pac4yeTroB KJIHEHTOB 32 OO6cnyxuBaHue KJIMEHTOB: MpaBuiIa U ctanaapTsl. [lopsaok neiicteuil. Lenu u 3anaun 14
NnpeaocTaBjIeHHbIE YCJIYTH | oOcnyxuBanus. OCHOBHBIC PABUJIA U HOPMBI.
JlenmoBoe oOmeHne. DTUKA B STHKET.
B ToM 4nc/ie npaKTHYeCKUX 3aHSITHIH 14
Bcerpeua, obcinyxuBaHue U pacueT KJIMEHTOB, IpolllaHre. BBeneHue u 3akpernieHne JeKCUKH
Opranu3zanys 1 IOAroTOBKa Mpolecca 00CTyKUBaHUS KIIMEHTOB P pacyeTe 3a 14
MIPEAOCTABJICHHBIE YCIYTH.
YuyeOHasi npakTuKa pasaeJa 4
Buawbi pador
Opranu3zanus 1 IOJAroTOBKa Mpoliecca 00CTyKUBaHUS KIIMEHTOB IIPHU pacueTe 3a IPe0CTaBlIEHHbIE YCIYTH;
CocraBiieHHE TMAJIOroB MEXAY KIMEHTAaMU U COTPYAHUKAMHU MPEIIPUATUN Typu3Ma U TOCTEIIPUUMCTBA BO BPEMSI paCUyeTOB;
Pexnamanuu, 5xano0bl, IpeTeH3uu B cepe rocTenpUUMCTBA: aITOPUTM U MpaBuiia paboThl;
[ToaroToBka Kk 0OCIY>KHBAaHUIO U IPUEMY KIIMEHTOB;
Peurenne paznuyHbIX CUTyaluid IPU pacyeTe ¢ KIMEHTAMU; 18

BnageHns TeXHUKOM, ¢ IOMOILBIO KOTOPOM OCYIIECTBIISAETCS pacyer.

O3HakoMJIeHHE CO CTaHIapTaMH 00CITY)KUBaHUS KINEHTOB;

Brnanenue npodeccuoHaibHON 3TUKOM;

Odopmitenne OyXrajiTepcKux JOKyMEHTOB MO KaCCOBBIM ONeparysiM;

CocraBieHne OTUETHOCTH;

OTtpaboTKa HaBBIKOB UCIOJIB30BAHUS TEXHUK M MPUEMOB 3(h(heKTUBHOTO OOIIEHHUS C KIIMEHTaMU MPHU OCYILECTBICHUT
pacyeToB 3a IPEIOCTaBICHHBIE YCIYTH.

12
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3. YCJIOBUSA PEAJIMBALINU ITPOPECCHOHAJBHOTI'O MOAYJIA

3.1. MaTepuajbHO-TEXHUYECKOE 00ecredyeHue, Heo0XoAumMoe s
OCyLIeCTBJICHUs] 00Pa30BaTeIbLHOIO NpoLecca N0 NPodeccHoOHAIBHOMY
MOIYJII0

Kabunemvr  «Hngopmayuonnvix  mexnonocuii. 6  npogeccuoHanvbHol
oeamenvnocmuy;  «Menedocmenma — u ynpaenenus — nepconanromy»,  «OcHos
mapkemunza, npagoeo2o u OOKYMEHMaAYyuoHHo20 obecneyerus npogheccuoHarbHoll
oesamenvHocmuy; «IKOHOMUKU U OYXeanmepcko2o yyema», OCHAILEHHBIE B
cootBercTBUM ¢ 1. 6.1.2.1 mnpumepHoil 00pa3oBaTeNbHONM MPOrpaMMbl IO
CHEIUAIBHOCTH.

Vuebnasa ayoumopus (kabunem npogeccuoHanrbHblXx OUCYUNIUH) IS
NPOBEJICHUS 3aHATHUH BCEX BHWJIOB, IMPEIYCMOTPEHHBIX 00pa30BaTEILHOM
NpOrpaMMOi, B TOM YHCJIC TPYIIOBBIX M WHIWBUAYAJIbHBIX KOHCYJIbTAIIHH,
TEKYIIETO KOHTPOJISA ¥ TPOMEXKYTOYHOM aTTeCTaIUH.

Ocnognoe  0O0pydoeanue:  TOCAIOYHBIE  MeCTa TIO  KOJHUYECTBY
oOyuaromuxcs, pabodee MECTO TperoaBarens, yaeOHas J0cKa

Texnuueckue cpedcmea oOyuenus: KOMIBIOTEP, IPOCKTOP, IKPaH

[TomemieHue 151 CAMOCTOATEIBHON PaOOTHI:

Tomewenue 0 camocmosmenbHoUu pabomol 00y4AOUUXCAL.

OcHosnoe o000pyoosaHue: CICNIMAIM3UPOBAHHAs M ydeOHass MeOenb,
ydeOHasl IocKa.

Texnuueckue cpedcmea oOyyenus. IepcoOHaNbHBIE KOMITbIOTEpHI (13 mIT.) ¢
BO3MOKHOCTBIO TIOJKITIOUCHHSI K MH()OPMAIIMOHHO-TEIICKOMMYHUKAIIMOHHON CETH
«HTEepHET» W OOECIeUeHHUEM JOCTyla B DIIGKTPOHHYIO HH(POPMAIMOHHO-
00pa3oBaTeIBLHYIO Cpey.

OcHaieHHble 0a3bl MPAKTHKH B COOTBETCTBUM ¢ M 6.1.2.5 mpumepHOit
o0pa3oBaTeIbLHOM MPOTPaMMBI 1O CIIEIUATBEHOCTH.

Axanemust oOecriedeHa HEOOXOAMMBIM KOMIUIEKTOM JIMIICH3UOHHOTO U
CBOOOJTHO PACTHPOCTPAHIEMOT0 MPOTPAMMHOTO OOECreYeHus, B TOM YHCIE
OTEUYECTBEHHOI'0 MpOU3BOACTBA. JlJIsl peanu3anuy MNpOrpaMMbl MPETyCMOTPEHO
clenyroee JUIEH3MOHHOE M CBOOOJHO PAaCHpOCTPAaHSIEMOE MPOTrPaMMHOE
oOecrieueHue, B TOM YMCJIe OTEYECTBEHHOTO MTPOU3BOJICTBA:

o Kopropatusnas uadopmarmonHnas cucrema «KKMC» ACY Y3 «Universys
WS 5».

[TakeT ouCHBIX MPOTPaMM Ha KOMITBIOTEPHI:

e Microsoft Office 2007, 2010, 2016 (Word, Excel, Access, PowerPoint)

e Kaspersky Endpoint Security mst 6m3neca Crangaptasiii 500-999 Node 1
year Educational Renewal License»
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Oo6HoBIIIEMBbIE HH()OPMAILIMOHHBIE CITPABOYHBIE CUCTEMBI:
e  HudopmauuonHo-npaBoBass  cucrema  «l'apant». —  URL:
http://www.garant.ru

3.2. UupopmanuonHoe odecreyeHne peau3auy NporpaMmmbl

JIist peanuzanuy nporpaMMbl UCIOJIb3YETCs AIEKTPOHHAs HH()OpMAMOHHO-
oOpa3oBareibHas cpea ¢ MPeAOCTaBICHUEM MPaBa OJHOBPEMEHHOIO JOCTYIA HE
MeHee 25 mpoleHToB oOyyaromuxces K nudpoBoit (AMeKTpoHHOM) Oubnnoreke. B
KauecTBE OCHOBHOM JUTEpaTyphl B AKaJeMUU UCIOIb3YIOTCS YU€OHUKH, yueOHbIE
noco6usi, npenycmorpennbie IIOOI1.

DnekmpornHvle 06pazoeamenbHvle pecypcyl:

e  DbC «YHuepcurerckas oubianoreka OHiain»;

e  DObC «tOpaiiTy;

e Kopnoparunas undpopmanuonHas cuctema «KHC» ACY V3
«Universys WS 5».

3.2.1. OcHOBHbIE MeYATHBbIE U JIEKTPOHHbIE U3IAHUS

1. AlGymamze, JI.T. JlokymeHTarimoHHoe oOecrieueHUE YIPaBICHUS
NEPCOHAJIOM ;| YYEeOHWK W TMPAKTHUKyM I CpeaHero mpodeCCHOHAIBHOTO
obpazoBanus / /. I'. Abynanze, U. b. Bempsokkuna, B. M. Macnoa. — 3-¢ u3j.,
nepepad. wu  gom. —  MockBa:  M3marensctBo  HOpaiit, 2023. —
374 c. [DnextponHbii pecypc]// ObpazoBarensHas 1iatdopma FOpait [caiit]. —
URL: https://urait.ru/bcode/531449

2. bepesonas, JI. I'. Hcropust Typu3Ma U rOCTEIPUUMCTBA : YUCOHUK IS
cpeaHero mnpodeccuoHanbHoro oo6pazosanusi / JI. I'. bepe3omas. — Mocksa :
WznarensctBo HOpaiit, 2021. — 477 c. — (IIpodeccuonanbuoe obpa3oBaHue). —
ISBN 978-5-534-03693-0. — Texkcr : anexrponnsiit // 9bC HOpaiit [caiit]. — URL:
https://urait.ru/bcode/477856

3. boromto6os, B. C. @OUHAHCOBBIH MEHEIXMEHT B TypH3MeE
Y TOCTHHUYHOM XO3SMCTBE : YYEOHHMK IS CpeaHero mnpodeCcCHOHAIBHOTO
obpazoanus / B. C. boromo6oB. — 2-¢ wu3a., ucnp. M mom. — Mocksa :

WznmarensctBo [Opaiit, 2021. — 293 c. — (IlpodeccuonanpHoe obOpa3oBaHUE). —
ISBN 978-5-534-10541-4. — Texkcr : anextponnsiii / DbC HOpaiit [caiit]. — URL:
https://urait.ru/bcode/475817

4, Byropckuii, B. II. Opranuzauust Typuctckoil unayctpun. [IpaBoBbie
OCHOBBHI : y4eOHOE TIocOOue NJisi CpeHero MpodecCuoHanIbHOro oOpazoBanus / B.
II. Bbyropckuii. — MockBa : MWzparensctBo IOpaiit, 2021. — 165 c. -

(ITpodeccuonanpHoe obpazoBanue). — ISBN 978-5-534-02282-7. — Tekct
anekrpornsbiit // DBC IOpaiit [caiit]. — URL: https://urait.ru/bcode/471593

d. BerutHes, A. M. HMudopmarimoHHO-KOMMYHHUKAITMOHHBIC
TEXHOJOTUM B Typu3Me : VYYeOHHK I CpeaHero mpodeccHoHaIbLHOTO
obpazoBanus / A. M. Berutues, B. B. Koanenko, B. B. KoBanenko. — 2-¢ usn.,
uctp. u gon. — Mocksa : U3natensctBo FOpaiit, 2023. — 340 c. [DneKkTpoHHBIN

15



http://www.garant.ru/
https://urait.ru/bcode/531449
https://urait.ru/bcode/477856
https://urait.ru/bcode/475817
https://urait.ru/bcode/471593

pecypc] /! O6pa3zoBarenbHas matdopma Opaiit [caliT]. —
URL: https://urait.ru/bcode/514411

6. Boponuenko, T. B. OcHOBBI OyXraaTepckoro ydera : y4eOHUK
U IPAKTUKyM 7 cpeaHero mnpodeccuoHanbHoro obpazosanus / T. B.
Boponuenko. — 3-e usn., nepepad. U gon. — Mocksa : UsnmarenbctBo IOpaiiT,
2021. — 283 c. — (Ilpodeccuonanbuoe obpazoBanue). — ISBN 978-5-534-13858-0.
— Texcr : osnexkrponnbit //  DObC  IOpaiit  [caiit]. -  URL:
https://urait.ru/bcode/469748

7. BockonoBuu, H. A. MapkeTHHIOBbIE TEXHOJOTMU B TYypHU3ME !
y4eOHUK ¥ TMPAKTHKYM Ui CPEAHEro NpoQecCHOHAIbHOTO oOpa3oBanus /
H. A. Bockonouu. — 4-¢ wusn., nepepad. u gom. — Mocksa : M3narenbcTBo
Opaiit, 2023. — 242 c. [OnextpoHHsiii pecypc] // ObpazoBatenbHas miaTdopma
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/510132

8. I'aBpunioB, M. B. HupopmaTuka u nHGOpMamOHHbIE TEXHOJIOTHH :
y4eOHUK i cpeaHero npodeccuoHanbHoro odpazosanusa / M. B. I'aBpunos, B.
A. Knumos. — 4-¢ uzn., nepepad. 1 nom. — Mocksa : U3natensctBo FOpaiiT, 2021.
— 383 c¢. — (Ilpodeccuonanvuoe obpazoranue). — ISBN 978-5-534-03051-8. —
Texcr : anexktponnsiit // OBC FOpaiit [cait]. — URL: https://urait.ru/bcode/469424

Q. ['eorpadus typusma. LlentpanbHas EBpormna : yuyeOHUK JJIs1 CPETHETO
npodeccroHaabHOro 00pazoBanus / noj HayuyHou pepakumeit 1O. JI. Kyxkens. —
MockBa : WMzparensctBo HOpaiit, 2021. — 517 c¢. — (IIpodeccuonanbHoe

obpazopanue). — ISBN 978-5-534-09981-2. — Tekcr : anextponnsiii // DBC IOpaiit
[catit]. — URL: https://urait.ru/bcode/474504
10. TI'pozoma, O. C. Jlenomnpou3BOACTBO : y4eOHOE TTOCOOHE ISl CPETHETO

npodeccruonanpHoro o6pazoBanms / O. C.I'pozoBa. — 2-e¢ u3a. — Mocksa :
UznatensctBo  IOpaiit,  2023. — 131 c. [Dnextponnsnii  pecypc] [/
OO6pazoBaTtenbHast mwiargopma FOpaiirt [caidT]. —

URL: https://urait.ru/bcode/517797

11.  Hextsipw, I'. M. CranpapTtusanus, cepTuguKanus 1 Kiaccu@ukanus B
Typu3Me : yueOHOe Mmocobue s cpeaHero npodecCHOoHaabLHOro obpasoBaHus /
I'. M. JlexTsipp. — 5-e u3a., nepepad. u mon. — Mocksa : M3znarensctBo FOpaidt,
2023. — 397 c. [DnexTponnsIil pecypc] // O6pazoBatenbHas miargopma HOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/518486

12.  KepnakoBa, M. b. JlenoBoe oOmieHue : y9YeOHUK M TPAKTHKYM JIJIs
CpeIHETO po¢eCCHOHATLHOTO obpazoBaHus / M. b. XKepnakosa,
N. A. PymsaneBa. — 2-¢ wu3a., mepepadb. m gom. — Mocksa : HM3marenbcTBo
FOpaiit, 2023. — 319 c. [Dnexrponnsiii pecypc]| // ObpazoBarenbHas 1uatdopma
FOpaiir [caiiT]. — URL.: https://urait.ru/bcode/531363

13. 3omoroBckuii, B. A. IIpaBoBOE pEryaMpoBaHUE TYPUCTCKOU
JESTENBHOCTH : YUEOHUK JUIsl cpeHeTo nmpodeccuoHanbHOro oOpazoBanus / B. A.
3onoroBckuii, H. 5. 3omoroBckas. — Mocksa : UsnarensctBo HOpaiit, 2021. — 247
c. — (IlpodeccuonanvHoe obpazosanme). — ISBN 978-5-9916-9854-2. — Tekcr
anektpornsblit // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/472244
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14. UrnatseBa, M. ®. Opranuzauus TYpUCTCKON J€ATEIbHOCTH
yueOHuK nais By30B / W. @. UrnateeBa. — 2-e uzn., nepepad. M non. — Mocksa :
N3narensctBo HOpaiit, 2021. — 392 ¢. — (Boicuiee o6pazoBanue). — ISBN 978-5-
534-13873-3. — Texkct : osnekrponssii // OBC HOpaiit [caiit]. — URL:
https://urait.ru/bcode/470587

15. KazakeBuu, T. A. JlokyMeHTalimoHHOEe oOecrnieYeHUEe YMpaBICHUS :
y4eOHUK ¥ TMPaKTHKYM Ui CpeaHero mnpodeccuoHanbHoro oOpasoBaHus /

T. A. KazakeBuu, A.MW. Tkanuu. — 2-e wu3a., ucnop. u jgon. — Mocksa :
WznatensctBo  IOpaiit,  2023. — 177 c. [Dnextponnsiidi  pecypc]  //
O6pazoBarenbHas matdopma FOpaiir [caliT]. —

URL: https://urait.ru/bcode/513745

16. Kopnee, . K. JlokymeHTanimoHHOe oOecleYeHHEe YIpPaBICHUS :
y4eOHUK U MPAKTUKYM JJIsl cpeliHero npodeccuoHanbHoro odpaszosanus / M. K.
Kopuees, A. B. Ilmenko, B. A. Mamypues. — 2-e uza., nepepad. 1 gomn. — Mocksa
: M3narensctBO Opaiit, 2021. — 384 c. — (IlpodeccuonanbHoe 00pa3zoBaHue). —
ISBN 978-5-534-05022-6. — Texkcr : anextponnsiit // DbC HOpaiir [caiit]. — URL:
https://urait.ru/bcode/472550

17. Kpyrnosa, C. A. JlenoBas KOMMYyHHKalusg : ydeOHOe mocobOue /
C. A. Kpyrnosa, W. A. Ky3emunosa, MW. B. lllepbakoBa ; nHayuy. pen. O. A.
®domuna. — Mocksa : Jlupekr-Menua, 2022. — 96 c. [DnexktpoHHbIN pecypc] //
YHuBepcuTeTCKast OoubImoTeKa OHJIANH [caiiT]. —
URL: https://biblioclub.ru/index.php?page=book&id=694500

18. Kysuenos, W. H. JlokymeHTanimoHHoe oOecreueHrue yIpaBieHUs.
JIOKyMEeHTOOOOPOT U JIEJONPOU3BOJICTBO : YUCOHUK U MPAKTUKYM JJI CPEIHETO

npodeccruonanpHoro oobpaszoBanusi / WM. H. Ky3nenoB. — 4-e wu3n., nepepab. u
nor. — Mockaa : MzmarensctBo FOpaiit, 2023. — 545 c¢. [Dnekrponnsiii pecypc]//
OO6pazoBaTtenbHast mwiargopma FOpaiirt [caldT]. —

URL: https://urait.ru/bcode/523613

19. Jlykam, O. A. BeITh cekpeTtapeM pyKoBoAuTeNs (GUPMBI: yd. TOC./
1O. A. Jlykam. — 3-e w3g., mepepab. — Mocksa: ®JIMHTA, 2022. — 276
c. [DnexTponusiii pecypc]| // YHuBepcuteTckas OuMONIMOTEKa OHNAWH [caliT]. —
URL: https://biblioclub.ru/index.php?page=book&id=114956

20. Mopozos, I'. b. IlpennpuHumMarensckas ACSATEIBHOCTh : Y4COHHUK
Y TIPAKTUKYM JJIs1 cpefiHero npodeccuoHanbHoro oopa3zoBanus / . b. Mopo3os. —
4-e¢ uzn., nepepadb. U mon. — Mocksa : UznatensctBo FOpaiit, 2021. — 457 c. —
(ITpodeccuonanpHoe obOpazoBanue). — ISBN 978-5-534-13977-8. — Tekcr
anekrponnsblit // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/472980

21. Mopo3osa, H. C. MenenxmeHr, MAapKETUHT U pexkiiama
TOCTUHUYHOTO TPEANPUATUS ;| YYEOHUK A CpeaHero TpodecCHOHATHHOTO
obpazopanus / H. C. Mopo3oBa, M. A. Mopo3oB. — 6-¢ u3a., nepepad. u g0m. —
MockBa : MsmarenbctBo IOpaiit, 2023. — 192 c. [DnektponHbIii  pecypc]//
O6pa3zoBarenbHas miatdopma FOpaiir [caliT]. —
URL: https://urait.ru/bcode/520436
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22. MortbimuHa, M. C. MeHeDKMEHT Typu3Ma : YYeOHHUK JJIsi CPETHEro
npodeccuonanbHoro  odpaszoanus / M. C. Moteimuna,  A. C. bonbiiakos,

B. U. MuxaitnoB ; noxn penakuueit M. C. MoTelluMHON. — 2-€ W3[., UCIp. U
non. — Mockga : M3natensctBo IOpaiiT, 2023. — 282 c. [DnexkTpoHHBIN pecypc]
// O6pazoBarenbHas maTdopma FOpaiir [caiiT]. —

URL.: https://urait.ru/bcode/517198

23. Mommnsra, E. B.  AHrmiickuil sS3bIK U1 U3y4YalomUX TypusMm (A2-
B1+) : yuebnoe mocobue s cpennero npodeccuonanbHoro odpazonanus / E. B.
Moumunsira. — 6-e u3g., ucnp. U non. — Mocksa : UznarensctBo HOpaiit, 2020. —
267 c. — (Ilpoeccuonanvuoe oo6pazoBanue). — ISBN 978-5-534-11164-4. — Tekct
: anextpoHHbIi / DBC KOpaiit [caiiT]. — URL: https://urait.ru/bcode/456006 (nara
obpamenus: 02.08.2021)

24. Hukonenko, II. I'. TIpoexTupoBaHUE TOCTUHUYHOM NE€ATENBHOCTH :
y4eOHHMK ¥ MPAKTUKYM JIA CpelHero npodeccuonambHoro obpaszoanus / I1. T.
Huxonenko, T. ®@. I'aBpunibeBa. — Mocksa : M3narensctBo FOpaiit, 2021. — 413 c.
— (IlpodeccuonanpHoe obOpazoBanue). — ISBN 978-5-534-13044-7. — Tekcrt :
anektponHsbli // OBC Opaiit [caiiT]. — URL: https://urait.ru/bcode/476139

25. Paccoxmna, T. B. Opranuzauusi TYPUCTCKOW HUHIAYCTPHUU:
MEHEDKMEHT TYPUCTCKUX JECTHHAIMKA : y4COHHK W MPAKTUKYM I CPEIHETO
npodeccuonanbHoro obpazoanus / T. B. Paccoxuna. — 2-e u3g. — Mocksa :
NznarensctBo Opaiit, 2021. — 210 c. — (IlpodeccuonanpHoe obOpa3oBaHue). —
ISBN 978-5-534-12302-9. — Tekcrt : anextponHsiit / DbC HOpaiT [caiit]. — URL:
https://urait.ru/bcode/475949

26. Cxubunxkas, WU. FO. [lenoBoe oOiieHue : yueOHUK U MPAKTUKYM IS
CpeIHEro po¢heCCUOHATIEHOTO obpazoBaHus / . 1O. Ckubwuriikas,
9. I'. CKkuOuuKui. — Mocksa : HU3narenscTBO Opaiir, 2023. —
239 c. [Dnexrponnslit pecypc] // ObpazoBarensHas miatdopma KOpait [caitt]. —
URL.: https://urait.ru/bcode/531023

27. Cxo0kuH, C.C. MeHEeIXKMEHT B TypU3ME : y4eOHUK U TMPAKTHKYM

st cpenHero npodeccronansHoro odpazoBanus / C. C. CkoOkuH. — 2-€¢ u31l.,
uctp. u gon. — Mocksa : U3natensctBo FOpaiit, 2023. — 366 c. [DneKTpOoHHbIN
pecypc] // Oo6pazoBartenbHas wiardopma Opaiit [caliT]. —

URL.: https://urait.ru/bcode/517930

28. CoOompHukoB, B.B. DTuka ¥ IICHXOJ0rHs J€JIOBOrO OOIIEHHUS -
yueOHOe  mocoOWe i1 CpeaHero  mpod)eCcCHOHAIBHOrO  oOpazoBaHus /
B. B. Co6ompaukoB, H. A. Kocrenko ; nmox penakmueii B. B. CobonpaukoBa. — 2-
e wu3m., mepepadb. m gom. — MockBa: HM3marensctBo [Opaiit, 2023, —
202 c. [Dnextponnsiii pecypc] // O6pa3oBatensbHas miardhopma FOpait [caiit]. —
URL.: https://urait.ru/bcode/516252

29. Conory6osa, I'. C. Opranuzanus 0O0CITy>)XKHBaHUS Ha TPEIMPHUATHIX
OOIIECTBEHHOTO THUTAHUA : YYeOHMK JUIA CcpeaHero NpodecCHOHATBHOTO
obpazoanus/ I'. C. ConoryboBa. — 4-¢ wm3d., wcup. W jgon. — Mocksa .
WMzmarensctBo  HOpaiit,  2023. — 396 c. [Daekrponubi  pecypc]  //
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O6pazoBarenbHas matdopma FOpaiirt [caliT]. —
URL: https://urait.ru/bcode/513242

30. Cymuuckas, M. JI. KynbTypHblil Typusm : ydyeOHOe mocoOue ajis
cpeanero npodeccuonanbHoro odpaszoanus / M. JI. CymuHckas. — 2-¢ u3n.,
ucrnp. W pmonm. — MockBa : WznmarensctBo [Opaiit, 2021. — 157 c. -
(ITpodeccuonanbHoe obpazoBanue). — ISBN 978-5-534-08314-9. — Tekcr
anekrponnsbiit // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/472073

31. Twumoxwuna, T.JI. T'ocTuHMYHAS UHAYCTPHUS : YUYCOHUK ISl CPEIHETO

npodeccuonanbHoro oobpaszoBanus / T. JI. Tumoxuna. — 2-¢ u3a. — Mockaa :
N3natensctBo  HOpaitit,  2023. — 300 c. [DnexkrponHbii  pecypc]  //
O6pazoBarenbHas mathopma FOpaiit [cailT]. —

URL: https://urait.ru/bcode/512195
32. Tumoxwuna, T.JI. OCTUHUYHBIA CEPBUC : YYECOHUK IS CPEIHETO

npodeccuonansHoro oOpazoBanusi / T. JI. Tumoxuna. — 2-e wu3a., nepepald. u
non. — Mockga : M3gatensctBo FOpaiit, 2023. — 297 c. [DnekTpoHHBIN pecypc]
// O6pazoBarenbHas maTdopma Opaiit [caiiT]. —

URL.: https://urait.ru/bcode/512196
33. Tpubynuckas, C. A. AHrnudckuii S3bIK U1 U3ydaromux Typusm (B1-
B2) : yue6Hoe mocobue miis cpeaHero npodeccruonanbHoro odpa3oBanus / C. A.
Tpubynckas. — 2-e uzn., nepepad. 1 non. — Mocksa : U3narensctBo FOpaiit, 2021.
— 218 c. — (Ilpodeccuonansuoe odpazoanue). — ISBN 978-5-534-12054-7. —
Texcr : anexkrponnsiit // OBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/475368
34. Twiopun, JI. B. MapkeTHHTOBBIC HCCICIOBAHUS : YYCOHUK ISt

cpeaHero mpodeccuoHanpHoro oo6pasoBanus /1. B. Tropun. — Mocksa :
WNznarensctBo  HOpaiit, 2022. — 342 c. [OnekTpoHHBIA  pecypc] //
O6pazoBarenbHas matdopma FOpaiiT [caitT]. —

URL: https://urait.ru/bcode/507803

35.  VYmpaBnenue mnepconaioM: yd.moc./ aBT.-cocT. A. U. Komomwmern. —
Mocksa: [upexkr-Menua, 2022.— 176 «c¢. [OnextpoHHbIi pecypc| //
YHuBepcuteTcKas oubimoTeka OHJIAliH [caiiT]. —
https://biblioclub.ru/index.php?page=book&id=683095

36. ®eneneBa, U. H. Opranuzanusi TypuCTCKOW HHIYCTpUHU : y4deOHOE
mocobue s cpenHero mnpodeccuoHanbHOro o6pasoBanms / U, H. ®enenena,
B. I1. Hexopomuikos, JI. K. Komaposa ; OTBETCTBEHHBIN penaxkrop
B. I1. HexopomikoB. — 2-¢ u3j., mepepadb. u jgom. — Mocksa : M3marenbcTBoO
FOpaiir, 2023. — 205 c. [DnexTponnsiii pecypc] // ObpazoBarenbHas 1uatdopma
FOpaiir [caiit]. — URL.: https://urait.ru/bcode/516120

37. Xpucrto, T. T. Teorpadus Typusma : y4eOHHK [JIsI CPEITHETO
npodeccrnonanbHoro odpaszoanus / T. T. XpucroB. — Mocka : M3maTeabcTBoO
Opaiit, 2021. — 273 c. — (Ilpodeccronansuoe odpazoBanue). — ISBN 978-5-534-
14059-0. — Tekcr : onekrponnsii // ObC IOpaiit [caiit]. — URL:
https://urait.ru/bcode/477247

38. Uepwnsbmmosa, JI. M. Tlcuxomorus oOmeHUs: 3TUKA, KYJIbTypa U TUKET
JIeJI0BOro OOIIeHusT : y4yeOHOoe mocoOue st CpeaHero npodhecCHOHATIBLHOTO
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obOpazoBanus / JI. . YepnsbimoBa. — Mocksa : M3gatensctBo FOpaiit, 2021. — 161
c. — (IlpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-10547-6. — Tekcr
anekrponnsbiit // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/475816

39. UYepnsbiuosa, JI. M. Ilcuxonorus oOLEeHus: 3TUKA, KyJIbTypa U 3TUKET
JIENIOBOr0  OOIIeHus : ydyeOHOoe mocobue Mg CpeaHero mnpodeccHoHaIbHOro
obpazoBanus / JI. M. YepubimoBa. — Mocksa : M3zpatensctBo FOpaiit, 2023. —
161 c. [Dnextponnsiii pecype] // O6pa3oBatenbHas miatdopma FOpaidt [caiT]. —
URL.: https://urait.ru/bcode/517933

40. YysarkuH, IT. TI. Ynopasnenue MEPCOHAIOM TOCTUHUYHBIX
OPEANPUATHN | YYeOHHK JUIS CpeJHEero NpoQeccCHoHaIbHOTO o0Opa3oBanus /
I1. I1. YyBaTkun, C. A. I'opbaros ; nox penakiueit I1. I1. UyBatkuna. — Mockaa :
N3narensctBo  HOpaiit,  2023. — 280 c. [Dnexkrponusii  pecypc]  //
O6pazoBarenbHas mathopma FOpaiit [cailT]. —
URL.: https://urait.ru/bcode/518916

41. IllyGaesa, B. I'. MapKkeTUHTOBbIE TEXHOJOTHH B TYpU3ME : YUECOHHUK
U TIPAKTUKYM Uil cpenHero npodeccuonansHoro obpazosanus / B. I'. IllyOaesa,
N. O. Cepnobonbckas. — 2-e uzn., ucnp. U nomn. — Mocksa : U3narensctBo FOpaiit,
2021. — 120 c. — (Ilpodeccuonansuoe o6pazoBanue). — ISBN 978-5-534-10550-6.

—  Texkcr : oanexrponnbii //  DObC  Opaiit  [caiit]. -  URL:
https://urait.ru/bcode/475811

42. lllysamoBa, H. H. OcHOBB ngenonpou3BOJACTBA : Yy4eOHHUK
U TIPAKTUKYM JUIsl cpeiHero mpodeccruonansHoro oopazosanus / H. H. llyBanosa,
A. IO. HMBanoBa ; 01 oOmeit penaxkuuein

H. H. lllyBanooii. — 2-e¢ u3x., nmepepad. 1 nom. — Mocksa : M3narensctBo HOpaiir,
2021. — 428 c. — (Ilpodeccuonanpuoe oopazoBanue). — ISBN 978-5-534-11014-2.
—  Texkcr : osnexkrponnbii  //  DObC  WOpaiit  [caiit]. -  URL:
https://urait.ru/bcode/469548

43. IllysamoBa, H.H. OcHOBBI  1enONPOU3BOACTBA : YYEOHHK H
MPaKTUKYM IJis cpeaHero mpodeccuoHanbHoro obpaszoBanus / H. H. IllyBanosa,
A. 1O. HBanoBa ; mox o6mieit penakmueit H. H. IllyBanoBoii. — 3-¢ uz., nepepad.
u gon. — Mocksa : MznmarensctBo FOpaiir, 2023. — 384 c. [DneKTpoHHBIN

pecypc]// Oo6pazoBaTenbHas atgopma FOpaiirt [caiT]. —
URL: https://urait.ru/bcode/511684

3.2.2. /lonoiHUTEbHbIE HCTOYHUKH

1. AnexceeBa, I'. V. Byxrantepckuii ¢uHaHCOBBIA ydeT. OTmenbHbIE
BHJIBI 00s3aTENbCTB . ydeOHOe TmocoOme IS CpeIHero mpodeccHoHaIbLHOTO
obOpasoBanus / I'. . AnekceeBa. — 2-¢ wu3n., mepepab. u jgom. — MockBa :
N3narenscTBO FOpaiir, 2023. — 238 c. [DaeKTpOHHBIN pecypc]//
O6pa3zoBarenbHas miatdopma FOpaiir [caliT]. —
URL.: https://urait.ru/bcode/518921

2. ApacnanoBa, B. A. JlokymeHTanimoHHOE OO€CTICUCHUE YITPABIICHHMS:

y4.-TIPaKT. TOC. B cXeMmax, Tabmumax, oopasnax: yd. moc./ B. A. ApacnanoBa. — 2-¢
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u3N., Aomn. u nepepad. — MockBa; bepnun: [upexr-Menuma, 2020. — 266 c.
[DnekTpoHHbIA pecypc]| / YHuBepcuteTckas 6ubianoreka onnaix [caiit]. — URL:
https://biblioclub.ru/index.php?page=book&id=578394

3. ApacnanoBa, B. A. Ciy:)xeOHble TOKYMEHTBL: (POPMYIISIPBI U IPUMEPHI
opopmiieHusi.  AnpOoM:  ydeOHO-TpaKTHYEeCKoe  Iocodbwe:  yd.  moc./
B. A. ApacnanoBa, E. C. bypmuctpoBa. — Mocka; bepnun: upexkr-Menua,

2020. — 108 c. [DnexTpoHHbIN pecypc] / YHuBepcuterckas OUOIMOTEKAa OHJIAH
[caiiT]. — URL.: https://biblioclub.ru/index.php?page=book&id=578396

4, bamannuna, O. B. OcHOBBl [eM0BOM  KyJIbTYphl:  y4.moc./
O. B. bamanauna. — MockBa; bepnun: Hupekr-Menuna, 2020. — 144 c.
[DnexTpoHHBIA pecypc] / YHuBepcuteTckas oubianorexka onnaiu [cait]. — URL:
https://biblioclub.ru/index.php?page=book&id=596001

5. banannuna, O. B. OcHoBbl MeHemxkMeHTa: y4. nioc./ O. B. bananauna,

H. B. Jlokttoxuna, C. A. lllanupo. — Mocksa; bepnun: Jupexkr-Meaua, 2020. —
253 c. [DnexTpoHHbIN pecypc] // YHuBepcuTeTcKas OubinroTeka oHIaiiy [cailt]. —
URL:https://biblioclub.ru/index.php?page=book&id=574371

6.  Bemukanosa, C. C. MndopmanmoHHBIE pecypchl KaJpOBOH CITyKOBI:
yu.noc./ C. C. BenukanoBa. — Mocksa: Jlupekr-Meaua, 2022. — 144 c.
[DnexTpoHHblid pecypc] // YHuBepcuTeTckas OuONMOTEeKa OHJAWH [caWT]. —

URL: https://biblioclub.ru/index.php?page=book&id=683128

7. BemkypoBa, A. b. OcHOBBI JeJIONPOU3BOACTBA: yd4. TOC. /
A. b. BemikypoBa. — MockBa; bepmun: Hupekr-Menuna, 2020. — 246 c.
[DnexTpoHHBINA pecypc] / YHUBepcuTeTcKas Oubnnoreka onnaiH [cait]. — URL:
https://biblioclub.ru/index.php?page=book&id=576203

8. Hopodeera, JI. M. OcHOBBI TeOopuu yIpaBieHUS: YUYEOHUK U

npaktukym / JI. . JlopodeeBa. — 3-¢ uza., nmepepad. u mon. — Mocksa; bepnus:
Hupexr-Menua, 2020. — 424 c. [DnexTpoHHbIli pecypc| // YHuBepcurerckas

OubIMoTeKa OHJIAlH [caiit]. — URL.:
https://biblioclub.ru/index.php?page=book&id=570832
Q. Hpyxunnaa, H. [I'. MeHemkMenT: mmaprajka: yd4. 1oc./

H. T'. dpyxununa; Hayunas kuura. — 2-e u3n. — Caparos: Hayunas kuawura, 2020. —
48 c. [DnexTpoHHBI pecypc] // YHuBepcuTeTckas 6MOIMOTeKa OHIANH [calT]. —
URL:https://biblioclub.ru/index.php?page=book&id=578407

10. HBannuxoBa, H. H. Ynopasnenue nepcoHanaoM: mmapraika: yd. moc./

H. H. UBannukoBa, A. H. Komenesa; Hayunas kaura. — 2-¢ m3a. — Caparos:
Hayunas kaura, 2020. — 32 c¢. [DnekTpoHHBIH pecypc] // YHHBepcuTeTcKas
OubIMoTeKa OHJIAMH [caitT]. —

URL:https://biblioclub.ru/index.php?page=book&id=578451
11. Kadwunos, B. B. CoBpemennsie KkoHuenmuu ympabieHus=Modern

management concepts: yueOHuk / B. B. Kadumo. — Mocksa: KpeatuBHas
skoHoMmHKa, 2020. — 442 c. [DOnektpoHHbIi pecypc| // YHHBepcHTETCKas
OubIMoTEKa OHJIAMH [caitT]. —

URL:https://biblioclub.ru/index.php?page=book&id=599510
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12. KynbTypa peun U Ae0BO€ OOIICHHE : YYEOHUK M TPAKTUKYM IS
cpenHero  mnpodeccuoHanbHoro  obpazoBanus/ B.B. Xumux [m ap.];

OoTBEeTCTBEHHBbIE  penaktopel  B. B. Xumuk, JI. b. BoikoBa. —  Mocksa :
WznatensctBo  IOpaiit,  2023. — 308 c. [Dnextponnsnii  pecypc]  //
O6pazoBarenbHas miatdopma Opaiit [caiiT]. —

URL.: https://urait.ru/bcode/516845

13. Jlexnun, B. B. DOxoHoMHYecKHE€ OCHOBbI (PYHKIMOHUPOBAHUS
Typuctckoil ¢upmbl : yuyeOHoe mnocobue / B. B.Jlexxuun ; IloBomxckuid
rOCYIapCTBEHHBIN TEXHOJOIMYECKUN YHUBEPCUTET. — ﬁOMKap-OHa : IToBomxCKUM
rOCYJAapCTBEHHBIA TEXHOJIOTMYECKUM YHUBEPCUTET, 2022. — 128 c. [DneKTpOHHBIN
pecypc] // YHuBepcuTeTCKas  OuOIMOTEKAa  OHJIANH [caiit]. —
URL.: https://biblioclub.ru/index.php?page=book&id=696356

14. Makpunona, E. . Ilpennpunumarenbckas AeSTENbHOCTh B TYpU3ME :
yuebHoe mnocobue / E. W. MakpunoBa, E.B.Mary3zenko, B. B.JIsicenko. —
Mocksa ; bepnun : Jlupext-Menua, 2021. — 158 c. [DnexrpoHHsiii pecypc] //
YHuBepcuTeTcKast OoubImoTeKa OHJIaliH [caiiT]. —
URL: https://biblioclub.ru/index.php?page=book&id=614300

15. HaraeBa, . A. OcHoBbl web-au3aiiHa. MeToauka POEKTHPOBAHUSA:
yunoc. / WU. A. Haraesa, A.b. ®ponos, U. A. Ky3nenoB. — Mocksa; bepaun:
HNupext-Menua, 2021. — 236 c. [DnexrponHblii pecypc] // YHuBepcuTerckas
OnbIMoTeKa OHJIAlH [caiiT]. —
URL:https://biblioclub.ru/index.php?page=book&id=602208

16. Hosomoackas, I'. UI. Typonepatopckas u TypareHTCKas AesiTeIbHOCTh
: yueOHO-mpakTudyeckoe mnocooue / I'. . HoBonmoackas, H. H. Tymemmiosa ;

balikanbCckuii rocymapCcTBEHHbIM yHUBepcutTeT. — HWMpkyrck : balikanbckui
rocyJnapcTBeHHbIM yHuBepcuter, 2021. — 278 c. [DnektpoHHbI pecypc] //
YHuBepcuteTcKas oubimoTeka OHJIAliH [caiT]. —

URL.: https://biblioclub.ru/index.php?page=book&id=611141

17.  OCHOBBI KOMMEPYECKOM JEATEIBHOCTH : YYCOHHK [JII CpETHEro
po(eccuoHaIbHOTO oOpa3oBaHus / N. M. Cunsesa, O. H. XKunsuosa,
C. B. 3emssik, B. B. CunsieB. — Mocksa : WznarensctBo IOpaiit, 2023. —
506 c. [Dnekrponnsii pecype] // ObpazoBatenbHas nnatdopma FOpaiit [caiiT]. —
URL.: https://urait.ru/bcode/513559

18. Oumnosa, X. @. Mapketunr Typusma : ydeonuk / X. @. Oumiosa,
M. Amon60¢eB. — Mockaa : Jlupekr-Menua, 2022. — 176 ¢. [DnexkTpoHHBIN pecypc]
Il YHuBepcuTeTCKAsA OnbIMoTeKa OHJIAlH [caiit]. —
URL.: https://biblioclub.ru/index.php?page=book&id=689008

19. TIlanmkxoB, A. K. PemeHne IOrHCTHYECKHX 3a7ad B MEHEIKMEHTE
typusma Ha Excel: yu. moc./ A. 1O. Ilankos, E. JI. Pogurun, JI. A. Pogurun; mox
obmr. pen. JI. A. Poguruna; Poccuiickass MexmayHapogHas akaJeMusl Typu3Ma. —
MockBa: YauBepcuterckas kaura, 2020. — 128 c. [DnekTpoHHBIA pecype] //
YHuBEpCcUTeTCKaA OoubImoTeKa OHJIAH [caitT]. — URL.:

https://biblioclub.ru/index.php?page=book&id=618497
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20. Tlandwunosa, A. Il. KynbTypa peuu u aenoBoe oOIeHUE : yUeOHUK U
MPaKTUKYM JJIsl cpefHero npodeccuonanbHoro oopasosanus / A. I1. [landunosa,
A. B. lonmaTtoB. — Mockaa : N3paTenbcTBO Opaiir, 2023. —
488 c. [DnekTponHbIi pecypc| // O6pa3zoBatenbHas mwiatgopma FOpait [caliT]. —
URL.: https://urait.ru/bcode/531486

21. Pamenmuk, JI. M. Ilcuxonorust nenoBoro oOIIEHUS : Y4YE€OHUK U
MPaKTUKYM TSt CPEIIHETO npo(ecCuOHATBLHOTO obpasoBanus /
1. M. Pamenauk. — 2-e usn., ucnp. u gomn. — Mocksa : U3narensctBo FOpaidt,
2023. — 207 c. [DnexrponHsiil pecypc] // O6pazoBarenbHas miatdopma FOpailt
[caiiT]. — URL.: https://urait.ru/bcode/512479

22. ®epanos, B. I'. KynbTypa pectopanHoro ceppuca : yuedHoe nocodue /
B. I'. ®eanoB. — 9-e usn., crep. — Mocksa : JlamkoB u K° 2021. — 248 c.
[DnexTpoHHbI pecypc] / YHuBepcuteTckas oubnanorexka onnaiu [caiit]. — URL:
https://biblioclub.ru/index.php?page=book&id=684288

3.2.3. O6HOoBIsIeMble COBPpeMeHHbIe NpodeccuoHATbHbIE 0a3bI TaHHBIX

1. https://welcomezone.ru - TlpodeccuonanabHast 0a3a JaHHBIX B cdepe

rOCTENPUHUMCTBA;

2. https://www.economy.gov.ru/material/directions/turizm —
OdunuaneHplii  caiiT MuHUCTEPCTBA 3KOHOMHMYECKOTO  Pa3BUTHS, pas3fen
«Typuzm»;

3. https://rosstat.gov.ru/statistics/turizm -  OdwunmanbHBIA ~ CcalT
denepanbHOM CIyKObI TOCYJTAPCTBEHHOMN CTATUCTUKH, pajien « Typuzmy;

4, https://rosstat.gov.ru/ps/tourism/ - Cratuctuka TypusmMa B Poccunm
(Poccrar);

5. https://russpass.ru — Iudporas s3xocuctema B Typusme (Habop ycmyr
TSl TUTAaHUPOBAHUSI TyTenIecTBUM 1Mo Poccuu v y4aCTHUKOB TYPUCTCKOM OTpacin);

6. https://fsa.gov.ru/use-of-technology/elektronnye-reestry - Peectpsr
00BEKTOB TYPUCTCKON MHAYCTpUU DeepanbHON CIIYKOBI 110 aKKPEIUTAIINH;

7. https://www.economy.gov.ru/material/directions/turizm - PeecTtpbl B
TypuzMe MUHUCTEPCTBA SKOHOMUYECKOTO Pa3BUTHS;

8. https://HammonaneaelenpoeKTEl.pd/projects/turizm - HanmoHambHBIH
poeKT «TypH3M U HHIYCTPHS TOCTCTIPUUMCTBAY,

9. https://www.rst.gov.ru — Odunuaneaeiii  calit  ®deaepalbHOTO
arceHTCTBA 110 TEXHUYCCKOMY PETYJIHPOBAHHUIO U METPOJIOTHH;

10.  http://www.rostourunion.ru/ - oduIHATBEHBIA CAWT OTPACICBOTO
00BbEeIMHEHUS, B KOTOPOE BXOJAT TYpPONEPATOPhI, TYPareHTCTBA, TOCTHHHIIHI,
CaHATOPHO-KYPOPTHBIC YUPEIKICHHS, TPaHCIIOPTHBIE, CTpaXoBbIC,

KOHCaITUHTOBBIE, IT-koMmanuu, ydeOnble 3aBeneHusi, CMU, oOmiecTBeHHBIE U
WHBIC OpTaHU3aIuu B chepe Typusma,

11. https://persona-grata.ru/yuridicheskie-uslugi/turbiznes-2023-
trebovaniya-zakonodatel-stva/gosty-v-sfere-turizma - HanmoHanbHbIE CTaHIAPTHI B
chepe TypusMma,;

12.  https://russia.travel - MadopmarmonHsiii moprai o Typusme B Poccuu;
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13.  https://www.unwto.org/ru - Odunuanpueii  caiit  BcemupHo#t
TYPUCTCKOU OpraHU3aLUH;

14.  https://typusm.pd - Opunmansusiii cailt Kopnopanuu «Typusm.pd»;

15.  https://www.tourdom.ru - IIpodeccrnoHambHBIH TOPTAT O TYPU3ME;

16.  https://profi.travel - TIpodeccuonanphoit mopran o Typusme «Profi
Travely;

17.  https://tonkosti.ru - TTopran «ToHkocTH TypH3May;

18.  https://www.tourdom.ru/hotline - DnekrponHusiii xypHan «['opsuas
nuHus. Typuszm»;

19.  https://hospitalityguide.ru - Hospitality Guide - [lenoBoit mopran 00
UHIyCTPUH TOCTCTIPUUMCTBA;

20.  https://www.frontdesk.ru - Coo0111ecTBO po(heCCHOHATIOB
FOCTHHUYHOTO OM3HECA;

21.  https://hoteliernews.ru - MHpopMannoHHBIH TOPTAT O TOCTHHUYHOM
OusHece;

22. https://www.atorus.ru -  OdwunuanbHbpli  caiT  AccolMaluu
TyponepatopoB Poccuu;
23. https://agipe.ru -  OdunuanpHeli  caiT  Accouuanudud  THAB-

MIEPEBOIYNKOB, IKCKYPCOBOJIOB U TYPMEHEI)KCPOB,;

24.  https://www.tourismsafety.ru - OdumnuanbHbiii calT AccolHanuu
"bezonacHocTh Typusma',;

25. https://ocig.ru - Odunuaneaeiii  cadT OOMEPOCHICKOTO COM03a
UHIYCTPUH TOCTCIIPHUUMCTBA,;

26. https://rha.ru - Odunmaneaeiii  calit Poccuiickoli TOCTHHHYHOMN
aCCOIMAIIH;

27. https://favt.gov.ru - Odunuaneueii caiit ®denepaibHOr0 areHTCTBa
BO3YIIHOTO TpaHcnopta (PocaBuanius);

28. https://mintrans.gov.ru - OdunuaneHelidi cait MwuHHCTEPCTBA
TpaHcrnopta PO;
29. https://customs.gov.ru -  Odunuaneaelii  caiit  DeaepanbHOM

TaMOXXEHHOM CITyKOBI;
30. https://culture.gov.ru - OdbunmansHbId caiT MUHUCTEPCTBA KYJIbTYPHI

P®;

31. https://www.mid.ru -  OdwunmaneHblii  cadT  MuUHHCTEpPCTBA
WHOCTpaHHbIX Aea PD;

32.  https://www.rospotrebnadzor.ru - Odunmaneaeii caiit denepaibHOM
CIyOBl 1O Ham30py B cdepe 3amuThl IpaB HoTpeOHUTeNneld MW OJaromnonydus
yenoBeka (PocrorpedHanzop);

33. https://cgon.rospotrebnadzor.ru - Odunmaneaeiii  caiit  IleHTpa
TUTMEHUYECKOro oOpa3oBaHus HaceleHus: PocnotpeOHanz3opa;
34. https://dreamchef.ru -  Odunuaneuenii  caiit  HarmonanbHOM

accoumauuu KynuHapos Poccun;
35. https://chefs.expert - TIpodeccroHanbHO-UHPOPMAITMOHHBIN MOPTAT
TWIBAUM 11e(-TI0OBAPOB;
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36. https://quide.michelin.com/en/restaurants/russian - T'mx Munoen
Poccus,

37. https://rusnka.ru - OdunmansHelii caldT HanmoHambHOW KypOpPTHO#M
acCOIMAIlNH;

38. https://wwwe.iata.org - OdunuaneHbiii cadT MexayHapOIHOU
accoruanuu Bo3aymHoro Tpancnoprta (IATA)
39. https://www.icao.int - OdunuaneHeiii cadT MeXayHAPOIHOM

opranuzaiuu rpaxaanckoi apuaiuu (ICAO);

40.  https://www.femteconline.org - Od¢unuaneHeiii caiit BcemupHoii
deneparuu Bogoicuenus u kiumaroneueHus (FEMTEC);

41. https://www.un.org/sustainabledevelopment/ru - Ilenm B obGaactu
YCTOMYHUBOTO Pa3BUTHS;

42.  https://sdgs.un.org/ru/topics/sustainable-tourism - OdunuanbHbIH
cait JlemaprameHTa 1O SKOHOMHYECKUM M coluadbHbIM Bompocam OOH
(YcroitunBelil Typu3m);

43.  http://www.oits-isto.org — OdunuanpHbeiii cait MeXTyHapO HOU
opranuzaiuu cornuanbaoro typusma (OITS);

44,  https://www.scopus.com - PedepaTtuBHas u cipaBouyHas 06a3a JTaHHBIX
PEleH3UPYEeMOM JIUTepaTyphl SCopus;

45.  https://apps.webofknowledge.com - [NonuremaTuyeckas
pedepaTuBHO-OUOIMOrpaduyeckass U HaykoMmeTpuyeckas (OuOnuomerpuyeckas)
6a3a nanabeix Web of Science;

46. https://www.sciencealert.com -  Science  Alert  sBusercs
aKaJIeMUYECKUM H3JaTelIeM JKYpPHAJIOB OTKPBITOTO JOCTyma. Takke u3aaeT
aKaJIeMUYeCKUe KHUTHU M JKypHaibl. Science Alert B HacTosiiee BpeMs UMEET
6osee 150 >KypHaAJOB OTKPBITOIO JOCTyrHa B 00JacTH OW3HEca, YKOHOMUKH,
WHPOPMATHKH, KOMMYHHUKAIIUH, WHXCHEPHUH, MEIUIIMHBI, MAaTEMAaTHKU, XUMUH,
00IIIeCTBEHHON ¥ TYMaHUTApPHOU HAYKH;

47.  https://sciencepublishinggroup.com - Science Publishing Group
3JICKTpOHHAs 0a3a JaHHBIX OTKPBITOrO JOCTyIa BKIoYaromas B ceds 6omee 500
HAay4YHBIX KypHaiaoB, okojio 50 xuur, 30 mMaTepHaaoB HAyYHBIX KOH(MEPECHIUH B
00J1acTH CTaTUCTUKHU, SKOHOMHUKH, MEHEPKMEHTA, TIeJJarOTUKH, COIMAJIbHBIX HAYK,
MICUXOJIOTUN, OWOJOTHUH, XUMHH, MEIUIMHBI, THUIIEBON WHXXEHEPUH, (PU3HKH,
MaTeMaTUKH, DSJIEKTPOHUKUA, WHPOPMATUKH, HAyKEe O 3allUTe MPUPOJIBI,
apXUTEKType, HWHXKECHEPUU, TPAHCIOPTa, TEXHOJOTHUH, TBOPYECTBA, S3bIKA W
JTUTEPATYPHI.

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA
MMPOPECCHOHAJIBHOI'O MOAYJIA

Kon u HanmeHoBaHue
poheccHoHANBHBIX U OOIIUX
KOMIETEHIH, (POpMUPYEMBIX B
paMKax MOJyIs

Kpurepuu onenku MeTo bl OLIEHKH
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INIK 1.1. Opraamzamus  u | OCylmiecTBIATh OpraHu3alMio U | DKCHEPTHOE
KOHTPOJIb TEKyIIeH | KOHTPOJIb paboThl  COTPYAHUKOB | HAOIIO/EHUE 3a
JESITEIbHOCTH cityx0 | caykObl TpeANpHUsATHS TypU3Ma W | BHIIOJIHEHHEM paboT Ha
NPEIIPUATHIA Typu3mMa U | TOCTEIPUHMCTBA NPaKTHKE
FOCTEIPUUMCTBA YMeHusT  B3aUMOJCHCTBOBATb  C

TypoInepaTopamu,

9KCKYPCHOHHBIMH OIOpO, KaccaMu

POJIaXKH OMIJIETOB
IIK 1.2. OpranuzoBsiBaTh | Bnaners TEXHOJIOTHEHN | DKCIepTHOE
TEKYILYIO JESITENIbHOCTD | JAEJIONPOU3BOJICTBA (BeneHue | HaOOIEHUE 3a
COTPYIHHUKOB CiIy’k0 | TOKyMEHTaluH, XpaHEHUE U | BBIIOJHEHHEM padoT Ha
MPEIIPUATHIA Typu3Ma U | U3BJIeYeHUE HH(OPMAIIHH) MIPAKTHKE
rOCTENPUUMCTBA
IIK 1.3. KoopaunupoBatb u | BeimongHenue pabot B | DKCniepTHOE
KOHTPOJMPOBATh JIEATEIBHOCTh | COOTBETCTBUM C YCTAHOBJIEHHBIMU | HaOJIO/IEHUE 3a
COTPYIHHUKOB CiIy’)k0 | HOpMATUBHO-TIPABOBBIMM  AaKTaMU | BBIIIOJHEHHEM paboT Ha
TPEIIPUATHIA Typu3Ma M| HA PYCCKOM W HWHOCTPAaHHBIX | MPAKTHKE
roCTEPUUMCTBA SI3BIKAX

Hcnone3oBars TEXHUKY

MEePEroBOPOB, YCTHOTO OOIICHHUS,
BKJItOYasi Tesie(hOHHBIE MEPETOBOPHI
Bianets KYyJbTYpOU
MEXJIMYHOCTHOTO OOIICHUS

[IK 1.4. OcymecTBasTh pacyeTsl
c MOTPEOUTEIAMHI 3a
IIPEJOCTaBJIEHHBIE YCIYyTH

3HaThb IICHBI Ha TYPUCTCKHE
MPOIYKThI u OTIeTbHbIE
TYPUCTCKUE U JOTOJIHUTEIbHbIE
yCIyTu

3HaTh ACCOPTUMEHT u
XapaKTePUCTUKU  TpelaraeMbIX
TYPUCTCKUX YCIYT

[Tonb3oBaThCs KOHTPOJILHO-
KacCOBBIM  O0OpyJIOBaHHEM  H

POrpaMMHO-aNMapaTHbIM
KOMIUJIEKCOM JUIsl TIPUeMa K OIjiaTe
MJIATEKHBIX KapT (POS
TepMHUHAJIaMH )

[TpoBoauTh OopmileHue cuera i
OTLIATHI

[IpenocTaBisTh CueT KIMEHTaM
[IpyHuMare oruiaTy B HaJu4yHOM U
Oe3HaTUYHOM popMax

DKCIepTHOE
HaOJIFOIEHE 3a
BBITIOJTHEHHEM PaboT Ha
MIPaKTHKE

Odopmisats BO3BpaT

0(OPMIICHHBIX TUIATEXEM
OK 01. Beibupats cmnocoOsl | Beimonnenue pabot B | DKcHepTHOE
perieHus 3a/1a4 | COOTBETCTBHHM C YCTAaHOBIIEHHBIMU | HAONIO/ICHUE 3a
npodeccruoHaIbHON HOPMAaTHUBHO-IIPABOBBIMU aKTaMU BBHITIOJTHEHHEM paloT Ha

ACATCIIBHOCTHU MPUMCHUTCIIBHO K
Pa3JIMIHBIM KOHTCKCTaM

IMPAKTHUKE
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OK 02. Hcnonb3oBarh
COBPEMEHHBIE CpEJICTBA IOUCKA,
aHaImM3a Y MHTEPIIPETALuN
uH(pOpMaIny,

1 MTHPOPMALIMOHHBIE
TEXHOJIOTUU Ui  BBINOJHEHHUS

3HaTh BUJIBl TEXHUYECKUX CPENICTB
cbopa u 06paboTku WHGpOpMaNHH,
CBSI3M MU KOMMYHHKALIUI
Biagete  METOOMKONM  XpaHEHHs
¥ TIOMCKa UH(OpMAIIH
Bnagers TEXHHUKOM COCTaBIICHUS,

3aza4 npo(heCCHOHAILHOM | ydeTa | XpaHEHHsI  OTYETHBIX
JEATEIbHOCTH JTAHHBIX
OK 03. [InanupoBats | Bnaners ocHoBaMu oOpranuzanuu
Y PEaNM30BbIBATh COOCTBEHHOE | ACATEIBHOCTH CIY)KO MpeanpusTHIA
npoeccuoHanbHOe Typu3Ma Y TOCTETIPUUMCTBA
Y JIMYHOCTHOE pa3BUTHE, | 1 OCHOBBI OpraHu3anuy,
MPEIPUHIMATEITHCKYIO TUTAHUPOBAHHS Y KOHTPOJIS
JEATeITbHOCTD B | ACATEIBHOCTH MO YNHEHHBIX
npodeccCuoHaTbHOM chepe, | Bnagets TEXHOJIOTHUEH
WCIIOJIH30BAaTh 3HAHMUS 10 | JeTOTPOU3BOICTBA (BenmeHme
(UHAHCOBOW TpaMOTHOCTH B | TOKyMEHTAIIWH, XpaHeHue
Pa3IMYHBIX KU3HEHHBIX | U U3BJICYCHUE UHPOPMAITIH )
CUTYaIHsIX OcCymIecTBIATh pacyeT ¢ KIMEeHTOM
3a MPEIOCTaBICHHBIE YCIIYTH
OK 04. OddextuBHO | B3auMoaeiicTBOBaTh ¢ KOJIJIETraMH

B3aMMO/JIEHCTBOBaTh M pabOTaTh
B KOJJIEKTHBE M KOMaHJIE

MPY BOSHUKHOBEHHH KOHMDIUKTHBIX
CUTYalU

OK 05. OcymecTBisTh yCTHYIO
Y IUCBMEHHYI0 KOMMYHHUKAIUIO
Ha TOCYIapCTBEHHOM  SI3bIKE
Poccuiickoi denepanuu C
Y4EeTOM ocoOeHHOCTEH
COLIMATIBHOTO U KyJIbTYpHOTO
KOHTEKCTa

3HaTh TEOPHUI0 MEXIUYHOCTHOTO H
JIEIIOBOTO OOIIEHHUs, TEePErOBOPOB,
KOH(JIUKTOJIOTUH MAJION TPYIITIBI
Bnagerep cmocobaMu  JIOTMYECKH
BEpHO, APTYMEHTHUPOBAHO W SICHO
CTPOHWTHh YCTHYIO | ITMCHMEHHYIO
peyb Ha PYCCKOM SI3BIKE ISt
pemieHuss 3ama4  MEXJIMIHOCTHOTO
U MEXKYJIBTYPHOTO
B3aUMOECUCTBUA

OK 06. IIposiBIATH IpakIaHCKO-

MMaTpUOTUYCCKYIO IO3MIHUIO,
ACMOHCTPHUPOBATbE OCO3HAHHOC
IIOBCIACHUC Ha OCHOBC
TpaIUuIIUOHHBIX pOCCHﬁCKHX

JTYXOBHO-HPABCTBEHHBIX
LIEHHOCTEeW, B TOM YHUCIE C
y4eToM rapMOHHU3AIUH
MEXKHAILMOHAIbHBIX u
MEXPEJIMTMO3HBIX OTHOILICHUH,
IPUMEHSATh CTaHIAPThI
AHTUKOPPYINLIMOHHOTO
TIOBEACHHUS

CrocoOHOCTB OIICHUBATh
CHUTYAIIHIO, OTIPE/ICIIST

3¢ PEeKTUBHOCTH pelieHuH ¢
TOCYJapCTBEHHOHN TOYKH 3PCHHSL.

OTBETCTBEHHOCTh 3a Ka4yCCTBO
BBITNTOJIHACMBIX pa60T.
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OK 07. CopelicTBOBaTh
COXpPaHEHHIO OKpYXKaroIein
cpenbl,  pecypcocOepeKeHHIO,
IIPUMEHSITh 3HAHUA 00
M3MEHECHUH KIIUMATa, IPHHIHIIBI
OepeXIMBOrO  MPOU3BOJICTBA,

3¢dEeKTUBHO  JICHCTBOBATH B
YpEe3BbIYAHHBIX CUTYAIHSIX

Oxka3bIBaeT NEPBYIO TOMOIIb;
3 PEKTUBHO ACHCTBOBATH B
Ype3BbIYAHBIX CUTYAIHIX

OK 08. Ucnonb3oBarh cpeacTa
bu3n4Ieckoil  KyJIbTYphl  JUIS
COXpaHEHUd U  YKpEIUICHUS

3JI0POBBS B npoiecce
npodeccCuoHaTbHOM

JEATENbHOCTH M TOJICPIKaHUS
HE00X0IMMOT0 YPOBHS

(u3nyecKoi MoAroTOBIEHHOCTH

CriocoOHOCTh IPUMEHSTD
palOHATIbHBIE TPUEMBbI
JIBUTATEIBHBIX (YHKIHI

B MpoeCCUOHAITBHOU
JeSITENIbHOCTH; T10JIb30BaThCS
CpeacTBaMu Ipo(UIaKTUKU
NepeHaIPsHKEHUSI, XapaKTEPHBIMU
JUIA JaHHOU CIIENUaIbLHOCTHU

OK 09. [Tonp3oBaThCs
npohecCuoHaTBHOM
JOKYMEHTalen Ha
roCyJIapCTBEHHOM

1 UHOCTPAHHOM SA3BIKaX

Brimonaenue pabor

B

COOTBETCTBUMU C YCTAHOBJICHHBIMU
HOPMaTUBHO-IIPABOBBIMHA aKTaMH

HA  PYCCKOM
SA3bIKAX

1 MHOCTPAHHBIX
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