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Pa6ouas mporpamMma nucuurinebl «HGOpMaMOHHBIE CUCTEMBI YIPABIECHUSN» COCTaB-
JIeHa B COOTBETCTBUHU C TpeOOBaHMAMHU (ellepalbHOTO I'OCYJapCTBEHHOTO 00pa30BaTEIbHOTO
crangapra Beiciiero oopasoBanus (PI'OC BO), ob6s3aTeIbHBIMU TIPH PeaTU3aIlid OCHOBHBIX
npodeccHOHATBHBIX 00pa30BaTEeNbHBIX MPOrpamMM OakajiaBpuaTa Mo HAIPaBJICHUIO TOJATOTOBKU
38.03.03 YmpaBneHue nepcoHaaoM 00pa30BaTeIbHBIMUA YUPEKACHHUS BBICIIET0 00pa30BaHUs Ha
Teppuropuu Poccuiickont Penepanny, UMEIOLUMU TOCYAAPCTBEHHYIO aKKPEIUTALIHIO.

PaGouas mporpamma coctaBieHa Ha OCHOBE OCHOBHOM mpodeccroHanbHoi o0pa3o-

BaTeIbHON MPOrPaMMBbI U TIpEeIHA3HAYCHA JIJISI 00YJAIOIIMXCs TI0 HAMIPABJICHUIO «Y IPaBJICHHE
MIEPCOHANIOM» B KaueCTBE AUCLMILIUHBI 00s13aTeNbHOM yacTu O10ka b.1.

PaGouas mporpamma paccMoTpeHa U ofoOpeHa Ha 3acenaHuu Kadeapbl JKOHOMHUKHU U
yrpasieHus, mpotokosn Ne 1 ot 27 asrycra 2021 r.

JIOJKHOCTE dUO y4eHas CTEIEHb, IIOIUCH
Y4E€HOE 3BaHUE
3aB. kadenpoii Kununa JI.M. K.ILH.
SKOHOMMKH U
yIpaBIeHUS

Pazpabotunk (n):

OJDKHOCTD PO yueHasi CTETICHb, IMOAINACH
Y4E€HOE 3BaHUE

[Ipenonasarens Konocosa O.B..

Pabouan nmporpaMmma corjJacoBaHa:

JOJKHOCTh J5(0) y4€Hasl CTETICHb, HOJINCH
YYEHOE 3BaHUE
3aM. JUpEKTOopa 1o Munaesa E.A. K.ILH.
YMP
3aB. kadenpoii Kununa JI.M. K.IL.H.

DKOHOMUKH U
YIIPABJICHUS

3aB. OMOJIIMOTEKOMI Kuraukosa JLA.
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1. Heau v 3axa4u AU CHUTITHHBI

Lenv oucyunaunvr - popmupoBanue komnerenmmii OIIK-2, OIIK-6 cpeactBamu amc-
mUIUIMHBL «MHOpMAIIMOHHBIE CHUCTEMBI YIIPaBICHHSY.

3aoauu oucyuniumbl.

1) cnoco6cTBOBAThH OBJIAJICHUIO OCHOBHBIMH MOHATUSIMU «YTIPABICHHUS» U «TEXHOJIOTHM» Ha
OCHOBE TMOHSTHSI PabOThI COBPEMCHHBIX MH(GOPMAIMOHHBIX TEXHOJOTMA W HCIONB3YS MX IS
peteHus 3a1a4 MpoeCCHOHATBHON IATEIILHOCTH chephl YIIPABICHHS MTEPCOHATIOM;

2) crnocoOcTBOBaTh (POPMUPOBAHUIO Y O0YUAIOIIUXCS KYJIbTYPhl MBIILICHHS, CIOCOOHOCTH K
BOCIIPHUSATHIO, 0000IICHNIO U YIKOHOMHYECKOMY aHAINU3Y MH()OPMAIUU ONMUPASCh HA MPUHIIUIIBI
pabOThI COBpEMEHHBIX MH(POPMAIIMOHHBIX TEXHOJIOIMH M UCIOJIb30BATh MX IS PEIICHUS 3a/1au
npoeCCHOHATILHOM JISATENILHOCTHU B c(pepe yrpaBiieHus! IEPCOHAIIOM;

3) co3maBaTh YCJAOBHS IS PA3BUTHS Y OOYYAIOUIMXCS CIIOCOOHOCTH OCYIIECTBIATH cOOP,
00paboOTKy M aHaJIKM3 JaHHBIX IS PEHICHUS 33aj1a4 B chepe yrpaBiieHUs IIEPCOHAIOM.

2. Hepeqenb NJIAaHUPYEMBIX PE3yJbTAaTOB oﬁyqe}mﬂ o JMCHUIIJIMHE, COOTHECCHHBIX

C INIAHUPYEMBIMHU peE3yJibTaTaMU OCBOCHUSA 06pa30BaTeJ’le0ﬁ IporpaMmal

IIpouecc wm3ydyeHus

IMYCHUTIIIINHEI

HarpaBJieH

Ha (HOpMHpOBAHHE CIICAYIOIIUX

KOMHGT@HHHﬁ, MMpCACTAaBJICHHBIX B KOMIIETEHTHOCTHOM KapTe JUCHUIIIMHBI B COOTBECTCTBHUU C

oI'oC BO,

KOMIIETEHTHOCTHOM

MOICIBIO

BBIITYCKHHKA,

ONpPENEICHHON BY30M U

npencrasienHoi B OOIl, u copepkanreM JUCHUILTUHBL (MOIYIIA):

Kon n
HAaHMEHOBaHHE
KOMIIeTEHITHH

Karero-
pusi
KOMIIe-
TEeHIHUHA

Koa u HauMeHOBaHMe
HHANKATOPA T0CTHKCHUS
KOMIIETCHIIU N

PesyabTaTsl 00y4yeHus

OIIK-2. Crnoco-
OceH ocy-
IIECTBIISATh
coop, obpa-
O0O0TKYy M aHaJIu3
TAHHBIX TSt
peleHust 3aj1ad
B c(epe ympas-
JeHUs  Tepco-
HAJIOM

VYmpasne-
HHE

OIIK-2.1.  OcymiectBiuser
cOOp MaHHBIX ISl pelIeHUs
3aa4 B cdepe ynpaBIeHHs
MEPCOHATIOM

OIIK-2.2.  OcyuiecTBisier
00paboOTKy  JaHHBIX ISt
pemieHust 3amgad B cepe
YIIpaBJICHUS TIEPCOHAIOM
OIIK-2.3. IIpoBoauT aHanus
JAHHBIX JJIsl pEIICHUs 3a1a4
B c(epe ynpaBieHuUs nepco-
HAJIOM

3Haer TexHosorun cbopa, oOpa-
OOTKM WM aHalM3a JaHHBIX JUIS pele-
HUS 3a/1a4 B cpepe ympaBieHus mep-
COHAJIOM

YMeer nOpuUMEHATH CpeACTBA U
crocoObl cOopa JaHHBIX, IPOBOJIUTH
ux 00paboTKy M aHaiu3 AJs pelle-
HUS 3a/1a4 B cpepe ynpaBieHuUs Tep-
COHAJIOM

Banapneer TexHonoruei cOopa naH-
HBIX, HaBBIKAMM HUX O00pabOTKH U
aHaJmM3a JJIsl peleHns 3a1a4 B chepe
yIIpaBJIEHUS IEPCOHATIOM

OIIK-6.
Crnocoben
MMOHUMATh
TTPUHITHAITBI
paboThI
COBPEMEHHBIX
MH(POPMAIMOHH
BIX TEXHOJIOTHH
Y UCIIOJIb30BaTh
WX JUIS PEeIICHUS
3amaq
npogeccuoHalb

Texuo-
JIOTrun

OIIK-6.1. AHanuzupyet
NPUHUMIIBI ~ paboOTBl U
BO3MOKHOCTH HWH(pOpMaLu-
OHHBIX  TEXHOJOTHHA  JUIS
NPUMEHEHHS TPU PEeIICHUH
3aMad  npodecCHOHATBHON
JeSITeIbHOCTH

OIIK-6.2. Ompenensier He-
00xoauMble MH(OPMAIOH-
HbI€ TEXHOJIOTHH ISl pellie-
HUS 337134 MpodeccuoHalb-
HOHU IeSITeTbHOCTH

3HaeT MPUHIUIBI pAaOOTH COBPEMEH-
HBIX WH(GOPMAIIMOHHBIX TEXHOJIOTHH,
MOPSAIOK HMCTHOJB30BaHUS HHGpOpMa-
IHUOHHBIX TEXHOJOTUMN IJIsSI pelIeHus
3ama4 MpoQecCHOHANBHON AesITeNb-
HOCTH

YMmeer onpeaessaTe NOPAA0K UCIIOJIb-
30BaHUSl HMH(POPMAIMOHHBIX TEXHO-
JOTUH Ui pelieHus 3aaad mpodec-
CHUOHAJILHOM NIeATEeILHOCTH

Baaneer HaBLIKaMU HCIIOJIB30BaHHUS
WH(POPMAITMOHHBIX TEXHOJIOTUH JIJIs
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NEeSTeNbHOCTH  |[MH(OpPMAllMOHHBIE  TEXHO-|A€ATEIbHOCTU
JIOTUU ISl PEIICHUs 3ajad
npodeccuoHanbHOil  ned-
TEJIbHOCTH

HOI OIIK-6.3. Hcnonb3yeT|pemenns 3a1a4 npoQeccuoHaIbHOR

3. Mecto aucuuniaunsl B crpykrype OITOII u 3Tansl opMupoBanust KoMMeTeHIMii

Hucunmmna «MHQopManmoHHbBIE CUCTEMBI YIPABICHUS» OTHOCHTCA K 00s3aTeIbHOMN
gactu OIIOIl. Kommnerenuun, dopmupyembie AUCHUTUIMHOW «MHGOpMAIIMOHHBIE CHCTEMBI
yIIpaBJICHUS», TAK)KE POPMHUPYETCS U Ha JPYTUX ITArax B COOTBETCTBUU C yUEOHBIM TIAHOM.

4. O0beM AUCHMILVIMHBI U BUABI Y4eOHOI padoThI
4.1. Ounas ¢popma 00yueHusn

Bup yueOHoii padoThl Bcero| CemecTpbl
qa- 1 2
COB
KonTakTHasi padoTa o0y4yaomuxcsi ¢ mpenojaBaTtejieM, B TOM 4 cie: 68 | 34 | 34
3aHsATUs JeKiuonHoro tuma (3JIT) 32 | 16 | 16
naboparopusie padotsl (3CT (JIP)) - - -
npaktuueckue 3anatus (3CT I[1P) 28 | 14 | 14
TPYNIOBBIE KOHCYNbTAallMM, W (WIM) HWHAUBUAYaIbHYIO pabory o0y-| 4 2 2
YalOIIUXCS C MeJarornyecKuMu pabOTHUKaMU OpraHU3alMy U (W) JMLa-
MH, HpPUBJIEKAaEMbIMHM OpraHu3alMed K peaau3aluu 00pa3oBaTeIbHbBIX
porpamMM Ha WHBIX YCIOBHSIX (B TOM YMCIIC MHIUBUAYaJIbHbIE KOHCYJIbTA-
nun) (I'K)
IPYNIOBbIE KOHCYJIBTALMHU MO MTOATOTOBKE KYPCOBOT'O MpoeKTa (paboThl) - - -
KOHTaKkTHasi padoTa Mpu MPOBEACHUM NMPOMEXKYTOUHOM aTTectauuu (B ToM| 4 2 2
qucie NPy OLEHUBAHUM PE3YyJIbTaTOB KypCOBOI'O MPOEKTUPOBAHMS (BBINOJ-
HeHus KypcoBbIX padot) (ITA xoHT)
CamocrosiTesibHas padora odyuyaomerocs (CPO), B Tom uncie 112 | 38 | 74
CPy3 - camocrosTenbHas paboTa o0ydaromerocst Mpu MmoaroToske k yued-| 76 | 36 | 40
HBIM 3aHSATHSM U KypCOBBIM ITpoeKTaM (paboTam)
CPna - camocrosiTenpHas paboTta 00ydaromerocsi Mpu MOJATOTOBKE K 36 2 34
MIPOMEKYTOUHOM aTTeCTaIllH
DopMa IPOMEKYTOYHOM aTTEeCTALMHU 3a- |Dk3a-
(3K3aMeH, 3a4eT ¢ OLIEHKOH, 3a4eT) YeT | MEH
OO0masi Tpy10eMKOCTh TUCHMIIMHBI:  YaChl 180 | 72 | 108
3a4eTHbIC eJUHULBI 5) 2 3
4.2. OuHo-3204Hasi popmMa 00y4YeHUs!
Bup y4yeOHoi padoThI Bcero| CemecTpsl
ya- | 92 3
COB
KonTrakTHasi pa6oTa 00y4yaromuxcs ¢ npenojaaBaresieM, B TOM 4ucJie: 44 | 22 | 22
3aHsATUS NeKionHoro Tuma (3JIT) 20 | 10 | 10
naboparopuslie padotsl (3CT (JIP)) - - -
npaktuueckue 3ausatus (3CT I1P) 16 8 8




Bup y4eoHoii pa6oThI Bcero| CemecTpnl
qa- 1 2 3
TPYIIIOBbIE KOHCYJbTAIlMK, W (WIM) WHANBUAYaJbHYIO paboTy o00y-| 4 2 2
YaIOIIMUXCSA C MEeAarornyecKuMu pabOTHUKaMU OpraHU3alMy U (W) JMLa-
MU, TPHUBJICKAEMbIMU OpraHMU3alMed K peajau3aluud 00pa3oBaTeIbHbBIX
IporpamMM Ha WHBIX YCIOBHSX (B TOM YMCIIC MHIUBUAYaJIbHbIC KOHCYIbTA-
nun) (I'K)
IPYNIOBBIE KOHCYJIBTALUHU IO MTOATOTOBKE KYPCOBOTO MpoeKTa (paboThl) - - -
KOHTaKTHasi paboTa MpH MPOBEACHUH MPOMEKYTOUHON aTTecTanuu (B ToM| 4 2 2
YHCIIe IPU OLCHUBAHUU PE3YJIbTaTOB KypCOBOTO MPOSKTUPOBAHUS (BBIIOJ-
HeHUsl KypcoBbIX padot) (ITA koHT)
CamocrosiTebHast padota odyuyaromerocsi (CPO), B ToM unciie 136 | 50 | 86
CPy3 - camocTosTenbHas paboTa o0yJaromerocss mpyu moaroroBke k yueo-| 100 | 48 | 52
HBIM 3aHITHSIM U KYPCOBBIM MpoeKkTaM (paboTam)
CPna - camocrosiTenbHas paboTta 00ydyaromerocsi Mpu MOJATOTOBKE K 36 2 34
IIPOMEKYTOUYHOM aTTECTAlUN
dopmMa NpOMeKYTOYHOM aTTeCTAIMA 3a- |Dk3a-
(3K3aMeH, 3a4eT C OLleHKOI, 3a4eT) 4eT | MEH
OO0mas Tpy10eMKOCTh TUCHUIUIMHBI:  YaChl 180 | 72 | 108
3a4YeTHbIE eIMHNIBI 5 2 3
4.3. 3aounas popma oOyueHus
Buj yue6Hoii padoThl Bcero 1 Kype
1a- 1yC| 3C | JIC
COB
KonTakTHasi padoTa o0y4aroumxcsi ¢ npenojasarejiemM, B Tom yuc-| 22 | 8 | 10 4
jae:
3aHsTUs JekiuonHoro tumna (3J1T) 8 4 4
naboparopuslie padbotsl (3CT (JIP))
npaktuueckue 3ausatus (3CT I1P) 6 4 2
IPYNIOBbIE KOHCYIbTAIMU, W (MJIM) WHIUBUAYyalbHYIO paboTy o0y-| 4 2 2
YAOUUXCs € MelIarornyeckuMu pabOTHHKAMHU OpraHU3alu U (WIN)
JIMIIAMU, TIPUBJIEKAEMBIMU OpPTaHU3aIlMeH K peaTn3aiii 00pa3oBaTeb-
HBIX MPOTpPaMM Ha HMHBIX YCIOBUAX (B TOM YHCIE WHAMBHUAyalbHBIE
koHcynbTanun) (I'K)
IpYIIOBBIE KOHCYIbTALMU IO TOJATOTOBKE KypCOBOI'O MpoeKTa (pa-
0OTHI)
KOHTaKkTHasi paboTa Mpu MPOBEACHUH MPOMEKYTOUHOU arTectauuu (B| 4 2 2
TOM YHCJIE TIPY OILICHWBAHUM PE3YJIbTaTOB KYPCOBOT'O MPOEKTUPOBAHUS
(BbIMOJIHEHUA KypcoBbIX padoT) (ITA xoHT)
CamocrosiTesibHasi padota odyuyaromerocsi (CPO), B ToM uncie 158 | 28 | 62 | 68
CPy3 - camocrositensHas paboTta oOydaromierocs nmpu noiarotoske k| 145 | 28 | 58 | 59
y4eOHBIM 3aHATHUSAM M KYPCOBBIM NpOeKTaM (paboTam)
CPma - camocrtosiTenbHass paboTa o0ydaromierocss mpu MoAroToBke k| 13 4 9
MPOMEKYTOUHOM aTTECTaIlNU
DopmMa NPOMeKYTOYHOM aTTeCTALMHU 3a- |Ok3a-
(3K3aMeH, 3aUeT C OLlEHKOM, 3a4eT) YeT C | MEH




Bun yueOHoii padoThl Bcero 1 Kypc
1a- 1yC| 3C | JIC
o
OO0masi Tpy10€eMKOCTb TUCHMIIMHBI:  YaChI 180 | 36 | 72 72
3aueTHbIe eTUHHUIIbI 5 1 2 2

5. Conepxxanue TUCHMILINHBI
5.1. Conep:xaHue pa3aeioB TUCIHHIIMHBI

HaunumenoBanue
pa3naesa (TeMbl)
JTUCIHHUIIINHEI

Conep:kanue paszaesia (TeMbl) IMCUUIIMHBI

Tewma 1. Uadopmanu-
OHHBIC TEXHOJIOTHH U
yIpaBieHIECKasl Jes-
TEJIBHOCTh

OcHOBHbIE TNOHATUSA HHGOpPMALMU U HH(OPMALMOHHBIX TEXHO-
JIOTHH; NPUHIMIBI TOCTPOECHUS COBPEMEHHBIX HH()OPMALMOHHBIX
CUCTEM; COBPEMEHHOE COCTOSIHUE M TEHJICHUHMH DPa3BUTHUSA
MHGOPMALMOHHBIX TeXHOJOrHH. VHpOpMallMOHHbIE TEXHOJIIOTUU U
CHCTEMBI Il PEUICHHsS CTaHJIAPTHBIX 33/Ja4H MPO(heCcCHOHATBLHOU
NeSITeIbHOCTH Ha OCHOBE MH(OPMAIIMOHHON KYJIbTYphl C IPUMEHe-
HUEM HH(OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH, OCY-
HIECTBIISISL cOOp, 00pabOTKY M aHAJIM3 JAHHBIX JJIS peIleHHs 3a/1a4 B
cepe ynpasieHus nepcoHanioM. IIOHATHIHO-CYITHOCTHBIE aCIIeK-
Thl IPUMEHEHMsI UH(OPMALIMOHHBIX TEXHOJIOTUH M MH(OpPMAIOH-
HBIX CHUCTEM B YIPABJICHYECKOW JAeATENbHOCTH. llepcoHanbHbIE
nansble. Crienuduka MHOOPMAITMOHHBIX CUCTEM JUIs cepsl yrpas-
JeHus nepcoHaoM. IIporpammublie CpecTBa KOMIBIOTEPHBIX TEX-
HOJIOTHH MH(POPMALMOHHOIO OOCIyKUBaHUs B chepe ympaBieHHs
IIEPCOHAJIOM.

Tema 2. Mudopmaru-
OHHBbIE CUCTEMBI
yIOpaBIEHUS  IEpPCo-
HaJIOM TOCYIapCTBEH-
HOH IPaKIaHCKOU
CILYKOBI

Pabora co crnenuann3upoBaHHBIMU KaJpPOBBIMH KOMITBIOTEPHBIMU
nporpamMmmamu, MCY nepcoHaiom rocyapcTBEHHOMN TpakIaHCKOM
ciyk0bl. THopMaIoHHbIE CUCTEMBI, OITOCPEAYIOIINE YIpaBIIeH-
YEeCKYI0 JIeATeNbHOCTh. EMHas nHpopMaMoHHasl CUCTEMA YIpaB-
JIEHUS KaJIpOBBIM COCTaBOM I'OCYJAapPCTBEHHOM IPaKIAHCKOM CITyX-
6b1 Poccuiickoit denepannu. PezepBrl yrpaBieHUECKUX KaJpoB
(npe3uneHTcKuil, heaepanbHblil, pernoHanbHbI). KopnopartusHeie
MH(OPMALIMOHHBIE PECYPCHI, JIEKTPOHHBIE CEPBUCHI U PEECTPHI
OpPraHOB rOCYAapCTBEHHOM BJIACTH Ul PELICHMS IIPAKTUUECKUX 3a-
Jlad yIpaslieHUsl nepcoHanoM. Vcmonb3oBaHME KOPIOPAaTUBHBIX
MH(GOPMAIIMOHHBIX CUCTEM NPHU PELICHUM 3a/ad yIpaBleHHUs Hep-
COHAJIOM Ha OCHOBE IMPHHIIMIIOB pabOThl COBpEMEHHBIX MH(pOpMa-
LIMOHHBIX TEXHOJIOTUI U NCIIOJIb30BaTh UX JUIsSl PELICHUs 3a/1ad Mpo-
(heccroHaIbHON NEeATENbHOCTH C(hephl yIpaBIeHHsI IEPCOHATIOM
B03MOKHOCTH KOPIOPATUBHBIX M BHELIHHX ceTel i oOMeHa
nHopManuen B cepe yrnpaBieHUs IEPCOHATIOM

Tema 3. Uadopmaru-
OHHBIE TEXHOJIOTHH
3JIEKTPOHHOM MOANUCH

KopropaTiBHbIE KOMMYHHUKAIIMOHHBIE KaHAJIBI U CPEJCTBA Iepea-
91 nH(pOpMaluU, HHPOPMAITMOHHBIE TEXHOJIOT MU SJIEKTPOHHOMN
MOJITMCH, HA OCHOBE MPHHIIMIIOB Pa0OTHl COBPEMEHHBIX HH(OpMa-
LIMOHHBIX TEXHOJIOTUI M UCTIOJIB30BaTh UX JJIS pEIIeHus 3a/1a4 Mpo-
(heccroHaIbHON NeATENbHOCTH C(hephl yIpaBIeHHsI IEPCOHATIOM
Ilonatue u Buabl >1MeKTpoHHOHN noanucH. CrocoObl odopmileHUs
SJIEKTPOHHOW mnoAnucu. [IpuMeHeHne 3JIEKTPOHHOM TMOIIHUCH.
Obecneuenne MHPOPMALMOHHOM Oe30macHOCTH NMpH paboTe B




KOMIIBIOTEpPHBIX ceTAX. IIpoBepka anexkTpoHHOM moanucu. B3aun-
MOJICIICTBHE C YNOJIHOMOYEHHBIMU OpraHaMH (OTYETHOCTb) C HC-
MIOJIb30BAHUEM DJICKTPOHHOM MOIIUCH — CO3JaHUE JOKYMEHTOB B
JIEKTPOHHOM (hopMe U UX OTIpaBKa (1epeaya) pyKOBOACTBY opra-
HU3aI[UHM U OpraHaM rocKOHTpoJs. [Ipumenenne nH(OpMaImOHHBIX
TEXHOJIOTUI 3JIEKTPOHHOM moAmucu B cepe yIpaBiIeHUs IMepco-
HaJIOM.

Tema 4. Ananu3 u 00-
paboTKa TOKYMEHTH-
poBaHHOU UH(OpMA-
1012031

MeToabl U IpOrpaMMHBIE CPEACTBAa 00pabOTKU Jes10Bor MH(OpMa-
IUU C MPUMEHEHHEM HH()OPMAIMOHHO-KOMMYHUKAITMOHHBIX TEX-
HOJIOTHM M C YyY4eTOM OCHOBHBIX TpeOoBaHMU WH(OPMAIMOHHOM
O0e3zonmacHOCTH. AHamuM3 ©  o0paboTKa JTOKYMEHTHPOBAHHOMN
uHbOpMAlUM HA OCHOBE TPHUHIMIIOB pPAaOOTBI COBPEMEHHBIX
WHQPOPMAIIMOHHBIX TEXHOJIOTUH M HCIIOJIb30BaTh UX ISl PEIICHHUS
3a1a4 poeCCUOHATBHON JeSITeIbHOCTH chephl yrpaBieHHs Tep-
COHAJIOM

WNubopMannoHHO-TEXHOIOTHYECKast CYIIHOCTb JTOKYMEHTA,
cBolicTBa. TEXHOJIOTUU CHCTEMAaTHU3allui, arperupOBaHUs, apXUBH-
pOBaHUS  JOKYMEHTHUPOBAaHHOH HWHPOpPMALMHU.  DIIEKTPOHHBIN
NoKyMeHT. OCHOBBI pabOThI CUCTEM 3JIEKTPOHHOTO JOKYMEHT0000-
pota. [lepconanbHbie JaHHBIE, 00pabaThIBAEMbIE B COOTBETCTBUU C
TPYJIOBBIM 3aKOHOJATEIbCTBOM. CHCTEMa 3JICKTPOHHOTO JIOKyMEH-
toobopora (CO/1). Kagposiii mokymerToobopot. Pabora B COJ1 u
WHBIX WHPOPMAIIMOHHBIX CHCTEMaxX, OMOCPEIYIOUINX YIpaBIcHYE-
CKYIO JiesiTenbHOCTh. [IpreMbr obecnieuenust nHpopMamoHHon 6e3-
OIAaCHOCTH KaJIPOBOTO JIOKYyMEHTOO00OpOTa NpU paboTe B KOMIIbIO-
TEPHBIX CETSAX B cepe YIpaBICHHS TEPCOHATIOM

Tema 5. Uudopmanu-
OHHAasI MOJIePIKKA
HOPMaTHBHO-CIPaBOY-
HOE o0ecreyeHne
yIpaBIeHUs Tepco-
HAJIOM

WNudopmanronHas noajaepkka 1 HOpMaTUBHO-CIIPaBOYHOE obecrie-
YeHHEe YIpaBlieHus nepcoHanoM. MHpopManmoHHble TEXHOJIOIUH,
OTIOCpEYIOIINEe JOrOBOPHBIE OTHOIIEHUS MEXIY PaOOTHUKOM H
paboTosaTesieM Ha OCHOBE IPUHIUIOB pabOThl COBPEMEHHBIX
MH(GOPMAIIMOHHBIX TEXHOJIOTUH U HMCIIOJIb30BaTh UX JJIS PEICHHS
3a/1a4 Npo¢eCcCUOHATBHON JIEATENbHOCTH chepbl yIpaBiIeHUs Mep-
coHanoM. MH(popMalOHHbIE TEXHOJOTHH TMOAJCPKKU HPUHATHS
pemenuii. IlpodeccronanbHo opueHtupoBaHHble npoduiu CIIC.
ITpodpuns «Kaaper». CoBpeMeHHbIE TEXHUYECKUE U MPOrpaMMHBIE
cpeacTBa MHGOPMALMOHHBIX TEXHOJOTUH MH(OPMAIMOHHON MOJ-
JepKKH 1 HOPMATUBHO-CIIPABOYHOTO 0OeCIIeueHus yIpaBIeHUs Ie-
pconanoM. KopnopartuBHble HH(POPMAIMOHHBIE PECYpCHI, 3JIEK-
TPOHHBIE CepBUCH U peecTphl. [1yOanuHble HHPOPMALMOHHbIE pe-
CypcChl i yrpaBieHus nepcoHanioM. OduimanbHas CTaTUCTUKA

PoccraTa: peIHOK Tpyaa, 3aHATOCTh U 3apaboTHas 1uiata. Obmeno-
CTYIIHbIE€ UCTOUYHUKH MEPCOHAIBHBIX JAHHBIX B cepe yrnpaBiIeHHs
IIEPCOHAIOM

Tema 6. Uadopmaru-
OHHBIE TEXHOJIOTHH
NPUBJICUEHHS ITEPCO-
Haja u o0paboTka rme-
PCOHANIBHBIX TAHHBIX

Criennanu3upoBaHHbBIE CEPBUCHl TMoja0opa mepconHana. [IpoBepka
COMCKaTelen-KaHAUIaTOB Ha PYKOBOJIAIIHNE TOJHKHOCTH. Mcmoiib-
30BaHUE AMEKTPOHHBIX cepBucoB MBJI Poccun. Hcnonb3zoBanue
WH(POPMAITMOHHBIX PECYPCOB, JIEKTPOHHBIX CEPBUCOB M PEECTPOB
OpraHoOB TOCYJAapPCTBEHHOM BJIaCTU. ABTOMAaTH3alMs Ipolecca
OLICHKM COHMCKaTeled M HUX OTOOpa Ha BaKaHTHYIO JOJDKHOCTH B
[Iporpamme «1C: Kagpe». [IpumeHerre HHPOPMAITMOHHBIX TEXHO-
JIOTUM TIPUBJICUYCHHSI TIEPCOHANIA B chepe YIPaBICHUS MEPCOHATIOM.



http://www.consultant.ru/document/cons_doc_LAW_321526/01f6157ff985b3cbbb50eb88fa6e26f30202532a/#dst100639
http://www.gks.ru/wps/wcm/connect/rosstat_main/rosstat/ru/statistics/

Hcnonb3oBanne WHGOPMALMOHHBIX PECYPCOB, AIIEKTPOHHBIX Cep-
BHCOB U PEECTPOB OPraHOB rOCYAApCTBEHHOM BiacTu. Mcnonp3oBa-
HUE MH()OPMAIIMOHHBIX CUCTEM B cdepe yIpaBICHHUS MEPCOHAIOM
JUI.  YCTaHOBIEHUS (MPOBEPKH) YAOBIETBOPEHHUS COMCKATeNs
TpeOOBaHUSAM TO: 00pa3oBaTeIbHOMY IIEH3Y (Halu4ue IeHCTBU-
TEJIBLHOTO IUIIIOMa 00 00pa30BaHMM); OTCYTCTBHIO CYAUMOCTH (Tie-
pCOHAJIbHBIE  JTAHHBIC); HAJUYUIO  CICHUAIBHBIX  JIOIYCKOB
(cBUIETENBCTB), pa3pelleHul, arTecTaluil A OCYIIECTBICHUS
OTIpeIeIEHHOTO BUJA MPO()ECCHOHAIBHON JEesITeIbHOCTH; COOTBET-
CTBUIO 3aIlMCEl B TPYAOBON KHUXKKE ydyeTHBIM AaHHbIM [IDP Poc-
cuM (epCOHANbHbIE TAaHHBIE); OTCYTCTBUIO TUCKBAIM(UKALUH (1151
yIPaBICHUYECKOIO MEPCOHANA); JETaIbHOCTH MpeObIBaHUSA Ha Tep-
putopuu PO.

[loaroroBka TPYAOBOrO WM TPa)kIaHCKO-TIPAaBOBOTO JIOTOBOpa B
aneKTpoHHOM Buze. CoracoBaHue U MOJMUCAHUE IOTOBOPA.
dopmupoBaHue HEOOXOAUMBIX TOKYMEHTOB B 3JIEKTPOHHOM (opMe,
B TOM YHCJIE JJIsl AIbOOMa TUIOBBIX (DOPM BHYTpPEHHEH JOKYMEHTa-
MU CITY>KOBI YIIpaBJICHUs TIepCOHANIOM. Perienne cTanIapTHBIX 3a-
naqu poeCCHOHATBHON NEesITeIbHOCTH Ha OCHOBE HH(OPMAITMOH-
HOHM KYJNbTYpBI: NMPOBEpKA COOTBETCTBUS PAaOOTHHKA yCTAHOBJICH-
HBIM 3aKOHOM WM paboTomareneM TpeOOBaHUSM, O(GOpMIICHUE
JIOTOBOPHBIX OTHOILLIEHUN MeXAy paOOTHUKOM M paboTojaTesneM,
OCYIIECTBIISIsE cOOp, 00pabOTKy M aHAJIU3 JTAHHBIX IS PEIICHUs 3a-
nad B cdepe ynpaBieHuUs: IEpCOHAIOM

Tema 7. Undopmanu-
OHHBIE TEXHOJIOTUU
KaJ[pOBOT'O y4eTa, Tpy-
JIOBBIE CTIOPBI

Pabora co cnenuanu3upoBaHHBIMH KaJpPOBBIMH KOMIIbIOTEPHBIMU
nporpaMMmamMu, WH(GOPMAIMOHHBIE TEXHOJOTHH KaJIpOBOTO YydeTa,
ocylecTBisisi cOop, 00pabOTKy M aHaJIW3 JAHHBIX JJIsl PELICHMS
3a7ad B cdepe ymnpaBleHUs TEPCOHATIOM. IJIEKTPOHHBIC (POPMBI
JOKYMEHTOB Yy4€Ta, NPEACTABICHUE CBEICHUN B YIIOJHOMOYEHHBIE
OpraHbl, JJIEKTPOHHBIE peecTpbl IepcoHana. KaapoBelli ydeT B
IIporpamme «1C: Kagps». Cratuctuka u asukeHue kaapos. Co-
3/1aHue JOKYMEHTOB B 3JIEKTPOHHOM (hopMe M HX OTIpaBKa (mepe-
Jlaya) pyKOBOJICTBY OpraHU3allMM U opraHaMm rockoHTpos. [Tpume-
HeHue MH(POPMALMOHHBIX TEXHOJIOTUH KaJIpoBOro yuera B cepe
ylpaBJieHUs] TepcoHaioM. BHecyneOHoe oOxanoBaHue AEHCTBHMA
(pemennit) padoronarens. CynedHoe pasperieHue crnopa. Pabora B
MH(POPMAIIMOHHBIX CHCTEMAax CYIEOHBIX OpPraHOB, OMOCPETYIOIIUX
CyZ1IeOHO-TIPETEH3NOHHYIO JIeATeTLHOCTh paboTomatens.
Pazpemniennie Tpya0BbIX CIOPOB U KOH(UIMKTHBIX CUTyaluil B cepe
YIpaBIE€HUS IEPCOHATIOM.

Tema 8. Bzaumoneii-
cTBUE paboTonaTens C
BHEOIOKETHLIMU
bonamu

Hcnonbs3oBanre KOPMOPATUBHBIX KOMMYHHKAIIMOHHBIX KaHAJIOB
CpencTB mepenayn MHGOPMAIUU, B3aMMOJICUCTBHE C BHEOIOKET-
HbIMH (DOHIaMH, OCyIIECTBIsAs cOOp, 00pabOTKY U aHAINU3 JAHHBIX
JUIs pellieHusi 3a1ad B cdepe ymnpaBieHus nepconanom. Pabora c
KOPHOPaTUBHBIMU MH(DOPMAIIMOHHBIMU PECypCaMu, JIEKTPOHHBIMU
CEepBUCAMU U PEECTPaMH OPraHOB TOCYNAPCTBEHHOW BJIACTU JIJIS
pelieHuss MNpPaKTHYECKUX  3a7ady  YIpaBJIEHUS  MEPCOHAIOM.
Perucrpamus u npencraBnenue cBenenuii B [leHcnoHHBIN (DoHT
Poccuiickoit @eneparun (I1OP), ®ona conmansHOTO CTpaxoBaHUS
Poccuiickoit @enepanun (PCC), DenepanbHbiii GoHA 00s3aTENb-
Horo meaunuHckoro crpaxoanus (POMC). B3aumoneiictBue pa-
6oTonarens ¢ BHEOOKETHRIMU (poHIaMU B cdepe yIpaBieHus Ie-




‘ pcoHaIoM

5.2. Pa3nesbl AMCUUILIMHLI M BUALI 3aHATHH

5.2.1. Ounas ¢popma 00yueHuUs1

1 cemectp
®opmu| Bceero|Konrakthnas padora ¢ 00y-| CPO
HaumeHoBaHue pa3jiesioB U TeM JUC- |pyeMasi| YacoB yaommumucs (4ac.)
HMILJIMHBI KOMIIe- Hroro B TOM 4YHCIIe
TeHUHH 3JIT | 3CT|3CT |[I'K/
(JIP) | (ITP) [TTA
Tema 1. Undopmanuonnsie Texnonoruu u - | OIIK-2| 14 6 4 2 8
yIIpaBJIeHYECKas JesITeIbHOCTD
Tema 2. UnpopmMaimoHHBIE CUCTEMBI YIIPaB- 18 8 4 4 10
IMeHusT epcoHaIoM rocynapcTBeHHoi rpax- OITK-6
NTAHCKOM CITyKObI
Tema 3. Wuadopmanumonnsie Ttexuomoruy OIIK-6| 16 8 4 4 8
PIIEKTPOHHOW MOJANKUCH
Tema 4. Ananu3 u o6padotka qokymeHntupo-| OIIK-6| 18 8 4 4 10
BaHHOI MH(OpMaIH
IpYIIOBBIE KOHCYIbTALUH, U (MJIN) UHAUBU- 2 2 2
TyalibHYI0 paboTy 00yJaromuxcs c me- OIIK-2
narorudeckuMu paboTHukamu opranuzanuu | OITK-6
W (MJIK) TMIAMU, IPUBJIEKAaeMbIMU OpraHH3a-
[Uel K peanu3ay o0pa3oBaTeNbHbIX
MpOrpamMM Ha MHBIX YCIOBUSX (B TOM YHUCIIE
uHauBUAYyanbHbIe KoHcynbTanun) (I'K)
MdopMa NPOMEKYTOYHOH aTTeCTAlluH OIIK-2| 4 2 2| 2
(3auer) OI1K-6
Bcero yacos 72 34 | 16 14 | 4 | 38
2 ceMecTp
®opmu| Beero | KontakTHas padora ¢ 00y-| CPO
HaumeHoBaHue pa3eioB U TeM TUC- |pyeMasi| 4acoB yamumucs (4ac.)
HUIJTMHbI KOMIIe- Uroro B TOM YHCIIE
TeHIUs 3JIT|3CT | 3CT [I'K/
(JIP)| (ITP) [TTA
Tema 5. UndopmanimonHas nogaepxka u OIIK-6 | 16 6 4 2 10
HOPMaTHBHO-CIIPABOYHOE OOecreueHne
YIIpaBJICHUS TIEPCOHAIOM
Tema 6. IHpopManmoHHbIe TEXHOIOTUN OIIK-2 | 18 8 4 4 10

MpUBJICYEHUS MIepCcoHaia U 00paboTka rnep-

COHAJIbHBIX JaHHBIX
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Tema 7. Mndopmarnmonnsie TexHonoruu kag-OIIK-2 | 18 8 4 4 10
[POBOTO y4eTa, TPYAOBbIE COPBI
Tewma 8. BzaumoneiictBue padotonarens ¢ |OIIK-2 18 8 4 4 10
BHEOIODKETHBIMU (OHJAMHU
IPYIIOBbIC KOHCYIbTaluu, U (Wim) naausu- (OI1K-2 2 2 2
nyaabHYI paboTy 00yJaromuxcs ¢ 1me- OI1K-6
Naroru4ecKuMu pabOTHUKAMU OpraHU3allu
1 (UJIK) IMIAMU, IPUBJIEKAEMbIMU OpraHU3a-
el K peanu3anuy o0pa3oBaTeNbHbIX
MpOrpamMM Ha MHBIX YCJIOBUSX (B TOM YHUCIIE
WHIMBHIyaIbHBIC KOHCYIbTaun) (I'K)
DopMa NPOMEeKYTOUHOH aTTeCTALUU OIIK-2 | 36 2 2 | 34
(3x3aMeH) OI1K-6
Bcero yacos 108 | 34 | 16 14 1 4| 74
5.2.2. OuHo-3204Has (popMa 00yUYeHHUs
2 ceMecTp
®opmu| Beero|KonraktHas padora ¢ 00y-| CPO
HaumeHoBaHue pa3e/jioB U TeM JUC- |pyeMasi| 4acoB yamumucs (4yac.)
HUITHHBI KOMIIe- Hroro B TOM YHCIIE
TeHIUs 3JIT | 3CT|3CT |[T'K/
(JIP) | (ITP) [TTA
Tema 1. Unpopmanmonnsie Texnonorun u | OIIK-2| 16 4 2 2 12
yIipaBJIeHYeCKas J1esITeIbHOCTb
Tema 2. npopmMaimoHHBIE CUCTEMBI YIIPaB- 18 6 4 2 12
IMeHUsT epcoHaaoM rocynapcTBeHHoi rpax- OIIK-6
NTAHCKOM CITyObI
Tema 3. HMudopmammonnsle TexHomoruy OIIK-6| 16 4 2 2 12
PIIEKTPOHHOW MOJNKUCH
Tema 4. Ananus u o6pabotka nokymeHnTupo-| OIIK-6| 16 4 2 2 12
BaHHOI MH(OpMaIH
rpYIIOBBIE KOHCYIbTaNWu, U (W) naausu- | OIK-2| 2 2 2
MyalbHYIO0 paboTy 00yJaromuxcs ¢ mne- OIIK-6
arornaecKUuMU pabOTHUKAMHU OpTaHU3aIHH
W (MIM) JTMLAMU, TPUBJIEKaeMbIMU OpraHu3a-
Luel K peaau3alnuu o0pa3oBaTeIbHbIX
MporpamMM Ha MHBIX YCJIOBUSX (B TOM YHUCIie
nHauBUAYabHbIe KoHcynbTanun) (I'K)
MdopMa NPOMEKYTOYHOH aTTeCTAlluH OIIK-2| 4 2 2| 2
(3auer) OITK-6
Bcero uacos 72 22 | 10 8 | 4| 50
3 ceMecTp
®opmu| Bceero|KonrakrHasi padora ¢ 00y-| CPO
HaumMeHoBaHue pa3iejioB U TeM JUC- |pyeMasi| 4acoB yamumucs (4yac.)
HUIJTHHBI KOMIIe- Hroro B TOM YHCIIe
TeHIHUs! 3JIT | 3CT|3CT |T'K/
(JIP) | (ITP) [TTA
Tema 5. UndopmarmonHas moaaepxka u OIIK-6 | 16 4 2 2 12

HOPMATUBHO-CIIPABOYHOC obecrneueHue

YIIpaBJIEHUS IEPCOHAIOM
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Tema 6. IHpopManmoHHbIe TEXHOIOTHU OIIK-2 | 16 4 2 2 12
MpUBJICYCHUS TIEpCOHaia U1 00paboTKa mep-
COHAJIBHBIX JTAHHBIX
Tema 7. Undopmarmonnsie TexHonoruu kag-OIIK-2 | 20 6 4 2 14
[POBOTO y4eTa, TPYAOBbIE COPBI
Tewma 8. B3aumopeiictBue paboronarens ¢ [OIIK-2 | 18 4 2 2 14
BHEOIO/DKETHBIMU (hOHIaMHU
rpYIIOBBIE KOHCYIbTAlUU, U (W) unausu- | OIIK-2| 2 2 2
yalIbHYI0 paboTy 00yJaromuxcs C me- OIIK-6
Maroru4ecKuMu pabOTHUKAMU OpTaHU3aIH
W (MIM) JIMLAMM, IPUBJIEKaeMbIMU OpraHu3a-
[UeH K peanu3auy 00pa3oBaTeNbHBIX
[IpOrpaMM Ha MHBIX YCJIOBUSX (B TOM 4YHCIIe
vH B IyasbHbIe KOHCYIbTaun) (I'K)
MopMa NPOMe:KYTOUYHOM aTTecTaAlluH OIIK-2| 36 2 2| 34
(3K3aMeH) OI1K-6
Bcero yacos 108 | 22 | 10 8 | 4| 86
5.2.3. 3aounas ¢popma o0yueHus
Yemanosounas ceccus
®opmu| Bceero|Konrakthnas padora ¢ 00y-| CPO
HaumeHoBaHue pa3ejioB U TeM JUC- |pyeMasi| 4acoB yamumMucs (4yac.)
HUITUHBI KOMIIe- Hroro B TOM 4HCJIE
TeHUHs 3JIT | 3CT|3CT |[I'K/
(JIP) | (ITP) [TTA
Tema 1. Undopmanmonnsie Texnonorun u - | OIIK-2| 8 2 1 1 6
yIIpaBJIeHYeCKas JesITeIbHOCTD
Tema 2. UH(popMallMOHHBIE CUCTEMBI YIIPaB- 10 2 1 1 8
NMeHUs TIEPCOHANIOM TOCyIapCcTBEHHON rpax+ OITK-6
TAHCKOM CITYKObI
Tema 3. Wudopmammonnsie texHonoruy OIIK-6| 10 2 1 1 8
HJIEKTPOHHON MOJMHUCH
Tema 4. Ananu3 u o6pabotka nokymentupo-| OIIK-6| 8 2 1 1 6
BaHHOU MH(OpMaIK
rpYIIOBBIE KOHCYIbTaNH, U (Win) naauBu- | OITK-2
NMyalbHYI0 paboTy 00yJaromuxcs ¢ mne- OIIK-6
arorn4ecKUuMU pabOTHUKAMHU OpPTaHU3AIIH
W (MIM) JIMLAMH, TPUBJIEKaeMbIMU OpraHu3a-
LUel K peaau3alnuu o0pa3oBaTeIbHbIX
MporpaMM Ha MHBIX YCJIOBUSX (B TOM YHUCIie
uHaBUAYyabHbIe KoHcynbTanun) (I'K)
DopMa NPOMEKYTOYHOM aTTecTAllUU OIlK-2
(3K3aMeH, 3a4€eT ¢ OLeHKOM, 3a4eT) OIIK-6
Bcero wacos 36 8 4 4 28
3UMHSA ceccus
®opmu| Beero | KontakTHas padora ¢ 00y-| CPO
HaumeHoBaHue pa3ieioB U TeM TUC- |pyeMasi| 4acoB yamumucs (4ac.)
HUITHHBI KOMIIe- Hroro B TOM YHCIIE
TeHU s 3JIT | 3CT|3CT |T'K/
(JIP) | (ITP) [TTA
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Tema 5. UnpopmanonHast moaaepxka u OIIK-6 | 15 1 1 14
HOPMAaTUBHO-CIIPAaBOYHOE 0OecIeyeHre
YIIpaBJICHUS TIEPCOHAIOM
Tema 6. MHpOpMaIMOHHBIC TEXHOIOTHH OIIK-2 | 16 2 1 1 14
MpUBJICYCHUS TIepCcoHala U 00paboTka rnep-
COHAJILHBIX JIAHHBIX
Tema 7. Undopmanmonnsie Texnonoruu kaa-{OI1K-2 18 2 1 1 16
[POBOTO y4eTa, TPYAOBBIE COPHI
Tewma 8. BzaumoneiictBue padotonarens ¢ |OIIK-2 15 1 1 14
BHEOIO/DKETHBIMH (DOHIaMH
IPYIIOBBIC KOHCYJIbTaluu, U (win) uaausu- | OIK-2| 2 2 2
nyaabHYI paboTy 00yJaromuxcs ¢ 1me- OIIK-6
MarorunyecKuMu pabOTHUKAMH OpraHU3aluu
1 (UJIK) IMIAMU, IPUBJIEKAEMbIMU OpraHU3a-
[Mel K peaau3aluu o0pa3oBaTeIbHbIX
MPOrpaMM Ha WHBIX YCIIOBUAX (B TOM YHCIIC
uHauBUAYyabHbIe KoHcynbTanun) (I'K)
dopma NpoOMeKYTOUHOM aTTecTAIUN OIIK-2| 6 2 2 4
(3auer) OIIK-6

Bcero yacos 72 10 4 2 | 4| 62

Jlemusas ceccus
®opmu| Bceero|Konrakthnas padora ¢ 00y-| CPO
HaumeHnoBaHue pa3ieioB U TeM JUC- |pyeMasi| YacoB yammumucs (4ac.)
HUIJIHHBI KOMIIe- Hroro B TOM 4YHCIIe
TeHUHs 3JIT |3CT|3CT 'K/
(JIP)| (ITP) [TTA
Tema 1. Undopmanmonnsie Texaonorun u | OIIK-2| 7 7
yIpaBJIeHYeCKas NesSTEIbHOCTh
Tema 2. MH(popMallnoHHbIE CUCTEMBI YIIPaB 7 7
IMeHUsT epcoHaIoM TrocynapcTBeHHoi rpaxk- OITK-6
TTAHCKOM CITyObI
Tema 3. Wudopmammonnsie texHomoruy OIIK-6| 7 7
PIIEKTPOHHOW MOJNKUCH
Tema 4. Ananus u obpabotka noxkymentupo-| OIIK-6| 7 7
BaHHOI MH(OpMaIH
Tema 5. UndopmanimonHas mogaepxka u OI1K-6 8 8
HOPMaTHBHO-CITPABOYHOE OOecTieueHe
yIpaBIEHHS IEPCOHATIOM
Tema 6. UHpopManimoHHbIe TEXHOJIOTHN OI1K-2 7 7
MpPUBJICUEHUS TIEpCOHANa U 00paboTKa rmep-
COHAJBHBIX JIAHHBIX
Tema 7. Uadopmarmonnsie TexHoiorun kag{OITK-2 8 8
OBOT'0 Y4eTa, TPYAOBbIE COPHI

Tewma 8. B3anmopeiictBue padotomatens ¢ |OITK-2 8 8
BHEOIO/DKETHBIMH (OHTaMH
rpYIIOBBIE KOHCYIbTAaNH, U (M) naauBu- | OIIK-2| 2 2 2
MyalbHYI0 paboTy 00yJaromuxcs ¢ mne- OIIK-6
arornaecKuMHU pabOTHUKAMHU OpTaHU3aIHH
1 (WJIK) TUIAMU, IPUBJICKAEMBbIMU OpTaHH3a-
[UEH K peaau3ainui 00pa30oBaTeIbHBIX
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MPOrpaMM Ha MHBIX YCIOBUSX (B TOM YHCIIE
WHIuBHIyaIbHBIC KOHCYIbTaun) (I'K)

dopmMa NPOMeKYTOUHOM aTTecTallul OIlK-2| 11 2 2 9
(3K3aMeH) OIIK-6

Bcero gacos 72 4 4 | 68

6. KoHTaKkTHasi M CaMOCTOSATE/IbHASA paGOTa oﬁyqamnmxcsl

KoHrtakTHas paboTa nmpu NMpoBeACHUU Y4eOHBIX 3aHATUN MO AUCUUIUIMHAM (MOAYJISAM)
BKJIIOYAET B ce0sl: 3aHATHUS JIEKIMOHHOTO THUMA (JIEKIUU U MHBIE yueOHbIe 3aHATHUS, IpeaycMaT-
pHBaroOIMe NPEUMYILIECTBEHHYIO Iepeady yuyeOHOM nHpopMaluy ne1arorndecKuMu paboTHU -
kaMmu PMAT u (wim) muuamu, npusiekaemMbiMH PMAT k peanuzauuu 00pa3oBaTeNbHBIX
[IPOrpaMM Ha MHBIX YCIOBMAX, 0OydarouuMcs) U (WIK) 3aHATHS CEMHHAPCKOro THIMA (CeMUHa-
pBl, TPaKTHUYECKUE 3aHATHUSA, NPAKTUKYMbI, JabopaTOpHBIE pabOTHI, KOJUIOKBUYMBI W HWHBIE
aHAJIOTUYHBIC 3aHATUS), U (UJIM) TPYNIOBBIE KOHCYIbTAMH, U (WJIM) UHAWBUIYAIBHYIO paboTy
oOyyaromuxcs ¢ memarorndeckumu padbotHukamu PMAT wu (wnm) naunamu, TpUBJIEKaeMbIMU
PMAT k peanuzanuu o0pa3oBaTeIbHbIX IPOIPAaMM Ha UHBIX YCJIOBUSX (B TOM 4MCII€ UHIUBUY-
aJIbHBIC KOHCYJIbTAIINHN).

3aHATUS JEKIMOHHOIO TUIA MPOBOJATCS B COOTBETCTBUU C OOBEMOM U COJEPIKAHUEM,
IIpe/ICTaBICHHBIM B TaOJIMIIE pa3jena 5.

[Tpu mpoBeneHHnN y4yeOHBIX 3aHATUI MO JUCLHUIUIMHE oOecreyrBaeTcsi pa3BUTHE Yy 00y-
YAIOIUXCs HABBIKOB KOMAaHIHOW Pa0OThI, MEKIMYHOCTHONH KOMMYHHKAIIMU, TIPUHATHS pelle-
HUH, TUIEPCKUX KadecTB (BKJIIOYas MPH HEOOXOAUMOCTH MPOBEJCHUE UHTEPAKTUBHBIX JICKIHH,
TPYIIOBBIX AMCKYCCHIA, POJIEBBIX UTP, TPEHHUHIOB, aHAIM3 CUTYallMid ¥ UMHTAIIMOHHBIX MOJIE-
Jel, cofiepKaHue ITUCHUIIMHBI (MOYJIsI) COCTABICHO HAa OCHOBE PE3Y/IbTAaTOB HAy4YHBIX HCCIIe-
noBaHui, npoBoauMbIX PMAT, B TOM uuncie ¢ y4eToM peruoHajJbHBIX OCOOEHHOCTEN npodeccu-
OHAJIbHOM JeSTEIbHOCTH BBITYCKHUKOB U OTpeOHOCTEH paboTonareneit).

6.1. 3aHATHA CEMHUHAPCKOI0 THMNA (CeMHMHAPBI, MPAKTHYECKHE 3aAHATHS, MPAKTH-
KYMBblI, J1a0opaTopHbie padoThl, KOJIJIOKBHUYMBI U P.)

Tema 1. UHdopManuoHHbIe TEXHOJIOTHH U YIIPaBJIeHYeCKasl 1eATeJbHOCTh

Lenv 3anamus: V3yueHne UCIOJIb30BaHUsI OCHOB MH(OPMALIMOHHBIX TEXHOJIOTHH B ce-
pe ynpaBlieHUsl IEPCOHAJIOM U JIF000H yrpaBiIeHUYECKON AESITETbHOCTH.

Komnemenyus: OIIK-2. Crnoco0OeH ocymiecTBIATh cO0p, 00pabOTKy M aHalIM3 JaHHBIX
JUTSL pelIeHust 3a7a4 B chepe yrpaBiieHUs TIEPCOHAIIOM.

Tun 3anamus: NPaKTUIECKOE 3aHITHE

@opma nposedeHus. yCTHBIM OTBET (B (hopMe TUCKYCCHH), MOKIaa B (opMe Mpe3eHTa-
1117078

OcHosHnas mema (1ubo npobaema) 0ns 006CyrHcOeHUs . UCTION30BaHUE OCHOB HH(pOpMAIIH-
OHHBIX TEXHOJIOTUH B cpepe yrpaBieHuUs IEPCOHAIOM U JIF000H yIpaBIeHUYECKO NesITeIbHOCTH,
OTTOCPENYIOIINX YIIPABICHUE TIEPCOHATIOM, BO3MOXXHOCTH TaKOTO UCTIOIH30BaHUSI.

Bonpocul ons 0bcyacoenus:

1. OcHoBHbIe TOHATHS UH(GOPMALIUU U HH(DOPMALIMOHHBIX TEXHOJIOTHUH.

2. IIpuHIUIBI TOCTPOCHUS COBPEMEHHBIX HHPOPMALIMOHHBIX CUCTEM.

3. CoBpeMeHHOEe COCTOSIHUE U TeHICHIINU Pa3BUTHS HH(OPMAITHOHHBIX TEXHOJIOTHHA.

4. WHbopMallMOHHBIE TEXHOJIOTMU U CUCTEMBI JUIsl PELLICHUs CTaHAAPTHBIX 337a4H Mpo-
(beccHoHaTBPHON JESITETHPHOCTH Ha OCHOBE HWH(OPMAIMOHHOW KYJIBTYphl C TNPHUMEHEHHUEM
MH(POPMAIIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTUH, OCYIIECTBIAL cOOp, 00pabOTKy M aHaIu3
TAHHBIX JIJIS peIIeH s 3a]1a9 B cepe YIpaBJIeHUS IEPCOHATIOM.

5. TloHATHIHO-CYIIHOCTHBIE ACTEKTHl MPUMEHEHUS! HH()OPMAIMOHHBIX TEXHOJOTUH H
MH(POPMAIIMOHHBIX CHCTEM B YIIPABICHYECKOH JeATeNbHOCTH. [lepcoHabHbIC TaHHBIE.
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6. Cnenuduka nHPOPMAITMOHHBIX CUCTEM TSI C(hephl yIIpaBICHUS TIEPCOHATIOM.

7. TIporpammHBIe CpeICTBa KOMITBIOTEPHBIX TEXHOJIOTHI WHPOPMAIMOHHOTO 00-
CIy>)KMBaHHUs B cpepe yrnpaBiaeHHsI IEPCOHATIOM.

8. OcnoBubie monsitus (UT, WC, ynpasnenue, WUCY, mnepcoHalbHbIC IaHHEIC,
nH(pOpMaLIMOHHAs CHCTEMA MePCOHANIBHBIX JaHHbIX).

9. 3akon «O0 uH(popmMaruu, HHPOPMALMOHHBIX TEXHOJOTHSAX M O 3aIIUTe MHPOpMa-
LW,

10. denepanbhbiii 3akoH «O nepcoHanbHBIX JaHHBIX» 0T 27.07.2006 Ne 152-D3.

11. CymHocTs ynpaieHus Kak HHPOPMALMOHHOTO MpoIiecca.

12. Nndopmarnmonnsie cuctemsl yrnpasieHnus (MCY) kak ocoOwii kiaacc nHpopmMaImoH-
HBIX CHCTEM B cepe yIpaBJICHHsI IIEPCOHATIOM.

13. UC B ympaBieHuU MepcoHaioM: BXO/HAs U BbIXOAHAasA nH(opmanus, cnenuduka, 3a-
muTta nHpopMauu B chepe yrnpapiieHUs IEPCOHATIOM.

14. UC B ympaBiaeHUHU IEPCOHAIIOM: TIpoIiecChl 00padOTKH M aHaIM3a HH(OpMaIuu,
aBTOMATHU3MPOBaHHAS 00pabOTKa MEPCOHATBHBIX IaHHBIX.

15. Mepsl 110 oOecniedeHn0 0€30MMaCHOCTH MMEPCOHANBHBIX JAHHBIX IMPU UX 00pabOTKe B
cdepe ynpaBieHUs IEPCOHATIOM.

[IpencraBienue doknada 6 popme npezeHmayuu Ha TEMY:

1. Bo3MOXHOCTh NpUMEHEHUs 3HAHMHM B cepe ynpaBieHUs NEpCOHAa, aHAIU3UPO-
BaTh NOTEHIMAJI U TEHJACHIMU Pa3BUTUS POCCUMCKONM U MUPOBOM SKOHOMMK JUISl pELICHUS MPaK-
TUYECKUX U (MJIM) UCCIeNOBAaTEIbCKUX 33134 B MPO(ECCHOHAIBHON JEATEIbBHOCTH Ha OCHOBE
MH(POPMAIMOHHBIE TEXHOJIOTHH U yIIPaBJIeHUYECKas AATEIbHOCTD

2. Ilpumenenwe ocHOB WH(MOPMAIMOHHBIX TEXHOJOTUH B cdepe yIpaBIeHUsS
[IEPCOHAJIOM M JH0OOH  yNpaBICHYECKOM JEATeNbHOCTH, OIOCPEIYIOIUX  YIpaBlIeHUE
[IEPCOHAJIOM B SKOHOMMKE U YIPABIEHUU U B MPO(ECcCHOHATBHOMN AESITENbHOCTH, NIPU PEIIEHNUN
IIPAKTUYECKHUX M UCCIIE0BATENILCKUX 3a/]1au B chepe YyIpaBIeHUs NEPCOHATIOM.

Tema 2. UndopmanuoHHbie cucTeMbl YIPABJIEHHS MEPCOHAJIOM rocy1apcTBEHHOM
TPAKAAHCKOM CITyKOBI

Lenv 3anamus: VI3ydyenue ocHOB MH(OPMALMOHHBIX CHUCTEM YIPABIEHUS NEPCOHAIOM
TOCYJapCTBEHHON TpaKIaHCKOM CIyKObl, NPUMEHSs MPUHLUUIB pabOThl COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJOTUN U UCIOJIB30BATh UX JJIS PELEHUs 3aJa4 NpoQeccHoHaIbHOM Je-
ATENBHOCTHU B chepe yIpaBIeHUs IEPCOHATIOM.

Komnemenyusa: OIIK-6. CnocobeH TOHUMATh MTPHUHIUIBI PabOTBl COBPEMEHHBIX
MH(OPMAIMOHHBIX TEXHOJOTHH U NCIOIb30BATh UX JUIA PEeLIeHUs 3a/1a4 MpodhecCHOHaIbHON Jie-
SATEIHLHOCTH.

Tun 3anamus. IPaKTUYECKOE 3aHATHE

@opma nposedeHus. yCTHBIA OTBET (B (hopMe TUCKYCCHU), MOKIaa B (popMe Mpe3eHTa-
107078

OcHosHnas mema (1ubo npobaema) 0as 006CyHcOeHUs . NCTIONb30BaHUE OCHOB MH(MOpMAIIH-
OHHBIX CHCTEM YIPaBJICHHs IE€PCOHAIOM TOCYJApCTBEHHOM TPa)KIaHCKOM CIyxObl, KoJIMye-
CTBEHHOT'0 M KaU€CTBEHHOTO aHaJIW3a MH(POPMAIIUN IPU MPUHATHH YIIPABICHUYECKUX PEIIeHUu 1
IIOCTPOCHUH MOJEJEHN, ONOCPEAYIOUINX YIPABIECHUE MEPCOHAIOM U BO3MOXXHOCTH TAaKOro HC-
MIOJIb30BAHHUS.

Bonpocwt onsa obcyscoenus:.

1. PaGota co crienuanu3upoBaHHBIMH KaJIPOBBIMU KOMITBIOTEPHBIMU IPOTPAMMaMH.

2. HCY nmepcoHaoM ToCyIapcTBEHHOHN TPakIaHCKOH CITY»KOBI.

3. HubpopmanroHHbIE CUCTEMBI, ONTOCPENYIOIINE YIPABICHYECKYIO AEATEIbHOCTb.

4. Envnas wuH(OpMalMOHHas CHCTEMa YIpPAaBJIEHUS KaJpOBBIM COCTaBOM ToCyAap-
CTBEHHOM rpaxaaHCcKoi ciyxObl Poccuiickoit deneparuu. PesepBbl yrpaBieHUECKUX KaJpoB
(npe3unieHTCKUM, eiepanbHbIi, perHOHANIbHbIN).
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5. KoprnopatuBHble MHQOpPMAIIMOHHBIE PECYPCHI, AJIEKTPOHHBIE CEPBHUCHI M PEECTPbI
OpraHOB T'OCYJapCTBEHHOM BJIACTH JJISl PELICHUS IPAKTUUECKUX 33]a4 YIIPABJICHMSI IEPCOHATIOM.

6. Vcnonb3oBaHue KOPHOPATUBHBIX MH(GOPMALMOHHBIX CHUCTEM IPH PEIICHUU 3ajad
yIIpaBJICHHUS IEPCOHATIOM HAa OCHOBE NMPUHIIUIIOB pabOThl COBPEMEHHBIX WH(POPMAIIMOHHBIX TEX-
HOJIOTUHA M HMCHOJb30BaTh MX AJIA pEHIeHHs 3ajad MpOoPecCHOHANBHON NESTEIBHOCTH chepbl
yIPaBJIEHUS IEPCOHATIOM.

7. Bo03MOXXHOCTH KOPIOPATUBHBIX U BHEIIHUX ceTel i1 oOMeHa uHpopmanueit B che-
pe yIpaBJieHUs] IEPCOHAIIOM.

8. Enunas wmHbopManuMoHHAas cucTeMa YIpaBICHUS KaIpOBBIM COCTAaBOM TocCynap-
CTBEHHOU TpaKIaHCKOM cyx0b1 Poccuiickoii denepariuu mpu padoTe ¢ yrpaBiICHHEM ITEPCOHA-
na.

9. Pe3sepBsl ynpaBieHYECKUX KaaApoB (TPE3UTACHTCKU).

10. Pe3sepBbl ynpaBieHYeCKHX KaapoB ((peaepaabHblii).

11. PesepBbl ynpaBiieHUECKUX KaJIpOB (PErMOHAIbHBIN).

[IpencraBienue doknada 6 popme npezeHmayuu Ha TEMY:

1. Bo3MoXxHOCTh MpUMEHEHHS 3HAHUN B cepe SIKOHOMUKU U YIIPABJICHUS, aHATTU3UPO-
BaTh MOTEHIMAJ U TEHJACHIIMM Pa3BUTHUS POCCUIICKON U MUPOBOM SKOHOMUK JJIsl pEIICHUs MpaK-
TUYECKUX M (WJIM) MCCIEeNOBATEIbCKUX 33734 B MPO(ECCHOHATBLHON JEATEIBHOCTH HAa OCHOBE
3HAaHUNA OCHOB HMH(OPMAIIMOHHBIX CHCTEM YIPABICHUS MEPCOHAIIOM TOCYAapCTBEHHOW Tpax-
JAHCKOM CITyXOBbI.

2. Bo03MOXHOCTH HCIONB30BaHHUS KOPIOPATUBHBIX M BHEIIHUX CETEed Ui oOMeHa
nHpopManuei B cepe yrnpaBieHHs IEPCOHATIOM B SKOHOMUYECKUX MCCIIEJOBAHUSIX U YKOHOMH -
YEeCKUX pacuerax.

3. Mexanu3Mbl WACHTUQHUKAIMA U ayTEHTH(HUKAIMK TO0Jh30BaTENCH, MPHOOpETeHNE
HaBbIKOB paboTel ¢ PI'MC ECHA nocpencTBoM perucTpanuy yueTHOM 3amiCH.

4. TexHoyornyeckue pelIeHus U CTaHAApPThl, €AUHbIE KJIACCU(UKATOPbl U OMUCAHMS
CTPYKTYp JaHHBIX, Ha OCHOBE KOTOPBIX OCYLIECTBISETCA HMH(OPMAIIMOHHOE B3aMMOJEHCTBHE
IIPU MPEIOCTABIEHUN TOCYAapCTBEHHBIX/MYHUIIMNIAJIBHBIX YCIYT B AJIEKTPOHHOU (opMme U HcC-
MOJTHEHUU TOCYJIapCTBEHHBIX/MyHUIIUNIANBHBIX (QYHKLIUH, B TOM YHCIE C HCIOJIb30BAHUEM
EIT'Y.

Tema 3. UndopManuoHHBIE TEXHOJOTHH YJIEKTPOHHOI MOAMUCH

Llenv 3anamus: OCBOEHUE OCHOB HCIOJIBb30BAHUS MH(DOPMAIIMOHHBIX TEXHOJOTHH 3JIEK-
TPOHHOM MOJINUCH, TPUMEHSS TPUHLIUIIBI paOOThI COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJIOTHM
Y UCTIOJIb30BaTh UX JJIS pelIeHus 3a7a4 NpoQecCHOHANbHOM 1eSTeNbHOCTH B cpepe ynpaBieHus
MIEPCOHAJIOM.

Komnemenyus: OIIK-6. CnocobeH nNOHMMaTh MNPUHIUIBI PabOThl COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJOTUI U HUCIIOJIb30BATh UX JJIS PEIIEHUs 3a/1a4 MpopecCHOHANIbHOM Jie-
ATEIbHOCTH.

Tun 3anuamus. IPAaKTUYECKOE 3aHATHE

@Dopma nposedenus: YCTHBI OTBET (B (opMe TUCKYCCHM), MPEACTaBICHUE JIOKJIaja B
(dhopMe pe3eHTalMU Ha OTIPEICTICHHYIO TEMY.

OcHosHnas mema (mubo npobarema) 05t 00CyIicOeHUs: NCTIOb30BaHUE OCHOB WH(MOpMAIn-
OHHBIX TEXHOJIOTUH 3JEKTPOHHOM NOANMCH, NPUMEHSS HPUHIUNBI paboThHl COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJOTUN U MCIOJB30BATh UX JJIS PELEeHUs 3aa4 NpodeccuoHaIbHOM Je-
ATEIBbHOCTH, OIIOCPEAYIOLIUX YIPABIECHUE IEPCOHATIOM U BO3MOXHOCTHU TaKOT'O UCIIOJIb30BaHUS.

Bonpocwt onsa obcyscoenus:.

1. KoprnopaTuBHble KOMMYHUKAITMOHHBIE KaHAJIBI M CPEJICTBA NIepeiau HH(OPMAIIHH.

2. HWudopmanmoHHBIE TEXHOJIOTUU SIIEKTPOHHON TOJIKCH, HA OCHOBE MPUHIUIIOB pa-
00TBHl COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHOJIOTUH M HCHOJIB30BAaTh UX Ui pELICHHs 3a/1ad
po¢eCCHOHAIBHON AeATENHHOCTH CPEepPhl YIIPaBICHUS TEPCOHATIOM.
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[ToHsiTHE ¥ BUIIBI DIEKTPOHHOM MTOAITUCH.

CriocoOst 0OopMITCHHS AIEKTPOHHON TIOIITUCH.

[IpumeneHue >IEeKTPOHHOU MOIUCH.

Ob6ecrieuenre MHOOPMAIMOHHOW OE30MACHOCTH MPH PaboTe B KOMIBIOTEPHBIX Ce-

IS N

TAX.

7. IlpoBepka 3IE€KTPOHHOM IMOITHUCH.

8. BsaumopneicTBHE C YIIOJIHOMOYEHHBIMU OpraHaMH (OTYETHOCTH) C MCIOIb30BAHUEM
JIEKTPOHHOM MOJIIUCH — CO3[JaHHE TOKYMEHTOB B JIEKTPOHHON (popMe u uX oTIpaBka (mepena-
4ya) pyKOBOJCTBY OpraHM3al[M1 U OpraHamM rOCKOHTPOJIS.

9. IlpumeHeHue MH(OPMAIMOHHBIX TEXHOJOIMH 3JEKTPOHHOM mHoAmucu B chepe
yIPaBJIEHUS IEPCOHATIOM.

10. ITonsTHE U BUABI 3IEKTPOHHON HOMUCH.

11. Ilpenna3HaueHue IEKTPOHHON MOANUCH B cepe YIpaBICHUS IEPCOHATIOM.

12. Bupabl 37€KTPOHHOM MOTUCH.

13. DAeKTpOHHBINH JOKYMEHT U 3JIEKTPOHHAS MOJIHICh, CIIOCOOBI «COMPSKEHU» B chepe
yIIpaBJICHUS IEPCOHATIOM.

14. Beibop crioco6a opopmieHHs HIEKTPOHHOM MTOAITUCH.

15. HMcnonb30BaHue MJIATMHOB MJIM OTJAENBHBIX IPOrpaMM B cdepe ynpaBiieHUs Iepco-
HaJIoM.

16. IlpoBepka >71€KTPOHHOM MOANUCH B cepe YIpaBICHUS IEPCOHATIOM.

17. Kpunrorpaduyeckue aaropuTMbl, HCIOJIb3yeMble PH (OPMHUPOBAHUH DIICKTPOHHOM
HOJIIMCH B cpepe yrpaBiIeHUs IEPCOHAIOM.

IIpencraBnenne doknada é popme npesenmayuu Ha TEMY:

1. Bo03MOXHOCTb HCII0JIb30BaHMsI HH()OPMALIMOHHBIX TEXHOJIOTUH 3JIEKTPOHHOM MOAIHN-
CH SKOHOMMYECKUX HCCIIEOBAHUSIX M SKOHOMHUYECKUX pacueTax M B MPOPECCHOHANbHON Jiesi-
TENBHOCTU c(epbl YIpaBlIeHUs IEPCOHANIOM, NPUMEHSsT NPUHLIUIBI paboThl COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJOTUIN U HUCIIOJIb30BATh WX JJIS PEIIEHUs 3a/1a4 MpopecCHOHaNIbHOM Je-
ATEIbHOCTH.

2. CrpaBOYHHKH CBEJICHHH, YIUTHIBAEMBIX B PA3IMYHBIX HH()OPMAIIMOHHBIX CHCTEMAX,
COIPSDKEHHBIX Yepe3 IaThopMy 3JIEKTPOHHOTO IPAaBUTENBCTBA, C MHCTPYMEHTAMU Pa3MEeIeHUs
U aKkTyaJu3allud HOpMaTuBHOHM crnpaBouHoi mHpopmanuun B ®PI'MC ECHCH, dbopmupoBanue
MPEJCTAaBICHNUS O CHCTEME CIPAaBOYHHKOB M KJIACCH(PHUKATOPOB, MCIIOJIB3YEMbIX B YIpaBJeHYE-
CKOI1 1eITeNbHOCTH, a Takke npruodpeTeHre HaBbIkoB paboTsl ¢ PI'MC ECHCU.

3. IIpuHuumne! paboThl CHCTEM CIIPAaBOYHO-TIPABOBOM MOJACPKKH MPUHITUS PELICHUN 1
MeXaHU3MaMH MOUCKa HH(OPMALIUY B ITUX CUCTEMAX.

Tema 4. AHau3 U 00padoTKa TOKYMEHTUPOBAHHOI HHpoOpMauun

Llenv 3anamus: OCBOEHUE OCHOB aHaM3a U 00pabOTKU JOKYMEHTHUPOBaHHON MH(OpMa-
LMY Ul PELIeHUs MOCTAaBICHHBIX 331a4 B cdepe YIpaBlIeHHs NEPCOHAIOM Ha OCHOBE IMPUHIM-
OB pabOTHI COBPEMEHHBIX HHPOPMAIIMOHHBIX TEXHOJIOTHIA.

Komnemenyus: OIIK-6. CrocobeH mNOHUMaTh MNPUHIUIBI PabOThl COBPEMEHHBIX
WH(POPMAIIMOHHBIX TEXHOJIOTHH W MCTIOIh30BATh UX JUIS PEIICHHS 3a/1a4 PoQecCHOHANBHOI Je-
ATEIBbHOCTH.

Tun 3anamus: IPaKTUIECKOE 3aHIATHE

@Dopma npogedenus: YCTHBI OTBET (B (opMe TUCKYCCHM), MPEACTaBICHUE JIOKJIaja B
(dbopme Ipe3eHTaIuy Ha OMPEeNICHHYIO TEMY, PellleHHe Kelic-3a/1aum.

Ocnognas mema (mubo npobaema) 01 00CYIHcOeHus . UCTIONIb30BaHUE OCHOB aHAIHM3a U
00paboTKH JOKYMEHTHPOBAaHHOW HH(MOpMAalUW AJis pelleHUs TMOCTaBJICHHBIX 3a/Ja4 B cdepe
yIIpaBJIeHUs] IEPCOHATIOM HAa OCHOBE MPUHIIUIIOB pabOThl COBPEMEHHBIX WH(OPMAIIMOHHBIX TEX-
HOJIOTHH.

Bonpocul ons obcyacoenus:
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1. Metonbl U mporpaMMHBIE CpecTBa 00pabOTKH N1eTI0BOM MH(OpMAIMK C TPUMEHE-
HUEM WH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH M C Y4eTOM OCHOBHBIX TpeOOBaHUU
nH(pOpMaIMOHHOM 0€30MMacCHOCTH.

2. Amnamus u 00paboTKa TOKYMEHTHUPOBAHHOW MH(OpPMAIMK HAa OCHOBE MPUHITUIIOB pa-
00Thl COBPEMEHHBIX MH(OPMALIMOHHBIX TEXHOJIOTUHA W HCHOJB30BaTh UX JUIS pEUICHHs 3adad
podecCHOHATEHOM JIeATEIILHOCTH c(hephl yIpaBIEHUS EPCOHATIOM

3. HudopmanmoHHO-TEXHOIOTHYECKas CYIIHOCTh IOKYMEHTa, CBOWCTBA.

4. TexHOIOTUM CHCTEMAaTH3alliU, arperHpOBAHMS, apXUBUPOBAHUS JTOKYMEHTHPOBAH-
HOH MH(pOpPMAITIH.

5. DNEeKTpOHHBIN TOKYMEHT.

6. OcHOBBI pabOThI CUCTEM IIEKTPOHHOTO JJOKYMEHTOO0O0pOTA.

7. TlepconanpHbie gaHHBIE, oOOpabaThiBacMble B COOTBETCTBHH C TPYJIOBBIM
3aKOHOAATEILCTBOM.

8. Cucrema anekTpoHHOr0 JoKyMeHTooOopoTta (CO /).

9. KanupoBslif JOKyMEHTOOOOPOT.

10. Pabora B COJ/l 1 mHBIX HHPOPMAIIMOHHBIX CHCTEMaX, OMIOCPEAYIONINX yIPaBICHYC-
CKYIO I€ITEIbHOCTb.

11. Ilpuemsbl obecnieueHuss HPOPMAIIMOHHON OE30MACHOCTH KaJPOBOTO JOKYMEHT0000-
pota ipu paboTe B KOMITBIOTEPHBIX CETSIX B cepe YIpaBICHUS TIEPCOHATIOM.

12. JJoxymentupoBaHHas uHpopmauus B chepe ympaBieHus nepconanom. DopmaTsl
MIPEJICTABJICHHSI B 3JICKTPOHHOM BH/IC.

13. TOCT HCO 15489-1-2007. HWupopMalOHHO-TEXHOJIOTHYECKAsT  CYIIHOCTb
JIOKYMEHTa, CBOMCTBA.

14. B3aumojeiicTBUE MOJIb30BaTENs C UHOOPMALIMOHHOW CUCTEMOH.

15. Ilpunnunel 06padOTKU MEPCOHATIBHBIX TAHHBIX B CPepe yIpaBICHUS TIEPCOHATIOM.

16. OcobenHocTr 00pabOTKHU MEPCOHANBHBIX IaHHBIX B TOCYJAPCTBEHHBIX WU MYHUIIU-
MaTbHBIX HH()OPMAIIMOHHBIX CHCTEMAaX MEPCOHAIBHBIX JTaHHBIX.

17. TlepconanbpHble JaHHBIE, oOOpaOaThiBaeMble B COOTBETCTBUU C TPYJIOBBIM
3aKOHOATEILCTBOM.

18. Jluma, oTBETCTBEHHBIE 32 OpraHHU3AINI0 00PabOTKH MEPCOHANBHBIX JaHHBIX B Opra-
HU3AIHSX.

19. ®opmupoBaHHe CBOJHBIX OTUETOB B chepe yrmpaBieHUs IEPCOHATIOM.

20. Tlognmucanwe JOKYMEHTA JICKTPOHHOM MOANMCHI0. CXema MoAImuCcaHusl.

21. Cucrema 351eKTpOHHOr0 TIokyMeHTooOopoTa (CO/I).

22. KaapoBslii JOKYMEHTOOOOPOT.

23. Ilpumepnas apxurekrypa CO/I B chepe yrnpaBiaeHUs IEPCOHATIOM.

Keiic-3a0aua
PackpeiTh npumepnyto apxutektypy CO/1 B chepe ynpaBiaeHHs IEPCOHATIOM.

[IpencraBnenue dokiada 6 popme npezenmayuu Ha TEMY:

1. Bo03MOXHOCTb UCTIONIL30BaHUs MOHATHI U (epeHITNaTEHOTO HCUnCTeHus (GyHKINH
B OKOHOMHYECKHX HCCIICIOBAHUSIX W SKOHOMHYECKUX pacdyerax M B MPO(eCCHOHATHLHOU Jies-
TENBHOCTH Cephl YIpaBIECHUS IEPCOHATIOM.

2. Ilpumenenue penieHUs W TpuUMepoB 3anad (AUQPEpeHInaTbHOTO HUCYUCICHUS
(GYHKIUI) B UCCIIEJIOBAHMSIX W SKOHOMHYECKHX pacdeTax H B PO(ECCUOHATHHON JIeATSITBHOCTH
cdepbl YIpaBIeHUS TEPCOHATIOM.

3. BO03MOXXHOCTh MPUHUMATH OOOCHOBAaHHBIC YKOHOMHYECKHE PEIICHHS B Pa3IUIHBIX
00JacTaX >KU3HENEATEIIbHOCTH Ha OCHOBE HEMPEPHIBHOCTH (PYHKIMH W TPEIEIOB IOCIE0-
BaTEJIBbHOCTH W (YHKIIMHM TPU PEIICHUU TPAKTHYSCKUX M HMCCISJIOBATEIBCKUX 3a1ad B cdepe
yIPaBICHUS TIEPCOHATIOM.


http://www.consultant.ru/document/cons_doc_LAW_321526/01f6157ff985b3cbbb50eb88fa6e26f30202532a/#dst100639
http://www.consultant.ru/document/cons_doc_LAW_321526/01f6157ff985b3cbbb50eb88fa6e26f30202532a/#dst100639
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4. Bo03MOXXHOCTH MPUMEHEHHUSI OCHOB (PYHKIIMOHAIBHOTO ammapata u auddepeHnnans-
HOTO MCYHMCICHHUS (YHKUMH Ui MOCTAaHOBKHM M PEILICHHUS 3a/ad aHainu3a B cepe ynpaBieHUs
MIEPCOHAJIOM, KOJIMYECTBEHHOTO U KAUECTBCHHOTO aHaJIM3a MHPOPMAIIUHU MIPH MPUHSATHH YIIPaB-
JICHYECKUX PEUICHUH U MMOCTPOSHUH MOJIENIEH, ONIOCPEYIOUINX YIPABICHHE IEPCOHATIOM.

5. Bo3MoxHOCTH IpUMEHEHHUsT OCHOB U (EPEHIINATHLHOTO UCUUCIICHUS ISl TOCTaHOB-
KM W pelleHHs 3a7ad aHanm3a B cdepe yrmpaBJIeHHS MEPCOHATIOM, KOJHMYECTBEHHOTO M Kade-
CTBEHHOTO aHain3a WHPOPMAIMKA TPU TPUHSATHH YIPABICHYECKUX PEHICHUH M IMOCTPOCHUH
MOJIeNIeH, OTIOCPEIYIOLINX YIIPaBIEHUE TEPCOHATIOM.

Tema 5. UndopManuoHHasi MoAAep:KKa ¥ HOPMATHBHO-CIIPABOYHOE O0ecrieyeHue
yHIpaBJIeHHUs IePCOHAIOM

Lenv 3auamus: ocBOeHHE MH(POPMALMOHHBIX TEXHOJOTUH COMPOBOXACHUS JEATEIBHO-
CTH 110 YIPABICHHUIO MEPCOHAIOM, HM3YYE€HUE KOPHOPATUBHBIX HMH(POPMALMOHHBIX PECYpPCOB,
AJIEKTPOHHBIX CEPBHUCOB U PEECTPOB, CIIOCOOCTBOBATH OBJIAZICHUIO METOAAMHU M MPOTPAMMHBIMU
cpeacTBaMu 00pabOTKU Jes10BOM MH(pOpMalMY, HaBbIKaMU PabOThl CO CHELMATU3UPOBAHHBIMU
KaJpOBBIMU KOMITBIOTEPHBIMH ITPOTPaMMaMH, B3aUMOAEHCTBOBATH CO CIIy)kKOamMu WH(OpMAIHOH-
HBIX TEXHOJOIMH U 3(PQPEKTUBHO HCMOJIb30BAaTh KOPHOPATUBHbIE MH(OPMAIIMOHHBIE CHUCTEMBI
IpU pEIICHUH 3a7ad YIPABJICHUS MEPCOHAJIOM, MPUMEHSS NMPUHIHUIB paOdOTHl COBPEMEHHBIX
MH(POPMAIIMOHHBIX TEXHOJIOTHH U MCIOIB30BATh UX JUIA PEIICHHS 3a/1a4 MPO(hecCHOHAIBLHON Jie-
ATENBHOCTU B cpepe yIpaBIeHUs IEPCOHATIOM.

Komnemenyusa: OIIK-6. CnocobeH TOHUMATh NPUHIUNBI PabOTBl COBPEMEHHBIX
MH(GOPMAIMOHHBIX TEXHOJOTHH U HCIOIBb30BATh UX Ul PEeLeHHs 3a/1a4 Mpo(hecCHOHaIbHON Jie-
SATEIBHOCTH.

Tun 3anamus. IPaKTUYECKOE 3aHATHE

@Dopma nposedenus: YCTHBIN OTBET (B OpPME IUCKYCCUH), pEIICHUE KeHC-3a1a4u, TIpe/-
CTaBJICHME J0KJa/a B popMe Npe3eHTalluK Ha ONPEETICHHYIO TEMY.

OcHosHnas mema (160 npobaema) 0nsa 006CyrHcOeHus . UCTIOJIb30BaHNE OCHOB MaTeMaTHye-
CKOT'0 aHau3a (OCHOBBI MHTETPATbHOIO UCUUCIEHHS) [l TIOCTAHOBKH M PEILICHHs 3a/1a4 aHaJIH-
3a B cepe ynpaBlieHUs TIEPCOHATIOM, KOJIMYECTBEHHOTO U KAYeCTBEHHOTO aHaIn3a HH()OpMaIiu
IIPU IPUHATHH YIIPABIEHYECKUX PEIIEHUH U NOCTPOSHUH MOJieNell, OMOCPeAYIOIIUX YIpaBIeHUe
MEPCOHATIOM M BO3MOKHOCTH TaKOTO MCIIOJIb30BAHMS.

Bonpocul onsa obcyacoenus:

1. CnpaBouno-npaBoBbie cuctemsl (CIIC) B cepe ynpasnenust nepconanom. Ilprume-
PBIL

2. Tlpodeccronanpao opuenTupoBanubie mpodunu CIIC. [Tpodmis «Kaaps».

3. IIpodeccronanbHble ClIpaBOYHbIE CUCTEMBI B cdepe yrpapieHus nepconanom. [Ipu-
MEpHI.

4. TexHoyOrUsl OpraHU3allMM M MOMCKA JAHHBIX B CIPAaBOYHBIX CHCTEMax B paspes3e
YIIpaBJICHUS TIEPCOHAIIOM.

5. OcHoBHble (hopMbl s yuera Tpyna: T-10, T-7, T-10a.

6. DnekrponHbIH cepBuc PocTpyna «baHk TOKyMEHTOBY,

7.  DnexTpoHHbI cepBuc PocTpyna «31ekTpoHHas OUOINOTEKA TPYIOBBIX CUTYaIHi».

8. HWudopmannonHas mojyiep)Kka ¥ HOPMATHBHO-CIPABOYHOE OOECTieueHHe yIpaBiie-
HUS TIEPCOHAIIOM.

9. MHudopmanroHHbIE TEXHOIOTHH MOACPKKH IPUHATHS PEILICHUH.

10. IIpodeccnonansHo opreHTHpoBaHHbIe podrm CIIC.

11. IIpodwmis «Kagpbi».

12. KopmopaTtuBHbIe HHPOPMAIIMOHHBIE PECYPCHI, SJIEKTPOHHBIE CEPBUCHI U PEECTPHI.

13. Ily6nuunble HHGOPMALIMOHHBIE PECYPCHI IJIsl YIPABICHUS IEPCOHATIOM.

14. Odunmanshas cratuctuka Poccrara: peIHOK Tpyaa, 3aHATOCTh U 3apa0OTHAs TIaTa.

15. OOmenocTynHble HICTOUHUKU MEPCOHANBHBIX JaHHBIX B cepe ynpaBieHUs Mepco-
HAJIOM
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Keiic-3a0aua
Co31atb, OTKPBITh, COXPAHUTH, 3aKPBITh (aiil (JOKYMEHTa) U3 OCHOBHBIX (hOpM /IS yue-
ta Tpyaa: T-10, T-7, T-10a.

[IpencraBnenue dokrada 6 popme npezenmayuu Ha TEMY:

1. BO3MOXHOCTh WCHOJB30BAaHUS WH(POPMANMOHHBIX TEXHOJOTHH, OIOCPEIYIOIINe
JIOTOBOPHBIE OTHOLICHUS MEXKAY paOOTHUKOM M pabOToIaTeIeM Ha OCHOBE MPHHIIUIIOB PaOOTHI
COBpPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJOTUH U MCIIOJIB30BaTh UX JJIsl PEIICHUs 3a1a4 npodec-
CHOHAQJILHOW JIESATETLHOCTH c(ephl yIpaBJIeHUs MEPCOHAIOM, Ha OCHOBE IMPHHIUIIOB pabOTHI
COBPEMEHHBIX MH(POPMAIIMOHHBIX TEXHOJIOTHI U MCIOJIb30BaTh MX IS pPelleHus 3aaa4 rnpodec-
CHOHAJIHOW JCSTEITHHOCTH.

2. llpuMeHeHUE COBPEMEHHBIX TEXHHUYECKHX M MPOTPAMMHBIX CPEICTB WH(OPMAIIMOH-
HBIX TEXHOJIOTUH WHQPOPMAIMOHHON MOIIACP)KKH W HOPMATHBHO-CIIPABOYHOTO OOCCIICUCHHS
yIIPaBIJICHUS IEPCOHATIOM.

Tema 6. UndgopmanuoHHbIe TEXHOJOTHHM NMPUBJICYEHHUS NEPCOHAIA U 00padoTKa me-
PCOHAIBHBIX JAHHBIX

Llenv 3anamus. ocBOeHNE MHPOPMALMOHHBIX TEXHOJOTHHA, TPUMEHSIEMBIX MPH M0A00pe
MepcoHaa, CriocoOCTBOBATh OBIAJCHUIO METOJAMU U MPOTPAMMHBIMH CpeacTBaMu 00paboTKu
JIeTI0BOM MH(pOpMAaINNU, HABBIKOB PabOTHI CO CIIEUATM3UPOBAHHBIMU KaJAPOBBIMH KOMITBIOTEP-
HBIMH TPOTpaMMaMH, B3aMMOJCHCTBOBATH CO CIyxk0amMu WH(OPMALMOHHBIX TEXHOJIOTUH U
3G HEKTUBHO HCIIONB30BaTh KOPIOPATHBHBIE MH(POPMAIIMOHHBIE CHCTEMBI IPH PEUICHUU 3a/1a4
yIpaBICHUS IEPCOHATIOM.

Komnemenyus: OIIK-2. CnocoGeH ocymiecTBIsITh cOop, 00paboTKy M aHAIMU3 JTaHHBIX
IUISL pelIeHus 3a1a4 B chepe yrnpaBieHUs TIEPCOHAIOM.

Tun 3auamus. IPAKTUYECKOE 3aHATHE

@opma nposedenusi: YCTHHIM OTBET (B (popMe TUCKYCCHHU), TIPEICTABIICHHE NIOKJIaaa B
(dopMe Mpe3eHTaluK Ha OIpeIeJIEHHYI0 TEMY, pellleHue Keic-3a1ay.

OcHnosnas mema (mubo npobrema) O 0OCYHcOeHus: CIENUATN3UPOBAHHBIE CEPBUCHI
noadopa mepcoHala, TEXHOJIOTHH CUCTEMAaTH3aIluH, arperupoOBaHus, apXUBUPOBAHUS JIOKYMEH-
THPOBaHHON MHPopMaIi. OCHOBBI pabOTHI CUCTEM 3JIEKTPOHHOTO JOKYyMEHTOO00pOTa.

Bonpocul onsa obcyacoenus:

1. Tlpuntmnel paboThHl CHCIMATM3UPOBAHHBIX CEPBUCOB MO MOA00PY MEpCcoHaa.

2. denepanbHBIY HOPTAN YIPABICHUECKUX KAJAPOB.

3. Tlopran «Pabora B Poccun» B cepe yrpaBieHHs IEPCOHATIOM.

4. Bosmoxnoctu 1C Kaapsl mo aBTromMaTu3a mpolecca OLEHKH COMCKATeNned U hX
0TOOpa Ha BaKaHTHYIO JTOJIKHOCTb.

5. Cneuunanu3upoBaHHBIE CEPBHUCHI 110100pa NepcoHaa.

6. IIpoBepka comckaTenei-KaHIUAaTOB HA PYKOBOASIIINE TOJDKHOCTH.

7. Hcnonb3oBaHue 31eKTpoHHBIX cepBucoB MBJ] Poccun.

8. MHcnonb3oBaHue MHPOPMALMOHHBIX PECYPCOB, SJIEKTPOHHBIX CEPBUCOB M PEECTPOB
OpTaHOB IrOCYapCTBEHHOMN BIIACTH.

9. ABroMaTu3zaius mporecca OIeHKH COUCKaTeIel U UX 0TOOpa Ha BaKAHTHYIO JIOJIK-
HocTh B [Iporpamme «1C: Kagpei».

10. IIpumeHnenune nHGOPMAIMOHHBIX TEXHOJIOTUN MPUBIICUCHHSI TIEPCOHANa B cdepe
YIIpaBJICHUS TIEPCOHAIIOM.

11. HWcnonb3oBaHue MHPOPMALMOHHBIX PECYPCOB, DJIEKTPOHHBIX CEPBHUCOB M PEECTPOB
OpTaHOB rOCYIapCTBEHHOMN BIIACTH.

12. TloaroToBka TPYAOBOTO WU T'Pa)KAAHCKO-IIPABOBOTO JIOTOBOPA B AIIEKTPOHHOM
Buje. CorjacoBaHue U MOANMCAHUE TOTOBOPA.
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13. ®opmupoBaHue HEOOXOAMMBIX TOKYMEHTOB B JJICKTPOHHOW (opMe, B TOM UHCIIE
IS ATbOOMa THUTIOBBIX (POPM BHYTPEHHEH JJOKYMEHTAIIUU CITYKOBI YIIPAaBIECHUS TIEPCOHATIOM.

14. Ucnonb3oBanue UC B chepe yrpasieHus nepcoHaioM IJis IPOBEPKU COUCKATENS MO
o0Opa3oBaTenpHOMY IIeH3Y (HAIMYUE JACUCTBUTEIHHOTO TUIIOMA 00 00pa3oBaHum).

15. Ucnonb3oBanue VC B cdepe ymnpaBieHUs MEPCOHAIOM sl MPOBEPKH OTCYTCTBUS
CYyIUMOCTH (TIEpCOHAIBLHBIEC TaHHbIE).

16. Ucnonb3oBanue MC B cdepe ymnpaBieHHs NEPCOHAIOM Uil IPOBEPKU HAIUMYUA
CHEIMANILHBIX JIOMYCKOB (CBUACTEILCTB), Pa3pelICHH, aTTECTAIIMA JJIsi OCYIIIECTBICHUS OIpe-
JIEJIEHHOTO BU/1a MTPO(heCcCHOHANBHOM 1eATENbHOCTH.

17. Wcnonb3oBanue MC B cdepe ynpaBieHUs NEPCOHATIOM I IIPOBEPKU COOTBETCTBUS
3amuceil B TpYAOBOM KHUKKE y4eTHBIM JaHHBIM [IDP Poccuu (mepcoHanbHbIC JaHHBIE).

18. Ucnonb3oBanne VC B cdepe ympaBieHHUS MEPCOHATIOM i MIPOBEPKU OTCYTCTBHS
JTUCKBATM(UKAIMK (71 YIIPABIECHYECKOTO IePCOHAIA).

19. Ucnonb3oBanne UC B cdepe ynpaBiaeHHs TEPCOHATIOM ISl IPOBEPKH JIETATLHOCTH
npeObIBaHus Ha TeppuTopun PD.

20. TIpomepka neHCTBUTEILHOCTH qUILIOMa 00 obpa3zoBanuu B IC PocobpHam3opa.

21. Ilposepka otcyrctBus auckBanudukanuu B MC ®HC Poccun.

22. TloaroroBka 3ampoca B [IOP Poccuu Ha BBEIMUCKY W3 TUYHOTO JUIICBOTO CUETa B CH-
CTeME IMEHCUOHHOTO CTPAXOBaHMS.

23. IlpoBepka pabOTHHKA IO HAIMOHAJIBHBIM PEeCTpaM CIEHHAIUCTOB (cdepa cTpou-
TEIBHOTO KOMILJIEKCA).

Ketic-3a0auu

3aoanue 1. IlpoBepka aelicTBUTENBHOCTH AuriioMa 00 oopasoBanuu B IC Pocobpran3zo-
pa.

3aoanue 2. llposepka orcyrcrBus nuckpanupukamnuu B8 UC ®HC Poccum.

3aoanue 3. Iloarotoska 3amnpoca B [IOP Poccuu Ha BBIMKMCKY U3 JIMYHOTO JIMLIEBOTO CYE-
Ta B CUCTEME TIEHCUOHHOTO CTPaXOBaHUSI.

3aoanue 4. TlpoBepka pabOTHHKA TIO HAIIMOHAJIBHBIM peecTpaM CIenUanucToB (cdepa
CTPOUTENHLHOTO KOMILIIEKCA).

[IpencraBienue ooknada 6 popme npesenmayuu Ha TEMY:

1. Bo3MOXHOCTb penieHHs CTaHAapPTHBIX 33Ja4ul NPOPECCUOHATBHON 1eATEeIbHOCTH Ha
OCHOBE HH(pOPMAIIMOHHON KYyJIbTYphl: IPOBEpKAa COOTBETCTBUS pPAOOTHUKA YCTAHOBJIEHHBIM
3aKOHOM WM paboToaareneM TpeOOBaHUAM, OQPOPMIIEHHE JOTOBOPHBIX OTHOLIEHUM MEXAy pa-
OOTHHMKOM M paboTozareneM, OCyLIeCTBIsAsA cOop, 0OpabOTKy M aHaJIU3 JaHHBIX JUIsS peleHHs 3a-
nad B cdepe ynpaBieHUs: IEPCOHAIOM.

2. Bo3MoxHOCTH MCTIOJIB30BaHMs MH()OPMAIIMOHHBIX CUCTEM B cpepe ynpaBieHus nep-
COHAJIOM JUIsl YCTaHOBJIEHUS (IIPOBEPKH) YIOBIETBOPEHUS COMCKATENS TPEOOBAaHUAM I10: 00pa3o-
BaTEJIbHOMY LI€H3Y (HaJIn4Me AeHCTBUTENLHOTO JUIJIOMa 00 00pa30oBaHuN).

3. Bo3MoxHOCTH MCTIOTB30BaHUS MHPOPMAITMOHHBIX CHCTEM B cpepe yIpaBiIeHHS Tep-
COHAJIOM JUIsl YCTaHOBJICHHUS (IIPOBEPKH) YIAOBIETBOPEHUS COMCKATeNsl TPEOOBAHUSAM I10: OTCYT-
CTBUIO CyTUMOCTHU (II€pCOHAJIbHBIE TaHHBIE).

4. Bo03MOXXHOCTH HUCTIOJIB30BaHUs MHGOOPMAIIMOHHBIX CUCTEM B cpepe yIpaBIeHUS Mep-
COHAJIOM JUIsl YCTaHOBJIEHUS (TIPOBEPKH) YIOBJIETBOPEHHs cOMCKaTessl TpeOOBaHUAM IO: HaJM-
YUIO CHEIHAIbHBIX JOMYCKOB (CBHUETENbCTB), pa3pellieHui, aTTecTaluil A OCYIIECTBIECHUS
OIpeJIeIEHHOT0 BUa MPO(pECCHOHATIBHON 1EATEILHOCTH.

5. Bo3moxHOCTH HCTIONB30BaHUS HHPOPMAIIMOHHBIX CUCTEM B cpepe YIpaBIeHUs Mep-
COHAJIOM JIJIsl YCTAHOBJIEHUS (IIPOBEPKH) YJIOBIETBOPEHUS COMCKATessl TPEOOBaHUSM I10: COOT-
BETCTBUIO 3alUCEil B TPyAOBOM KHIKKe ydeTHbIM NaHHbIM [IDP Poccun (nmepconanbHble aaH-
HBIE);
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6. Bo3moxHOCTH HCTIONB30BaHUS HHPOPMAIIMOHHBIX CUCTEM B cpepe YIpaBIeHUS Mep-
COHAJIOM I yCTaHOBJICHUS (TIPOBEPKHU) YIOBICTBOPEHUS COUCKATENSI TPEOOBAHUSAM I10: OTCYT-
CTBUIO JUCKBalM(uKanmu (A7 ynpaBlIeHUYECKOro IMepcoHalia); JIeraJbHOCTU MpeObIBaHUS Ha
teppuropuu PO.

Tema 7. UndopManmoHHble TEXHOJOTHH KaJPOBOI0 YUeTa, TPY/10Bble CIIOPbI

Llenv 3amamusa. OocBOSHHE WH(POPMALMOHHBIX TEXHOJOTWH MOATOTOBKH JIOKYMEHTOB,
KOTOpbIE JOJKHBI (hOpMUPOBAThCS paboOTOAATENEM B MPOLIECCE TPYIOBBIX OTHOLIEHUH (co3a-
HUE JOKYMEHTOB B AJICKTPOHHOW (popMe U MX OTIpaBKa (Iepenada) pyKOBOJICTBY OpTaHU3AINH
U OpraHaM rOCKOHTPOJISA), OJy4eHHE 3HAaHUH KOPIOPATUBHBIX KOMMYHUKAI[MOHHBIX KaHAJIOB U
CpeAcTB mepenadn WH(GOpMAIMU, CIOCOOCTBOBATH OBJIAZCHUIO HAaBBIKAMH HMH()OPMAIIIOHHOTO
obecreyeHns NpoLecCcOB BHYTPEHHUX KOMMYHHUKALIUH.

Komnemenyus: OIIK-2. Criocoben ocymiecTBisaTh cOop, 00pabOTKy M aHATU3 JaHHBIX
U1 pelIeHus 3a1a4 B chepe yrnpaBiieHUs IEPCOHAIOM.

Tun 3auamus’ IPAaKTUYECKOE 3aHATHE

@opma nposedenus: yCTHBIM OTBET (B (hopMe TUCKYCCHH), pellleHue Kelc-3aaad, Mmpej-
CTaBJICHHE JOKJa/1a B pOpMe MPEe3eHTAINN Ha ONPEICTICHHYIO TEMY.

OcHosHnas mema (1ubo npobaema) 015 006CyHcOeHUs . UCTIOJIB30BaHNE OCHOB MaTeMaTHYe-
ckoro aHanu3a (quddepeHIaTbHbIC YPaBHEHUS) UTsl TOCTAHOBKH W PEIICHMS 3a/1a4 aHaIn3a B
cdepe ynpasieHHs IEPCOHATIOM, KOJIMYECTBEHHOI'O M KaU€CTBEHHOI'0 aHaIM3a WH(OpMaIMy Ipu
MPUHATUM YIPABIEHYECKUX PELICHUN U IOCTPOEHUU MOJIENIEH, ONOCPENYIOIIUX YIIpaBIeHUE T1e-
PCOHAJIOM U BO3MOKHOCTH TaKOT'O UCIOJIb30BAHUS.

Bonpocul onsa obcyacoenus:

1. WUT B chepe ynpasieHus: mepcoHAIOM MTOATOTOBKH MPOEKTa TPYAOBOTO JOTOBOPA.

2. IIpoBepka mpoekTa Tpyn0BOrO JOTOBOpPa B c(hepe yrnpaBiIeHUs IEPCOHATIOM Ha COOT-
BETCTBUE TPEOOBAHUSM TPYJOBOIO 3aKOHOJATEIbCTBA.

3. Baecenue u3mMeHeHul U JONOJIHEHUH B TPYAOBOW TOrOBOP B chepe ynpaBieHHs Ie-
PCOHAJIOM.

4. DnexTpoHHbIE (OPMBI JOKYMEHTOB ydeTa, MpEACTaBICHUE CBEACHUN B YIOJIHOMO-
YEeHHbIE OpPTaHbl B cpepe yrpaBiIeHUs IEPCOHATIOM.
DJEeKTPOHHBIE PEECTPHI B cpepe ynpaBiIeHUs IEPCOHAIOM.
Kanpossiii yuer B [Iporpamme «1C: Kagpb». CtaTucTika U IBUKEHHE KaJIpOB.
Macrep 3a1oJHEHUS TPYIOBON KHIDKKH.
DneKTpOHHAas TPYIOBask KHUKKA.
DNeKTpOHHOE J0cke paboTHUKA, LH(POBOM MpodHIb pabOTHHKA.

10. DnexTponHsIi cepBuc PocTpyna «DNeKTpOHHBIN WHCTIEKTOP» B cepe yrmpaBiIeHHS
IIEPCOHAJIOM.

11. Dnexrponnslii cepBuc Poctpyna «TpynoBoit HaBuratop» B cdepe yrpasieHUs Iep-
COHAJIOM.

12. Tloptan cynoB o6mieil FopucaAuKIuu MOCKOBCKOT'O perioHa (OUCKOBbIE MEXaHU3MbI
0a3bl CyJeOHBIX Je).

13. Iloptan cynoB obmieil FopucaAuKINU MOCKOBCKOTO peroHa (IOMCKOBbIE MEXaHU3MBbI
0a3bl CyJIeOHBIX Je).

14. OtcnexxuBaHue IBMXKEHUS Jiena B chepe yrnpaBlieHUs IEPCOHATIOM.

15. Dnekrponnsie cepBucel @CCII: oTcnexxuBaHue UCIIOIHUTEIHHOTO TPOU3BOCTBA.

16. Ilouck MmO UCTONHUTENBFHBIM MPOU3BOJCTBAM (00s3aTEIBCTBA PAbOTONATENS HCIION-
HUTH CyZIeOHbIE pEIICHMUS).

17. DnexTpoHHbIe (OPMBI JOKYMEHTOB y4eTa, MpeJCTaBlIeHHE CBEIEHUI B yIOJIHOMO-
YEeHHbIE OPTaHbl, ATEKTPOHHBIE PEECTPHI IEpPCOHAIA.

18. Kagpossriit yuet B [Iporpamme «1C: Kaapsi». CTaTHCTHKA U IBUKEHUE KaJIPOB.

19. Co3maHue TOKYMEHTOB B 3JIEKTPOHHOH (popMe M MX OTHpaBKa (Iepenada) pyKoBOI-
CTBY OpraHHU3alH1 U OpraHaM rOCKOHTPOJIS.

©CoNo O



22

20. BaecyneOHOe 00xamoBaHue ACHCTBUH (peleHnii) paboToaTes.

21. CynebHoe pa3pelieHue cropa.

22. Pabota B mH(GOPMAITMOHHBIX CHCTEMaX CYJIeOHBIX OPraHOB, OTIOCPEAYIOIINX CY-
neOHO-TIPETEH3UOHHYIO ESTETLHOCTh paboTOaaTeIs.

23. Paspemienue TpyJI0BBIX CIIOPOB M KOH(MIMKTHBIX CUTYAIMid B cepe yInpaBICHHS TIe-
PCOHAJIOM.

Keiic-3a0auu

3adanue 1. I1oaroToBUTH OTYETHOCTH B 3JIEKTPOHHOM BUJE MpU B3aumoaeicTeuu ¢ I1OP
(cmaya OTYETHOCTH B 3JIEKTPOHHOM BHJE, NIPOBEPKA MPABUIIBHOCTU IOATOTOBKH OTYETHOCTHU
npoBepouHbiMH Tiporpammamu [IOP, koTopeie MOKHO OecIIaTHO cKadaTh B pazzaene «becrar-
HBbI€ IPOrPaMMBbl, ()OPMbI U IPOTOKOIBIY. ).

3aoanue 2. 1lpoBepUTh MOJATOTOBICEHHYIO OTYETHOCTh B 3JICKTPOHHOM BHJI€ MPHU B3au-
mojneiictun ¢ IIDP (cmaya oT4eTHOCTH B 3JEKTPOHHOM BHJE, NPOBEPKA IPABUIBLHOCTH
MOJITOTOBKH OTYETHOCTHU MPOBEPOUHbIMU nporpammamu [1DP, koTopeie MOXKHO OecIiiaTHO CKa-
4aTh B pazjeine «becmiaTHbie NporpaMMel, DOPMbI U IPOTOKOIBIY. ).

3adanue 3. Co3nath, OTKPBITh, COXPAaHHUTb, 3aKPBITh (ailyl (JOKyMEHTa) B Mporpamme
«1C: Kazgpsi». I3yunTh CTAaTUCTUKY U IBUKEHUE KaJIPOB.

3aodanue 4. Ha snextpoHHOM cepBuce PocTpyna «OneKTpOHHBIH MHCHEKTOP» HU3YYMTh
npeularaeMble JIOKyMEHTBI: (OpMbI, 00pa3lbl U MPUMEPbl JOKYMEHTOB, KOTOPBIE OJDKHBI
(dbopmMHpoBaThCs PAOOTHUKOM WM paboToAaTeseM B MpoIecce TPYIOBBIX OTHOMICHUH (i pa-
OOTHHMKA U I paboTOAATEIIS)

3aoanue 5. Ha snexktponHoM cepBuce Poctpyna «TpymoBoil HaBUraTtop» H3y4HTb
npeuiaraeéMble  JIOKyMEHTBI: (OpPMBI, 00pas3lbl W MPUMEPHl JOKYMEHTOB, KOTOPBIE TOJDKHBI
¢dopmHpoBaThCs PaOOTHUKOM MM paboToAaTeNeM B Ipolecce TPYIOBBIX OTHOLIEHUH (i pa-
O0THHKA U JJ1s1 paboTOATEIs)

3aoanue 6. Ha noptane cyqoB o01el IpucAUKINN MOCKOBCKOTO peruoHa (IIOUCKOBbIE
MeXaHU3MBbl 0a3bl CyJIeOHBIX J1€71) U3yYUTh IpeiaraeMble JOKyMEHThI: (hOpMbI, 00pa3iibl U MpH-
MeEpbl JIOKYMEHTOB, KOTOpBI€ JOJDKHBI (OPMHPOBATHCA PabOTHUKOM WIM paboTojaTeneM B
IIPOLIECCE TPYAOBBIX OTHOLIECHUH.

3aoanue 7. Ha nopTtane cyqoB o01mel IpUcAUKINE MOCKOBCKOTO pernoHa (IOUCKOBBIE
MeXaHHU3MBbl 0a3bl CyJIeOHBIX J1€7) U3YYUTh IpeiaraeMble JOKYMEHTHI: (OpMbI, 00pa3iibl U MpH-
MEpbl JIOKYMEHTOB, KOTOpBIE IOJDKHBI (OPMHPOBATHCA PaOOTHUKOM WIM paboTojaTeneM B
IIPOLIECCE TPYAOBBIX OTHOLIECHUM.

[IpencraBnenue dokrada 6 popme npezenmayuu Ha TEMY:

1. Bo3MOXHOCTh HCHOJB30BaHHUS W paboTa €O CHEIUAIU3HPOBAHHBIMU KaJPOBBIMU
KOMITEIOTEPHBIMU  TTpOrpaMMaMH, HH(QOPMAIIMOHHBIC TEXHOJOTHH KaJpPOBOTO ydeTa, OCy-
iecTBIsAsA cOop, 00padOTKy M aHAIHM3 JAHHBIX ISl PelIeHus 3a1a4 B cepe yrmpaBleHUs mepco-
HaJIOM.

2. Bo3moxHOCTH TPUMEHEHUS WH()OPMAIIMOHHBIX TEXHOJIOTHH KaJpOBOTO y4eTa B cde-
pe yIpaBlieHUs] IEPCOHAIIOM.

Tema 8. B3aumozaeiictBue padoroaaresi ¢ BHeOWIKeTHHIMH (poHTaMHU

Lenv sanamus: GopMUpOBaHUE HABBIKOB PabOTHl ¢ KOPHMOPATUBHBIMH MH(POPMAIMOH-
HBIMH peCypcaMH, 3JIEKTPOHHBIMH CEPBHCAMU U PEECTPAMHU OPraHOB FOCYAAPCTBEHHOW BIIAacTU
JUIS peleHus] MPAKTUYECKUX 3a]ad yIpaBiIeHHs IEPCOHATIOM OCBOCHHE MH(OPMALMOHHBIX TEX-
HOJIOTUH CONPOBOKICHMSI IEATENBHOCTH M0 YIPaBICHUIO MIEPCOHATIOM: NIPUBJIEUEHUE TIEPCOHA-
Ja, Io00p MepcoHala; cocoOCTBOBATh OBJIAJACHUIO METOJAAMU U NMPOTrPaMMHBIMH CPEJICTBAMU
00paboTKK J1eNoBOM HMH(pOpPMAIMK, HABBIKOB pabOTHl CO CHELMATM3MPOBAHHBIMU KaJpOBBIMU
KOMITBIOTEPHBIMU IIpOrpaMMaMu, B3aUMOJIEHCTBOBATh CO CIIyk0aMu MH(GOPMAIMOHHBIX TEXHO-


http://www.pfrf.ru/strahovatelyam/for_employers/programs_for_employers
http://www.pfrf.ru/strahovatelyam/for_employers/programs_for_employers
http://www.pfrf.ru/strahovatelyam/for_employers/programs_for_employers
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soruit 1 3QPEeKTUBHO UCIIOIB30BATh KOPHIOPATUBHBIE HH(GOPMAIIMOHHBIE CUCTEMBI IIPU PELICHUH
3a/1a4 yMpaBJICHUS IEPCOHATIOM.

Komnemenyus: OIIK-2. CiocobeH ocymecTBiIaTh cOOp, 00pabOTKy M aHaIM3 JaHHBIX
JUTSL pelieHus 3a71a4 B chepe ynpaBlieHUs IEPCOHAIOM.

Tun 3auamus’ IPAaKTUYECKOE 3aHATHE

@opma nposedenus: YCTHBIA OTBET (B (hOpME TUCKYCCHH), PEIIeHUE KeWc-3aaad, Mpej-
CTaBJICHUE JOKJIaJa B (popme Mpe3eHTaIMi Ha ONPEICIICHHYIO TEMY.

Ocnognas mema (1ub0 npobaema) 0nst 006CydicOenuss: FEKTPOHHBIE CEPBUCHI U PECYPCHI
ITencuonnoro douga Poccuiickoit @enepannu (IIOP), donga conmansHoro crpaxopanust Poc-
cuiickoit @enepanun (PCC), DenepanbHoro GoHma 0043aTEIBHOTO MEAULIMHCKOTO CTpaxoBa-
Hus (POMC).

Bonpocul ons o6cyacoenus:

1. BsaumonetictBue ¢ [IOP (cmaua OTYETHOCTH B 3JEKTPOHHOM BHUJE, MPOBEpKa Mpa-
BUJILHOCTH MOATOTOBKH OTYETHOCTH MPOBEPOYHbIME TIporpammamu [1DP, koropeie MoxkHO Oec-
IJIATHO CKavaTh B paszzelne «becmiaTHple mporpaMMbl, GOPMbBI U IPOTOKOIBIY. ).

2. Perucrpanms u CHATHE C PETHCTPANMOHHOrO y4é€Ta B cdepe YIpaBlICHUS IEpPCO-
HaJIOM.

3. [llpencraBiieHue CBEJICHUN WHAMBUIYAIBLHOTO (IIEpCOHU(DHUIIMPOBAHHOTO) yuéTa B
[1®P (aBa Buaa OTYETHOCTH: CBEJACHUS O 3aCTPAXOBAHHBIX JIMLAX U CBEACHUS O CTPaXOBOM CTa-
xKe)

4. DJCKTPOHHBIA JIOKYMEHTOO0OPOT (CAada OTYETHOCTH B (QOpME IIEKTPOHHOTO
JOKYMEHTA, OJIMCAHHOIO YCUJICHHON KBaJU(HUIMPOBAHHON 3JIEKTPOHHON MOAIUCHIO) B cdepe
YIPaBJICHUS IEPCOHATIOM.

5. IIporpammnoe obecneuyeHue MpoBEPKH JOKYMEHTOB cTpaxoBaresell B cdepe ynpas-
JICHUs IIEPCOHAJIOM.

6. Monaynb npoBepku 10KyMeHTOB B3aumozeictus [IOP ¢ HIID

7.  DJNEeKTPOHHBIN JIMCTOK HETPYIOCTIOCOOHOCTH B c(hepe yIpaBICHUS TICPCOHATIOM.

8. Perucrpauus u npexacrarienue ceneHuil B Ilencuonnsiit ¢ponn Poccuiickoit ®e-
nepauuu (I1OP), ®onpg counansHoro crpaxoanus Poccuiickoit @enepanun (OCC), Genepainb-
HBIH (OHJ 00s3aTeIBHOT0 MeTUIIMHCKOTO cTpaxoBanus (POMC).

Keiic-3a0auu

3adanue 1. I1oaroToBUTH OTYETHOCTH B 3JIEKTPOHHOM BUJE NpH B3aumozeiicTsuu ¢ [1OP
(cmaua OTYETHOCTH B 3JIEKTPOHHOM BHJE, NMPOBEpKa MPAaBUIBHOCTH MOATOTOBKU OTYETHOCTH
poBepouHbIMU Nporpammamu [IOP, koTopeie MOKHO OecrIaTHO ckadaTh B paszaene «becnnar-
HbI€ IPOTrPaMMBI, ()OPMBI U IPOTOKOJIIBIY. ).

3aoanue 2. TlpoBepuTh MOATOTOBICEHHYIO OTYETHOCTh B AJICKTPOHHOM BHJI€ TIPU B3aH-
mojeiictBun ¢ [IDP (cmaya OTYETHOCTH B 3JIEKTPOHHOM BHJE, NPOBEPKA MPABUIBLHOCTH
MOATOTOBKU OTYETHOCTHU MPOBEpOUHbIMU IIporpammamu [1DP, kotopsie MOXHO OecruiaTHO cka-
4aTh B pasjene «becriaTHbie IporpaMMel, DOPMbI U IPOTOKOIBIY. ).

[IpencraBnenue doxnada 6 popme npezenmayuu Ha TEMY:

1. BO3MOXHOCTh HCITOJIb30BAaHUS KOPHOPATHBHBIX KOMMYHUKAIIMOHHBIX KAaHAIOB W
CPEICTB mepeaauu HHPOpMaIH, B3aUMOJICHCTBIE ¢ BHEOIOKETHBIMU (DOHIaMU, OCYIIECTBIISIS
cbop, 00pabOTKy U aHAIM3 TaHHBIX JJIS peLIeHUs 3a/1a4 B cpepe yrpaBieHUs IEPCOHATIOM.

2. Bo3MmoxxHOCTH TpUMEHEHUS U padoTa ¢ KOPIIOPATUBHBIMU WH(GOPMAIMOHHBIMU pe-
Cypcami, SJIeKTPOHHBIMH CEPBUCAMH U PEeCTpaMU OPTaHOB TOCYIaPCTBEHHON BIACTH ISl pellie-
HUS IPAKTHYECKUX 337124 YIIPABICHUS TIEPCOHATIOM.

3. B03MOXHOCTH B3aMMOJEHCTBHUS paboToIaTeNs ¢ BHEOOKETHRIMU (poHIaMu B ce-
pe yIpaBJIeHUS TIEPCOHATIOM

6.2. CamocTosiTe1bHAs1 pa0oTa 00y4YaOIUXCH


http://www.pfrf.ru/strahovatelyam/for_employers/vzaim_s_pfr_rabbot/
http://www.pfrf.ru/strahovatelyam/for_employers/programs_for_employers
http://www.pfrf.ru/strahovatelyam/for_employers/reg_pfr/
http://www.pfrf.ru/strahovatelyam/for_employers/preds_sved_pers_uchet/
http://www.pfrf.ru/strahovatelyam/for_employers/edo/
http://www.pfrf.ru/strahovatelyam/for_employers/software/
http://www.pfrf.ru/strahovatelyam/for_employers/npf_docs/
http://www.pfrf.ru/strahovatelyam/for_employers/programs_for_employers
http://www.pfrf.ru/strahovatelyam/for_employers/programs_for_employers
http://www.pfrf.ru/strahovatelyam/for_employers/programs_for_employers
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Tema 1. UndopmManinoHHbIe TEXHOJOTHH M YIIPABJICHYECKasI 1eATEJIbHOCTD

Buo pabomul: n3ydeHue TUTEpaTypsl 1o TeME, HOArOTOBKA K IPAKTUYECKOMY 3aHATHIO.

Bonpocwt 03 noocomosku k ouckyccuu:

1. OcnoBuwsie mnousitua (UT, WC, ympaBnenue, WNCY, mnepcoHalibHbIE aHHBIE,
MH(GOpPMaLMOHHAs CUCTEMA NIEPCOHANIBHBIX JIAHHBIX).

2. 3akoH «O0 uH(popmaruu, HHPOPMALMOHHBIX TEXHOJOTHSAX M O 3aIIuTe MHPOpMa-
LU,

3. ®enepanbublii 3aK0H «O nepcoHATBHBIX AaHHBIX» 0T 27.07.2006 Ne 152-D3.

4. CymHOCTb ynpaBieHHUs KaK HH(OPMAILIMOHHOI'O MpoLecca.

5. Hundopmannonnsie cucremsl ynpasienus (MCVY) kak ocoOblit kinacc HHPOPMALIMOH-
HBIX CUCTEM B cpepe yrnpaBJIeHUs IEPCOHAIIOM.

6. MUC B ympaBieHHH IepCOHAIOM: BXOJHAsI U BbIXOHAs HH(MopMaIys, cnenuduka, 3a-
murta nHGopManuu B chepe yrpapiieHUs IEPCOHATIOM.

7. WC B ympaBieHHH MIEPCOHATIOM: IIPOIIECChl 00padOTKH 1 aHaIM3a HH(OpMAITHH,
aBTOMaTU3MPOBaHHAsl 00paOOTKaA NEPCOHANBHBIX IaHHBIX.

8. Mepsl o obecriedeHnto 0€30MacCHOCTH MEPCOHATBHBIX JTAaHHBIX MPH UX 00pabOTKe B
cdepe ynpapieHUs NEPCOHATIOM.

Tema 2. UndopMauuoHHble CHCTEMbI YNPABJIEHHS MEPCOHAIIOM rOCyJAapCcTBeHHOM
rpakKIAHCKOM CJIYKObI

Buo pabomul: usydeHue TuTepaTypsl 1o TeMe, MOArOTOBKA K MPAKTHUECKOMY 3aHATHUIO.

Bonpocwt 05 noocomosku k ouckyccuu:

1. Enunas wHpOpMamMoHHas CHUCTEMa YIPABJICHUS KaJpOBBIM COCTAaBOM ToCyJap-
CTBEHHOU rpakaaHcKoii ciayx0bl Poccuiickoiit denepanuu npu paboTe ¢ yrnpaBieHHEM IIePCOHa-
na.

2. PesepBbl ympaBieHYECKUX KaJApOB (IPE3UACHTCKHUIA).

3. PesepBnl ynpaBieHuecKux KaapoB ((eaepanbHblii).

4. Pe3epBbl ynpaBiIeHUECKUX KapOB (PErMOHAIBHBIN).

Tema 3. UHpopManuoOHHBIE TEXHOJOTMH JIEKTPOHHOI MOANUCH

Buo pabomul: n3ydeHune IuTepaTypsl 10 TEME, HOArOTOBKA K IPAKTUYECKOMY 3aHATHIO.

Bonpocul ona noocomosku k ouckyccuu:

1. TlonsTHe u BUIBI JIIEKTPOHHOMN MOIHUCH.

2. IlpennasHaueHue 3JIEKTPOHHON MOAMUCHU B cepe YIpaBiIeHHs NEPCOHATIOM.

3.  Bumsl 2neKTpOHHOI MOATTUCH.

4. DneKTpOHHBIN TOKYMEHT U 3JIEKTPOHHAS MOJIMHUCH, CIOCOOBI «CONPSKEHU» B chepe
YIIPaBJICHUS IEPCOHAIIOM.

5. Br16op cioco6a opopmiieHHs 3TEKTPOHHON MOAMUCH.

6. Mcnonb3oBaHue MJIATMHOB MJIM OTJAEIBHBIX IPOTrpaMM B cdepe ynpaBlieHHUs Iepco-

7. TIpoBepka 31eKTpOHHON MOAMMCHU B chepe yrpaBieHHUs IEPCOHATIOM.
8. Kpunrorpaduueckue anropuTMsbl, UCTIOIb3yeMbIe TIPH (HOPMUPOBAHHUHN DIIEKTPOHHON
MIOJITMCH B cpepe yrpaBiIeHUs! IEPCOHAIOM.

Tema 4. AHau3 1 00padoTKAa JOKYMEHTHPOBAHHONH HH(pOPMALIUH

Buo pabomul: n3ydeHune TuTepaTypsl 1o TeMe, MOAr0TOBKA K MPAKTUIECKOMY 3aHATHIO.

Bonpocul 0na noocomosku k ouckyccuu:

1. doxymenTtupoBaHHas nHpopmaius B cepe yrnpasieHus nepconagom. @opmaTsl
MPEJCTAaBICHUS B DJIEKTPOHHOM BUJIE.

2. TOCT HCO 15489-1-2007. WHdpopMaIlMOHHO-TEXHOJIOTHYECKAsT CYIIHOCTb
JIOKYMEHTa, CBOICTBA.
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3. BsammopeiicTBue nmosb3oBaTens ¢ MHGOPMAITHOHHOW CHCTEMOM.

4. TlpuHuunsl 00pabOTKU MEPCOHANBHBIX TaHHBIX B chepe yrpaBlieHHs IEPCOHATIOM.

5. Ocobennoctu 00pabOTKU MMEPCOHANBHBIX JAHHBIX B TOCYIapCTBEHHBIX WJIM MYHHIIH-
MaTbHBIX HH(POPMAIIMOHHBIX CHCTEMAaX MEPCOHABHBIX JTaHHBIX.

6. IlepconanbHble pgaHHble, oOpalOaThiBaeMble B COOTBETCTBUU C  TPYAOBBIM
3aKOHOJIATEITLCTBOM.

7. Jluua, OTBETCTBEHHBIE 32 OPraHU3AIMI0 00Pa0OTKU MEPCOHANBHBIX JAHHBIX B Opra-
HU3ALUSX.

8. ®dopmMmupoBaHHE CBOAHBIX OTUETOB B chepe yrpaBiieHUs IEPCOHAIOM.

9. Tlomnmcanue TOKYMEHTa 3JIEKTPOHHOM MOoANUChI0. Cxema monrcaHusl.

10. Cucrema 31eKTpOoHHOTO JOKyMeHTooOopoTa (CO /).

11. KanpoBblii JOKYMEHTOOOOPOT.

12. Tlpumepnas apxutekrypa COJI B chepe ynpaBieHUs IEPCOHAIOM.

Tema 5. UndopmanmoHHasi Moaep:KKa U HOPMATHBHO-CIPABOYHOE olecrieyeHHe
yHpaBJieHHs IePCOHATIOM

Buo pabomul: u3ydenue TuTepaTypsl 1o TeMe, MOArOTOBKA K IPAKTHYECKOMY 3aHATHUIO.

Bonpocwet ona noocomosku k ouckyccuu:

1. CnpaBouno-npaBoBsie cuctembl (CIIC) B chepe ymnpasnenust nepconanom. [Tpume-
PBL.

2. IIpodeccuonansuo opuentupoBannbie npodumm CIIC. [Ipoduns «Kanps.

3. IIpodeccuonanbpHbie ClIpaBOYHBIE CUCTEMBI B cdepe yrpasieHus nepconanom. [Ipu-
MEpBI.

4. TexHomorus OpraHu3allid W MOWCKA JAHHBIX B CIIPAaBOYHBIX CHUCTEMaxX B paspese
YIPaBJIECHUS IEPCOHATIOM.

5. OcnoBusle popmsl s yueta tpyaa: T-10, T-7, T-10a.

6. DOnexTponHslii cepBuc Poctpyna «baHk JOKyMEHTOBY,

7. DnexTpoHHbIH cepBuc PocTpyna «3aekTpoHHas OUOINOTEKA TPYIOBBIX CUTYaIUii».

Tema 6. UHpopManHOHHBIE TEXHOJIOTHH NMPUBJICYEHUS MepcoHa a U 00padoTKa Ie-
PCOHAIBbHBIX JAHHBIX

Buo pabomul: n3yuenue auTeparypsl 1o TeMe, HOAroTOBKa K IPAaKTHYECKOMY 3aHATHIO.

Bonpocwel ona noocomosku k ouckyccuu:

1. Ilpunnuns! paboThl ClieUATN3UPOBAHHBIX CEPBUCOB MO MOAOOPY NEepcoHaa.

2. @enepaibHBII MOPTAT YIPABICHYECKIX KaJIPOB.

3. Topran «Pabota B Poccun» B cpepe ynpaBieHus: IEpCOHAIOM.

4. Bosmoxnoctu 1C Kanpel mo aBromMaTH3alMK Mpoliecca OLIEHKH COUCKATENIeH M WX
0TOOpa Ha BAKaHTHYIO TOJDKHOCTb.

5. Hcnonb3oBanue MC B cdepe ynpaBiaeHHUs IEPCOHATIOM JUIsl IPOBEPKH COMCKATEINS 110
o0pa3oBaTeNbHOMY LIeH3Y (Hajlu4ue AeHCTBUTEIBHOIO AUIIoMa 00 00pa30BaHuH).

6. MHcnonp3oanne MC B cdepe ympaBieHHs MEPCOHAIOM Ui TPOBEPKHA OTCYTCTBHS
CyIUMOCTH (TIEpCOHAIIbHBIE JTaHHBIE).

7. MWcnonb3oBanne MC B cdepe ymnpaBiaeHHs NEPCOHAIOM JUIsi IPOBEPKU HAJIUMUUS
CMELUANBHBIX JIOMYCKOB (CBHIETENBCTB), Pa3pelIeHNH, aTTeCTaluil Al OCYIIECTBICHHS OIpe-
JIEIEHHOTO BU/1a MTPO(eCcCHOHATBHOM J1eATENbHOCTH.

8. MHcnonp3oanue MC B chepe yrmpaBieHUs TEPCOHATIOM IS TPOBEPKH COOTBETCTBHS
3aMMcel B TPYI0BOM KHMKKE Y4eTHBIM JaHHbIM [IDP Poccun (mepcoHanbHble TaHHEBIE).

9. MUcnonn3oanne MC B cdepe ynpaBieHHsS MEPCOHAIOM JUIS TMPOBEPKHA OTCYTCTBHSI
TUCKBaTU(UKAUK (151 yIPaBISHYECKOr0 IEpCOHaNa).

10. Ucnonp3oBarre C B cdepe yrnpaBiaeHHsS MEPCOHATIOM ISl IIPOBEPKH JICTATEHOCTH
npeObIBaHUs Ha Teppuropun PO.

11. TIpoBepka neWcTBUTENBHOCTH quIioMa 006 oopazoanuu B IC Pocobpuanzopa.
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12. TIposepka orcyrctBus quckpammdukanuu B MC ®HC Poccun.

13. IMoaroroBka 3amnpoca B [I®P Poccuu Ha BBITUCKY U3 JIMYHOTO JIMLIEBOTO CYETA B CHU-
CTEME IEHCUOHHOTO CTPAXOBAHMUSL.

14. TIpoBepka pabOTHUKA IO HAMOHAIBHBIM PEECTpPaM CICIUATHCTOB (cdepa cTpou-
TEJIHHOTO0 KOMILIEKCA).

15. UT B cepe ynpasieHus: HEpCOHAIOM ITOATOTOBKH MTPOEKTa TPYAOBOTO JJOTOBOPA.

16. IIpoBepka mpoekTa TPyAOBOIO JOroBopa B cepe yInpaBlieHUs IEPCOHATIOM Ha COOT-
BETCTBUE TPEOOBAHUSM TPYJOBOIO 3aKOHOJATEIbCTBA.

17. BHeceHune M3MEHEHHUH U JIONIOJIHEHUI B TPYIOBOM JOTOBOP B chepe yrpaBieHus me-
PCOHAJIOM.

Tema 7. UH(popManHOHHBIE TEXHOJOTMU KAIPOBOI0 y4eTa, TPyA0BbIe CIIOPHI

Buo pabomul: usydenue TuTepaTypsl 10 TeMe, MOArOTOBKA K IPAKTUYECKOMY 3aHATHUIO.

Bonpocwl 0151 n0020mosKu K OUCKYCCUU:

1. DnektpoHHble HOPMBI JOKYMEHTOB y4deTa, MpE/ICTaBJICHHE CBEACHHUI B YIOIHOMO-
YEHHBIC OPTaHBI B cepe YIPaBICHHUS IEPCOHATIOM.
DNEeKTPOHHBIE peecTphl B chepe yrpaBIeHUs IEPCOHATIOM.
Kanpossiii yuer B IIporpamme "1C: Kagper". CtatucTuka u ABUKEHHUE KaJpOB.
Macrep 3aroTHeHHS TPYIOBOW KHIKKH.
DNeKTpOHHAs TPYIOBask KHUKKA.
DNeKTpOoHHOE 0Ccke paboTHUKA, TU(POBOM TPOPHIIE pabOTHHKA.
DnekTpoHHBIH cepBuc PocTpyna «ONeKTpOHHBIA MHCIEKTOP» B cdepe ympaBlieHus
[IEPCOHAJIOM.

8. DOmnextponnsiii cepBuc Poctpyna «TpynoBoit HaBuratop» B cdepe yrnpaBieHHs Iep-
COHAJIOM.

9. Tlopran cynoB obmieit 1opucaIuKIud MOCKOBCKOTO peruoHa (IIOMCKOBbIE MEXaHU3MBI
0a3bl CyIeOHBIX JIET).

10. IToptan cynoB o6mieit opucaAUKINT MOCKOBCKOTO perioHa (IOMCKOBbIE MEXaHU3MBbI
0a3bl CyJIeOHBIX Je).

11. OtcnexxuBaHue IBHXKEHUS Jiena B chepe yrpaBlieHUs IEPCOHATIOM.

12. Dnextponnsie cepBuckl ®CCII: oTcnexnBaHNe UCTIOTHUTEIBHOTO MTPOU3BOJICTBA.

13. Tlouck mo MCMOTHUTENBHBIM MPOU3BOJICTBAM (00s3aTeNbCTBA PabOTOIATENS UCTION-
HUTH CyJIcOHBIC PEUICHHUS).

NoOakown

Tema 8. B3anmozaeiictBue padoToaaresi ¢ BHeOWIKeTHHIMU (poHTaMHU

Buo pabomul: n3yuenue auTeparypsl 1o TeMe, HOAroTOBKa K IPAaKTHYECKOMY 3aHATHIO.

Bonpocwel ona noocomosku k ouckyccuu:

1. BsaumopeiictBue ¢ [IOP (cmadya oT4eTHOCTH B 3JEKTPOHHOM BUJE, MPOBEpPKA Mpa-
BUJILHOCTHU MOATOTOBKH OTYETHOCTHU NMPOBEPOUHbIMH IIporpammamu [1®OP, koropbie MoxkHO Oec-
IUTaTHO CKayaTh B pasaene «becriaTtHbie IporpaMMel, JOpMBI U IPOTOKOIBD. ).

2. Peructpamms M CHATHE C PETHCTPAIMOHHOTO yuéTa B cdepe YIpaBJICHUS TepCco-
HaJIOM.

3. [IpencraBneHue cBeeHUI WHIMBHIYaTHHOTO (MTEPCOHU(DHUIMPOBAHHOTO) Yy4éTa B
[I®P (n1Ba BUIa OTYETHOCTH: CBEACHUS O 3aCTPAXOBAHHBIX JIIAX U CBEACHUS O CTPAXOBOM CTa-
xe)

4. DJEeKTpPOHHBIA JOKYMEHTOOOOPOT (cAaya OTYETHOCTH B (OpME 3IIEKTPOHHOIO
JOKYMEHTA, TIOJIMCAaHHOI'0 YCUJICHHON KBaTHM(PUIMPOBAHHON JIEKTPOHHOMN MOJMHUCHIO) B cepe
yIpaBiIeHUS IEPCOHATIOM.

5. IIporpammHoe obOecnieueHHe MPOBEPKU JOKYMEHTOB CTpaxoBaTelneil B cdepe ynpas-
JICHUS TIEPCOHATIOM.

6. Moxaynb npoBepkH JokyMeHTOB B3aumoeiicteus [IOP ¢ HITOD

7. DIEKTPOHHBIN JIMCTOK HETPYAOCTIOCOOHOCTH B cpepe YIpaBICHHS TIEPCOHATIOM.
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6.3. Memoouueckue pekomeHOAyUU RO CAMOCMOAMEbHOIL padome 00yuarOuuxcs u
Nn0020MOBKe K RPOMENCYNOUHOU ammecmayuu

MeTtonudeckue peKOMEHIAINH 110 CAMOCTOATEIBHON paboTe COCTABIICHBI C IETBIO0 ONTH-
MH3alUU MPOLEecca OCBOEHUS 00yJaronMMucs y4eOHOTO MaTepuaa.

CamocTosTenpHas paboTa 00yJaroIIerocs HalpaBjieHa Ha YIIyOJIeHHOE U3ydeHue pase-
JIOB ¥ TeM paboueil MporpaMMbl U MPEANoiaracT u3ydeHrue JUTepaTypHbIX HCTOYHUKOB, BBIION-
HEHUE JIOMAIIHUX 33JIaHUI U KOHTPOJBHBIX pabOT, MPOBEICHUE UCCIEAOBAaHUN PA3HOTO Xapak-
Tepa. Pabora ocHOBBIBaeTCS Ha aHalIM3€ MaTepHaliOB, MyOJMKYyeMBbIX B HWHTEPHETE, a TaKkKe
pealIbHBIX (DAKTOB, JIMYHBIX HAOIOICHUIA.

CamocTrosTenbHas pabora oOydarolierocss HajJ YCBOGHMEM MaTepuajia MO JUCIHUILINHE
MOXET BBIMOJHATHCS B UnTanbHOM 3alie PMAT, cnennanbHO OTBEICHHBIX JIJIS CAMOCTOSTEIIbHOM
paboThl TOMEIICHUSIX, IMOCPEICTBOM HCIIOJIB30BAHUS AJIEKTpOHHOU Oubomuoreku u DOUOC
PMAT.

CogepxaHue 1 KOJIMUYECTBO CAMOCTOSATEIHLHON pabOThl 00YYAIOMIerocsl OMpeaeisIeTcs
Y49eOHBIM IJIAHOM, METOAMYCCKUMH MaTepHaIaMH B YKa3aHHUSIMH MTPETIOIaBaATEIIS.

Taxxe camocTosTenbHas paboTa BKIIOYAET MOATOTOBKY U aHAJIU3 MaTEpPUANIOB [0 TeMaM
MPONYIICHHBIX 3aHITHH.

CamocTtosTenbHas paboTa BO BHEAYJUTOPHOE BPEMSI BKITIOUAET:

® paboOTy C JIEKIIMOHHBIM MaTEPUATIOM, MPEAYCMATPUBAIOIIYI0 MPOPAOOTKY KOHCIEKTa
JICKITUH;

® yU3y4yeHUE yueOHON U Hay4HOH JINTEpaTyphl;

e niouck (moadop) 1 0030p IUTEPATYPHI, HIEKTPOHHBIX HCTOYHIUKOB HH(OPMAIIH 110 UH-
TMBHIyaIbHO 3a/IaHHON Tpo0iieMe Kypca, HallMCaHue JO0KJIa/a, UCCIIEA0BaTEIbCKON paboThl 1Mo
3aJlaHHOM MpoOdIeme;

® BBITIOJIHEHHE 3aJJaHUsI TIO TPOMYIIIEHHOM WM TIJI0X0 YCBOEHHOM TEME;

® [IOATOTOBKY K IPAKTUYECKUM 3aHSATHUSIM;

® [IOJITOTOBKA K MPOMEKYTOYHOU aTTECTAIIUHU.

B 3aBHCHMOCTH OT BBHIOpAaHHBIX BHJIOB CAMOCTOATEIHHOW paOOTHI CTYIEHTHI CaMOCTOS-
TENbHO ITUTAHUPYIOT BpeMsi Ha WX BbIMOJIHEHHWE. l[Ipennaraercsi paBHOMEPHO paclpeneInTh
M3Y4YEeHHE TeM Y4eOHON AMCIUILITUHBIL.

7. ®OH] OLIEHOYHBIX CPEJICTB

@OHA OLEHOYHBIX CPEICTB MO JAUCHUIUIMHE pa3paboTaH B COOTBETCTBUHM C
MeToauyeckuMHI peKOMEHAALNUAMH U sBJsieTcst cocTaBHON yacTbio OIIOII.

8. IlepeyeHb OCHOBHOI M JOMOJHUTEIbLHOI Y4eOHOIi JINTepaTypbl, He0OX0AUMOM
JJIS1 OCBOCHH S AU CHUILTHHbBI

8.1. OcHoBHas JIMTEpaTypa
1.Kpaxun, A. B. InpopmaiioHHble TEXHOJIOTUN U CUCTEMBI B YIPABIEHUYECKON JesTelNb-
HocTH: yd.moc./ A. B. Kpaxun. — Mocksa: ®JIMHTA, 2020. https://biblioclub.ru/index.php?
page=book&id=607279
2. T'magxux, T. B. MH(opMamoHHbIe CUCTEMBI yueTa U KOHTPOJISL PECYPCOB MPEANPUSTHSL:
yu. noc./ T. B. T'mankux, JI. A. Kopo6osa, M. H. Msnues; nayu. pen. 1. C. Caiiko. — Boponex:
BopoHexckuil rocyqapCTBEHHBIH YHUBEPCUTET HHXEHEpHBIX TexHojorui, 2020. https://
biblioclub.ru/index.php?page=book&id=612378

8.2. lonoIHUTeIbLHAS JTUTEpPaTypa


https://biblioclub.ru/index.php?page=book&id=607279
https://biblioclub.ru/index.php?page=book&id=607279
https://biblioclub.ru/index.php?page=book&id=612378
https://biblioclub.ru/index.php?page=book&id=612378
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1. NHdopmMannoHHbIE TEXHOJOTHH B MEHEHKMEHTE: 0a30BbIN OJIOK: yd. moc./ cocT. A. B.
Myxauesa, O. U. Jlysrapesa, T. A.. — KemepoBo: KemepoBckuii rocygapcTBEHHbII YHHUBEPCH-
tet, 2019. https://biblioclub.ru/index.php?page=book&id=600380

2. Kypbecos, A. B. Kopnoparusubie nnpopmamonasie cuctemsl: yu. moc./ A. B. KypOe-
coB. — PoctoB-Ha-/lony: M3partenbcko-nonurpaduueckuii komreke PI'DY (PUHX), 2018.
https://biblioclub.ru/index.php?page=book&id=567042

9. E:xerogHo o0HOBJIsieMble COBpeMeHHbIe NMpogecCHOHAIbHbIE 0a3bl JAHHBIX M
HHPOPMAINMOHHBIE CIPABOYHBIE CHCTEMBbI

9.1. EskeroaHo o0HOBJIsIeMble COBPeMEHHbIE Po(ecCHOHAIbHBIE 0a3bI JAHHBIX

1. http://www.russiatourism.ru - odurnansHeiii cait deaepasbHOr0 arcHTCTBA IO TY-
pu3My MHUHHCTEPCTBA SKOHOMUYECKOTO PA3BUTHS;

2. http://www.rostourunion.ru/ - opunHaIbHBIA CaliT OTPACIEBOT0 0ObEAMHEHHS, B KOTO-
poe BXOIST TypOIIEPaTOphbl, TYpareHTCTBA, TOCTUHUIIBI, CAHATOPHO-KYPOPTHBIC YUPEIKIACHU,
TPaHCIIOPTHBIC, CTPAXOBbIe, KOHCAITUHTOBBIC, IT-koMmanuu, yueoHbie 3aBeaenus, CMU, obmie-
CTBEHHBIC U MHBIC OpraHU3alluy B chepe Typusma,

3. http://www?2.unwto.org/ru - odunuanbHblii caiT BcemMupHON TypUCTCKOW OpraHu3a-

uuy;

4. https://www.scopus.com - PedepaTrBHas u cripaBo4YHast 0a3a JaHHBIX PELCH3UPYEMOi
JTUTEepaTypsl SCOPUS;

5. https://apps.webofknowledge.com - TMonutematrueckas pedeparuBHO-OnbOIHOrpadu-
Jyeckas 1 HayKoMeTprueckas (oubmuomerpuueckas) 6asa manusix Web of Science;

6. Science Alert siBnsieTcss akaJeMHUYeCKHM H37aTelieM >KYpHAJIOB OTKPBITOTO JIOCTYIIA.
Taxoke n3aeT akajieMU4eCKUe KHUTH M )KypHaibl. Science Alert B HacTosiiiee Bpemsi UMeeT 00-
nee 150 xypHaioB OTKPBITOTO JOCTYyMNa B 00nacTu Ou3Heca, 3KOHOMUKU, HHOOPMATUKH, KOMMY-
HUKAIMK, THXCHEPUHU, MEJIUIIMHBI, MATEMATUKH, XUMUH, OOLICCTBEHHOW ¥ T'yMaHUTApHOW Hay-
KH;

7. Science Publishing Group snektponHas 06a3a JaHHBIX OTKPBITOTO JOCTYNa BKIIO-
qarorass B ceds Oonee 500 HaywHbIX *)ypHAIOB, okoio 50 kuur, 30 MarepwalioB HAay4HBIX
KOH(epeHIii B 00JIaCTH CTATUCTUKH, SKOHOMHKH, MEHEKMEHTA, MEeIaroruku, COLUAIbHBIX
HAyK, ICUXOJIOTHH, OMOJIOTUH, XUMHHU, METUIINHBI, TUIIIEBON HHXEHEPHUH, DU3UKH, MATEMATHKH,
ANMEKTPOHHUKH, HMH(POPMATUKH, HAyKE O 3allUTe MPHUPOIBI, APXUTEKTYpEe, HWHKCHEPHH,
TPAHCIIOPTA, TEXHOJIOTUH, TBOPUECTBA, A3BIKA U JINTEPATYPHI.

9.2. E:kerogHo o0HOBJIsieMble HH()OPMAaHOHHbIE CIPABOYHbBIE CHCTEMbI

1. Undopmarmonno-mpaBoas cucrema «[ apant». — URL: http://www.garant.ru/;

2. NUnpopmarnmonno-npaBoBast cuctemMa «KoncynmpTant mmoc». — URL:  http:/
www.consultant.ru/.

10. Exxeroqno o0HOBJIsIEMbIii KOMILIEKT JIUIEH3MOHHOTO MPOrPAMMHOI0 odecmneye-
HUSA

1. Microsoft Office. MnTerpupoBaHHBIN MaKkeT MPUKIAIHBIX IPOTPAMM;

2. Microsoft Windows;

3. Kopnoparusnas nadopmarmonHas cuctema «KNCy.

11. DaexkTpoHHBIE 00pa3oBaTe/ibHbIE Pecypchl
1. OBC «YHuBepcurerckas 6ubnuoreka OHaiHy;
2. KopnoparusHas nHpopmarmonHas cuctema «KNCy.

12. Onucanne MaTepuaJbHO-TeXHHYECKOH 0a3bl, HE0OXO0AUMOIi 11 OCylIeCTBJICHHUS
00pa30BaTeIbHOIO NMpoLecca Mo AUCHUIIHHE


https://biblioclub.ru/index.php?page=book&id=600380
https://biblioclub.ru/index.php?page=book&id=567042
http://www.russiatourism.ru/
http://www.rostourunion.ru/
http://www2.unwto.org/ru
https://www.scopus.com/
https://apps.webofknowledge.com/
http://www.google.com/url?q=http%3A%2F%2Fscialert.net%2Findex.php&sa=D&sntz=1&usg=AFQjCNH4N7llOO9SoAKDZHBJxiRM5kZ6EQ
http://www.google.com/url?q=http%3A%2F%2Fwww.sciencepublishinggroup.com%2Fhome%2Findex%3Bjsessionid%3D6BEFD0E9E2666E893CBD93689411E2EE.tomcat1&sa=D&sntz=1&usg=AFQjCNFDvyyPDYl2GxG2kd8Cyfm1b3i0MQ
http://www.garant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
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N3yueHne nucuuminHbl 00ecreuynBaeTcss B COOTBETCTBUM TpeboBaHusMHU DenepaibHOro
rOCyJapCTBEHHOTO 00pa30BaTENbHOTO CTaHJAapTa Mo HampasieHHio noarotoBku 38.03.03
«YnpaBieHue NMepcoHaloM» K MaTepHalbHO-TEXHUYECKOMY obOecneueHuto. MarepuaabHO-TeX-
HUYECKOe obecrieueHrne HeoOXouMoe IS peau3aliy JUCIUIUIMHBI BKIIIOYAeT: Y4eOHbIe ay/IH-
TOPUH Ul MPOBEJIEHUsI YYEOHBIX 3aHATUH, OCHALIEHHble 00OpYAOBaHUEM (ClELUAIN3UPOBAH-
HOW Me0OembIo- MOCcaI0uHbIe MeCTa M0 KOJIMYECTBY 00yJaroImuxcs; padodee MECTO MperoaaBare-
ns1; mkad, ydeOHas OCKa, CTCHM) M TEXHUYECKUMHU CpPeJCTBaMH OOydeHUs (IPOEKTOP, dKpaH,
KOMIIBIOTED).

[ToMemienust s caMOCTOATENBHOM pabOThl 00YYarOIMXCA OCHAIIEHbl KOMIIBIOTEPHON
TEXHUKOM C BO3MOXKHOCTBIO MOAKIIOUCHHS K cetu «/HTepHEeT» M obecredeHneM AO0CTymna B
SNOC PMAT.

PMAT obGecrnieueHa HEOOXOIUMBIM KOMILUIEKTOM JIMIIEH3MOHHOTO W CBOOOIHO pacmpo-
CTPaHsEMOTr0 MPOrpaMMHOI0 00ECIeYeHUs], B TOM YHCIIe OT€YECTBEHHOI'O IPOM3BOJICTBA (COCTaB
omnpenesneH B 1.10 1 moIeKUT OOHOBJICHUIO TPU HEOOXOUMOCTH).

ITpu ucnonp3oBaHuu B 00pa30BaTEIbHOM IpOLECcCe MEeYaTHbIX U3JaHUM OMOIMOTEUHBIN
(OHJ YKOMITJIEKTOBAH MMEYaTHBIMU M3aHUSMH U3 pacuyera He MeHee 0,25 sK3eMIuisipa KaxIoro
U3 U3JaHUH, YKa3aHHBIX B I1.8, HA OAHOTO OOYy4arolerocs M3 4ucia Jul, OJHOBPEMEHHO OCBa-
MBAIOIINX COOTBETCTBYIOUIYIO AUCIUIUINHY (MOIYIb), IPOXOSIIINX COOTBETCTBYIOIIYIO IIPAKTH -
KY.

OO6yuarouumMes obecriedeH A0cTyn (yJaJleHHbIH JOCTYIl), B TOM YHUCIIE B ClIy4ae Ipume-
HEHHSI 3JIEKTPOHHOTO OOy4YEeHHUsI, TUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJOTHH, K COBPEMEH-
HBIM IpOQecCHOHAIbHBIM 0a3aM JaHHBIX U MH(OPMAIIMOHHBIM CIIPABOYHBIM CUCTEMaM, COCTaB
KOTOPBIX OINpeAesseTcs B 1.9 U MOAJIEKUT OOHOBIEHHIO (IIPU HEOOXOAUMOCTH).

JlonmoJiHeHUsI 1 M3MEHEHHs B pafoyeii mporpaMme IMCHHILTHHBI
«AHpopMaIMOHHBIE CHCTEMbI YIPABJIEHHUSD
Ha 20__/20___y4eOHBblIii rog

Cnez[yfoume 3alrucCu OTHOCATCA K II.II.

ABTOp

3aB. kadeapoii
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